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Government of the People's Republic of Bangladesh

Ministry of Health & Family Welfare
National Tobacco Control Cell

Vacancy Announcement for
National Tobacco Control Cell

National Tobacco Control Cell (NTCC) has been established in 2007. NTCC is the
functional arm of the Ministry of Health and Family Welfare for tobacco control activities
in Bangladesh. It has become the hub of national coordination, referral and support
centre for all tobacco control stakeholders, including NGOs in Bangladesh. It is headed
by the Additional Secretary (Public Health and World Health) of the Ministry of Health
and Family Welfare and day-to-day supervision is conducted by the Coordinator,
National Tobacco Control Cell.

Name of the post: Program Officer

Program Officer is a mid level position based in Dhaka. S/he will be responsible for:

developing an action plan to strengthen the enforcement of current tobacco control
laws in Bangladesh

providing support to NTCC in developing a national tobacco control programme for
implementation of tobacco control law

assisting NTCC in the process formulation of Tobacco Control rules

providing support to NTCC in enforcement of law by conducting mobile courts
through district administration

providing support to organize periodic 'National Taskforce Committee' meetings
assisting in observance of World No Tobacco Day and other national programme at
national level on tobacco control

performing supervisory visits to districts and sub-districts

performing any other related duties as assigned

Requirements:

Graduate in any discipline. Post-graduation in public health or allied subject shall be
preferred

Training in tobacco control is an advantage

At least 3 years working experiences in programme implementation at field level

Name of the post: Accounts and Logistics Assistant
Under the overall guidance of Coordinator, NTCC the incumbent will provide
assistance to the tobacco control programme. Specifically, s/he will be responsible for

keeping the accounts, inventory and maintaining filing system of NTCC; handling
petty cash;

providing logistics support to NTCC including procurement of office equipments and
necessary supplies;

maintaining log of hired car and to organize the vehicles;

preparing reports in accordance with the DP procedures and formats; and
performing any other related duties as assigned.

Requirements:

Graduate in commerce or related discipline.

Minimum 3 years working experience as an Accounts and Logistic Assistant in
related field will be given preference.

Computer skill is required and shall be able to draft and type letters both in Bangla
and English.

Name of the post: Support Staff
Under the overall guidance of Coordinator, NTCC the incumbent will provide
assistance to the tobacco control programme. Specifically, s/he will be responsible for:

providing messenger services for NTCC including collation and distribution of
reports, documents, correspondences, efc;

assisting in photocopying and filing papers and retrieving files;

maintaining cleanliness of office;

performing any other related duties as assigned.

Requirements:

SSC or equivalent degree
Minimum one year working experience as a support staff in a relevant field.

Candidates meeting the above requirements should send their CVs mentioning two
names of professional references under whom he/she worked before along with a
cover letter not later than 24 December 2013 at the following address. Only short-listed
candidates will be invited for interview. Please write the position applied for at the top of

the envelope.
Md. Azam-E-Sadat
Deputy Secretary (WHQ) & Coordinator-NTCC
Ministry of Health & Family Welfare
GD-4744 Bhaban No-3, Room No-327

efre @ fRefe aRRT ewEERe WTAATTE SIS ©o/58/20d0fs BIfad @@ 33.00 WhER Wray (I e o afFs
www.bou.edu.bd (S #TewT TMF | o ACH) TN fre 2@ 9z & TR @ 32,00 WHHE AN STAmESRCe T (3 @2
e A M L ] THATES ATF) ©F (AT TT | FOAF (@ (P *C ARGIS/ATIE /A4 SIS AR IR (FI
CIGRGEE] el Wit fetats @ (@ Sitave azet 9t qifes 4 Fael Heawe $ |
AT, el ¢ faeae faer (313 TG T
f&fe-8 qubr qrefq f&fe-89e) sffanreTe (2= ¢ =)
TAASSE JIEANHH TSI . :
T e Government of the F;ﬁgplgﬁs .Rfi”b"c of Bangladesh
inistry of Agricultu
T T Wikwes Integrated Agricultural Productivity Project (IAPP)
qq &9 Department of Fisheries Part
Sobr, NSRRI T/q. BIRFI-3000 Sech Bhaban (Level # 6), 22, Manik Mia Aven!ue, Sher-eTEangla Nagar, Dhaka-1207
i b Web: www.iapp.gov.bd; E-mail: pc.dof@iapp.gov.bd
www.dyd.gov. Memo No. IAPP/DoF/WD-01/2013/231 Date: 09/12/2013
W2-98.0).0000.00¢. 55,020, 59-3b2Y wifade So/53/59

i

7 TFme WWEEd AGEied S@S (U
HATOIRGE JF %+ “Itn &P (Weiees =y e
AGFE T AT ST d9/33/0d9 8
38/33/30d¢ Eifary ey ifdsd warw wfaard
FAe*8 e FaT 2@ |

