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ESSENTIAL DRUGS COMPANY LIMITED

395-397, Tejgaon Industrial Area
Dhaka-1208

((LOCAL RE-TENDER NOTICE)

Tender ref.: EDCL/PUR/LOCAL/RE-TENDER/2013/100
Sealed tenders are hereby invited from the reputed Contractors having experience

Dated. 30/09/2013
for successful completion of

construction works in any single work worth of Govt. / Semi Govt. / Autonomous bodies during the last 5 (five) years.

Earnest
Money

Name of work

Cost of Tender
Schedule

Last date of
Closing & opening

Time for

after gettin
work ':u'l'.i»::rg

Tk. 2.5% of
quoted amount

Vertical Extension of Oral Liquid
Filling Sealing area (15t & 21"1
Flunr} at EDCL, Dhaka.

(Detail as per Tender Schedule)

Tk. 1,250.00/set
(Non refundable)

04 months Closing : 06/10/2013

At 12.00 PM

Opening: 06/10/2013
At12.15PM

Tender schedule will be sold from the Accounts Department
payment as stated above during

of Essential Drugs Company Limited, Dhaka on
office hours on all working days (except Friday, Saturday and Govt. Holidays).

No tender schedule will be sold on the opening date of the tender.

The tender will be accom

panied by an amount of Earnest Money as mentioned above in the from of Bank Draft /

Pay Order / Bank Guarantee from any Schedule Bank of Bangladesh in favour of "Essential Drugs Co. Ltd."

without which the tender will be considered as non-responsive.

EDCLauthnntyresewesﬂlenghttnacmptnrrewctmnraﬂﬂmtendemw&hﬂasmmanymn

whatsoever.
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uty General Manager

Planning & Procurement
For : Managing Director.

Bangladesh Infrastructure Finance Fund Limited

4, Anjuman Mufidul Islam Road, Kakrail, Dhaka-1000

Employment Opportunity for Company Secretary

Ref. No. BIFFL/Admin.-4.31/2013-118

Date: 01 October, 2013

Govt. of the People's Republic of Bangladesh (GoB) has established Bangladesh Infrastructure Finance Fund Limited
(BIFFL) as a Public Limited Company under Finance Division, Ministry of Finance and registered under Company's
Act, 1994, BIFFL has also received license from Bangladesh Bank to operate as a Non-bank Financial Institution

under the Financial Institutions Act, 1993.

BIFFL is looking for a suitable candidate to appoint as Company Secretary who will be working with the Executive
Director & CEQO, Board of Directors, Board committees, Company Management and other Regulatory Authorities.

Expected Qualification & Experience:

® Should ideally have a CA/ACCA/CMA/MBA/ Masters in
Accounting/LLM from any recognized Institution. ICSMB
qualification will be an added advantage;

® Minimum CGPA of 3.0 and/or 1st Class/Division in at least one
Public examination and no 3rd Class/ Division in any other
pxaminations;

® Minimum 5 (five) years of experience as Company Secretary
with reputed Company/Financial Institution;

® Should have proven knowledge on Company Secretarial activities
including, but not limited to: arranging AGM, EGM, Board of
Directors’ meeting, Advisory Board's meeting, preparing notice,
minutes, Directors' reports etc.; and knowledge on dealing with
various regulatory authorities e.g. SEC, RJSC, Bangladesh Bank etc.;

m Should have strong written and oral communication skills in English;

® Should be able to work unsupervised and should have the
mindset to work in a team;

m Age should ideally be less than 45 years;

m Strong Computer skills including Word Processing, Spreadsheet
Analysis, Microsoft Project etc.; and

m Hardworking and dedicated with an attitude for taking challenge.