Gifrs sdrFE ofad ¢ 7y sFqSre afima ¢
b2 S T M [ T ) [ B ) | T < MU e
Sfqveea eraenas www.dyd.gov.bd @ e <

209 |
T W W 4
ATanETe (27 ¢ o)
e
fafe-8 ey swer+fe, faera mdos T

Invitation for Tender (Works)

Renovation of Tilapia Hatchery in Fuur Fish Seed Multiplication Farm (National)

Titas Gas Transmission
& Distribution Co. Ltd.

(A Company of Petrobangla)
Ref. No. Co. Affairs/Share/15/1238 Date: 28/11/2013

Notice of the 32nd
Annual General Meeting

Notice if hereby given to all Shareholders of Titas Gas
Transmission & Distribution Company Lid. that the 32nd
Annual General Meeting of the Shareholders of the
company will be held on Tuesday, December 24, 2013 at
10.00am at Officers' Club Dhaka, 26, Baily Road, Dhaka to
transact the following business and adopt necessary
resolutions:

Agenda:

1. To receive, consider and adopt the Income Statement of
the company for the year ended June 30, 2013 and the
Balance Sheet as on that date together with Reports of the
Auditors and Directors thereon:;

2. Declaration of Dividend for the year ended June 30,
2013 as recommended by the Board of Directors;

3. Election of Directors in place of those who shall retire in
accordance with the provision of the Company's Act, 1994
and the Articles of Association of the Company; and

4. Appointment of Auditors of the Company for the year
2013-14 and fix their remuneration.

By order of the Board

Mustaque Ahmed

Company Secretary

Notes:

1. The "Record Date" fixed on Tuesday, November 05,
2013. The Shareholders' names appearing in the Register
of Shareholders of the Company in the Depository on the
Record Date will be eligible to attend the AGM and to
receive the Dividend.

2. Any Shareholder of the Company eligible to attend and
vote at the Annual General Meeting may appoint a proxy to
attend and vote on his/her behalf. The proxy form duly
filled in and signed by the Shareholder and stamped (Tk.
20.00) must be submitted at the Registered Office (Titas
Gas Bhaban, 105, Kazi Nazrul Islam Avenue, Kawran
Bazar C/A, Dhaka-12135) of the Company at least 72 hours
before the meeting.

3. Admission to the meeting room will be strictly
maintained on production of the attendance slips sent with
the Notice.

4. Shareholders are requested to submit to the Company's
Share Section on or before 31 December, 2013, their
written option to receive Dividend. In case of non-
submission of such option with the stipulated time, the
Dividend will be paid of as deemed appropriate by the
Company.
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1 Ministry/Division Ministry of Agriculture.

2 Agency Integrated Agricultural Productivity Project (IAPP).

3 Procuring entity name Project Coordinator (DoF), 1APP.

4 " Procuring entity code a-4431-5520.

3 Procuring entity district Dhaka.

6 Invitation for Renovation of Tilapia Hatchery in Four Fish Seed
Multiplication Farm under Rangpur, Nilphamari, Barisal &
Jhalokathi Districts.

T Invitation Ref. No. |APP/DOF/WD-01/2013/231.

8 Date 09/12/2013.

KEY INFORMATION

9 Procurement method Open Tendering Method (OTM)/National Competitive
Bidding (NCB).

FUNDING INFORMATION

10 Budget and source of funds GOB.

11 Development partners (if applicable) GAFSP, WB.

PARTICULAR INFORMATION

12 Project/programme code 5-4431-5520.

(if applicable)
13 Project/programme name Integrated  Agricultural  Productivity Project  (IAPP),
(if applicable) Department of Fisheries Part.

14 Tender package No. |APP/DOF/WD-01/2013.

15 Tender package name Renovation of Tilapia Hatchery in Four Fish Seed
Multiplication Farm under Rangpur, Nilphamari, Barisal &
Jhalokathi Districts.

16 Tender publication date 11.12.2013.

17 Tender last selling date 29.12.2013 up to 3:00pm.

. . | | Date | Time
18 | Tender submission & closing date 30.12.2013 up to 12:00 noon
and time
19 Tender opening date and time 30.12.2013 12:30pm
Name & address of the office(s) Address:
- Selling tender document Project Coordinator (DoF), IAPP, Sech Bhaban (Level-8),
22, Manik Mia Avenue, Dhaka-1207.

20 - Receiving tender document Room No. 321 (Middle Building), Khamarban, Department
of Agriculture Extension (DAE), Farmgate, Dhaka-1215.

- Opening tender document Room No. 321 (Middle Building), Khamarbari, Department
of Agriculture Extension (DAE), Farmgate, Dhaka-1215.

21 Place/date/time of pretender meeting Conference Room, |APP Office, Sech Bhaban (Level-6),
22, Manik Mia Avenue, Dhaka-1207 on 22/12/2013 at
3:00pm.

INFORMATION FOR TENDERER

22 Eligibility of tenderer | «  The tenderer should have minimum 5 years of overall experience in civil

construction work or similar natural work and at least 3 (three) years
specific experience in consfruction of fish hatchery or similar work in
government and non-government organisations in  Bangladesh.
(Completion certificate issued by officer not below rank of Executive
Engineer of the said work must be enclosed with the tender).

. Specific experience in construction with minimum value of BDT 8.00 lac
under a single contract for each lot within three years.

. Tenderer shall have minimum amount of liquid asset or working capital or
credit facility amounting BDT 8.00 lac for each lot.

. Updated trade licence, VAT registration certificate and current income tax
certificate,

o  Original money receipt of purchasing tender document must be enclosed.

. s  Detailed are mentioned in the tender document.

23 | Brief description of works . | As mentioned below.

24 Brief description of physical services As mentioned below.

29 Price of tender document (Tk) Tk 2000.00 (two thousand) only.

. Brief description of works
26 Lot |dentification of lots Location Tender security Completion
No. amount days
01 Renovation of Tilapia Hatchery in Two | Tajhat, 28000/ 90 days
Fish Seed Multiplication Farm under | Rangpur Sadar | (twenty-eight
Rangpur, Nilphamari Districts &  Sayedpur, | thousand) only
Nilphamari
02 Renovation of Tilapia Hatchery in Two | Bamrail, 28000/- (twenty | 90 days
Fish Seed Multiplication Farm under | Uzirpur, Barisal | eight thousand)
Barisal & Jhalokathi Districts & Jhalokathi | only
Sadar

27 Tender security to be submitted along with the tender in the form of Bank Draft/Pay Order/Bank Guarantee

in favour of "Project Coordinator (DaoF), IAPP" from any scheduled bank of Bangladesh.

28 The tender security of the unsuccessful tenderer will be refunded after signing the agreement with the

| awarded tenderer.

PROCUREMENT ENTITY DETAILS

29 Name of official inviting tender Project Coordinator (DoF), IAPP, Sech Bhaban (Level-6),
Dhaka-1207.

30 Designation of official inviting tender Project Coordinator (DoF), IAPP, Sech Bhaban (Level-6),
Dhaka-1207.

31 Address of official inviting tender Integrated Agricultural Productivity Project (IAPP), Sech
Bhaban (Level-6), 22, Manik Mia Avenue, Dhaka-1207.

32 Contact details of official inviting Tel No. Fax No. e-mail

tender 88 02 9104667 | 88029113101 | pc.dof@iapp.gov.bd

33 Special instruction:

a) The quoted rate must be justifiable with the present market price. Work may not be awarded to the
lowest tenderer if it is found irrational with the market price.

b)  During purchasing of tender document, the tenderers must apply in their letterhead pad with
signature and seal of proprietor/owner/authorised person,

c) ltem-wise rate for each item of work must be quoted by both figure & words.

d) If the tenderer submits any falsefincorrect information or forged certificate/document, the tender
shall be rejected & action may be taken for fraudulent practice.

e)  Payment will be made by IAPP (DoF), Dhaka-1207.

34 If it is not possible to receive and open the tenders on the fixed date due to unavoidable circumstances,

the same will be received and opened on the next working day at the same time and same venue.

35 The procuring entity reserves the right to accept or reject any or all tenders.

Project Coordinator (DoF)
Integrated Agricultural Productivity Project (I1APP)
Department of Fisheries Part
GD-4723

Sech Bhaban (Level-6), 22, Manik Mia, Dhaka-1207