Duties and Responsibilities:

® Legal, Secretarial, Corporate Governance and
Logistic support to the Executive Director & CEO,
Board of Directors;

m Capital Market and Investors relations;
m Securities Market transaction:

m Liaison with Securities Market Regulators,
Regulatory Authorities, Bangladesh Bank, different
Govt./ Semi-Govt./ Autonomous Agencies;

mTo organize Board Meetings, Advisory Board
Meetings and preparation, distribution and
preservation of Minutes of Meetings thereof;

® To organize AGM, EGM and preparation, distribution
and preservation of Minutes of Meetings;

® Monitoring implementation of the
Advisory Board instructions;

® Publication of Annual Report, half-yearly report,
Leaflet, Brochures etc.; and

mTo carry out any other special duties &
responsibilities as and when assigned by the
Management from time to time.

Board/

Notes:
Only short-listed candidates will be called for interview.

The Company Secretary will be engaged initially on a fixed two years contract which is renewable upon satisfaction of

Executive Director & CEO and the Board of Directors.

BIFFL offers attractive package of remuneration and benefits to the highly deserving candidates, which includes
2(two) Festival Bonuses, House Rent, CPF, Gratuity, Medical Allowance and other Fringe Benefits etc. as per Company
Rules. This will be negotiated with the short-listed candidate (s) at the time of interview.

Conditions may be relaxed for exceptionally deserving candidates.

This recruitment announcement is also available at www.bdjobs.com. Interested candidates can also view the
recruitment announcement at Company's website www.biffl.org.bd

A detailed C.V with attested copies of all Academic & Experience Certificates, photocopy of National ID Card and
2(two) copies of recent colour passport size photographs with a cover letter should be sent to the undersigned on or

before 24 October, 2013 (Thursday).

Any direct or indirect solicitation will result in disqualification of the candidature.,

Executive Director & CEO

A
f (=
S
Gi=st fasgf=awi=a

cafe=G TS aTeEs vt adfamrera Frose swe Aifos zm:

>, @Oy, Tfaw Ses
[ AfEEE, FEAE S Fgs
(ZE WA, w8, fmerg= 91/49, BIF-y000

2. @O, W, O9F, 9GP HIZH A LSS
TI0-33/CE, 3351+ TrefEe
dyol-do8, B A99MEE, UIF-3339

o, COiEEw AT
et-2-f (84 o), Tew-¢
GEETE, BIFl-5353

8. NI, TF. W, TSH=F = TerE
wYfieE, Awidfasa faers
st fegfawrem, ora

@&. Az SEge =ifers =it entar
o, S @re

DIFl-d300

=8,

>,

- R I

>br.

L. @, ¢, AN, cHIEN == .

SYIIAE, AN 2f5%H ¢ AFfe e
sra fagfawrera, sra

a. A A=
FIIAE, ALFS Fere
ot frgfawiem, vt

b, @A, aN. FEEE IS
ebr/a, 7 ARFAMR @G, FTG-F-8
qIAafE, GrE-s200

. = h=w
/s, B @re
DT-a25¢

. AN, BEsFiET SIS e
Arel-on, @TE-8, (FIA-¢
Tedl UEe 518, GlE-3390

O, O, ENET =T
e, few, «1fq e afara= fFem

oi fayfamrera, ot

=aget (iferet
TS, Cigwiqe T
v fergfawrrer, v

cie =iferersr a===7
7o, rAifEamE e

o1 fgfEmrema, v

=2.

==

=MD

> 28.

=2

=a.

>\3,

GD-3688

orat fgfeweg wea= ssae, 93 I0EE 20(3)(¢F) 8 9w TfEfag s8u(38).(0) 8
58 8 3y CBRA 20590 YR GIFEA W CIH% wd0 TifFty Sge @ Erore angnt afsfHfy fMdmm FgfalRe eww

(:8) 4@ St G| T3

=== sz g
sefs, o9 Idwarst, e+ s
fiaeE, vrl-3209

wola, =ZW FFEEE e SRy o/

ora fawfawmera, oram

. TTH TEHNA ASESS A=

YT, A el
o fagfawrer, vret

. R, ax. IEsFowIS
RE=A-33, ga-57, (-3, qUet-88
fTaem, g, o320

@, OBG. ON, OFENET = CGIygAl
Bl-wobr, AEH-38, 8 Beqisas
TZETAL, BIEFl-320

cT=raiw ===t 1=
Al-3e, AGH-2y
A FAQAE GEE], BIF-D259

. Clg ¥R Si=caw

5% et a9 o I cferes frdfammem
nEal

AT, (FR) TGFAFH
20, CTGME (41e

BiFl-32 00

Cl2 ciee === ==Y
TIPS, D02 [T

Gt Feedfamytera, ol

EIES - AT IE]
fa 2/208, srifes @«Gras

Y, Sl @G, GIFl-330¢

cHls =MNEs == 2911
TIG-33/, AGl-y0, THOEH AT @TE

71, B

Hifes Sfer= Sii=aw
AMBI-29/ 9, FEH-3, qiaS
Ea

O
(GTIm e T=7A)

cferdmE (Tragie)
orat fagfamyrerg

ADVERTISEMENT

DHAKA WEDNESDAY OCTOBER 2, 2013

T TQ TP

IGRANIETE
A §%’f AR
R CEIRER

[ sifar st (¢-aga R, T <9 30.8¢%

GF TF GIPY AfS TET o A 3,090 BIF |

& S (SOF) @ S TR (F (I @A NfLat

o TR SN =Rfee dfeTdmt (9T ¢ fzE) aqe

& ve (FrEfl) 8 o I IEITEIY @ @I JreET
e (279 8 wfEer) Adifie ey @3 e Frm
IR P09 AT |

T ¢ do,000 BIFl k0,000 BIFf ¢o,000 BIF 3,00,000 BiF

2,00,000 Bl €,00,000 BIF Y0,00,000 BIF 73

TR TR (¢-I=F G

TATHRIT LT (¢-TZF VA, TR A 59.55%

qF T o1eIN &fS foF T |o 7T ©,538¢ BiF |

TEIHI 8 ¢o,000 BT 3,00,000 BIFT R,00,000 BIF
¢,00,000 BIF $0,00,000 BIFT

¢-J2F (AT JEEATA LT,

¢-J=F (THAT AEATH @, A U 59.55%
GF T DIFIT VIS (¢-I%F) B A v, doo B |

TEIAIY ¢ €,000 BIF do,000 BIFl }¢,000 BIF ¢o,000 BIF ,00,000 GIF
2,00,000 BIFl €,00,000 BIFl $0,00,000 BIF

O-N WS [ TISf&T TMeegaia (0-I=F (A1)

- ST TAIFISEF Tee=1a (- R, TAFH I 3R.¢5%
G 7% o1y AfS f&F T e [ 9,000 B |

”"a._,;}-:‘-a-.m_ m 3,00,000 Il ,00,000 Gt ¢,00,000 o 20,00,000 195

-.I -1
- -*J’
. -

wﬁwwwmwwmmmmmwm|

SIGTR T8 FIT T A (O G RIS Gie WSH Feey ARG 63 A5
(www.nationalsavings.gov.bd) ¢ #9137 3 |

ey e wfefle EIG %495 BT, FAeE
S aanoY  3ee8bey  BYBoobb  AIMBBIY _ WBBLYB
seracae O RERES SR, SR

5S¢ qqrow U009 Hoodod®  ER0ECIH

GD - 3397

et SR e Qe
WIS, CIERIET WoE, Bl -5309
www.bteb.gov.bd
I ——— <1 >{ ] oS Olts 3u-0b-2030
MR ECGEVACEER [REAR RG]
3 | earEsifa AggE TN, @e 99 (@ I FiEaE FrE @T |, (@Te-255), (EE-0F
o | wao@ wrzEm e | Y6, Al N o9 ey e (SFIEHR ¢ i) @ 6 TR T |
8 | ez oo @ mne (¢ .5.97)
w<ftfes sl
¢ | qEs ¢ UdAfes 4re foer wafaE
fawifae w4raa
Y | wEsE A e 8 W C-13 (B, Te e, TFeam TAme 43: fofey awiem (SIE6H ¢ 4%1) WaRR
q | waeE g oifad JY-0H-3039
b | AR @R 1§ oihd 29-30-30 5 TFH HEFH HY
b | WaE TN (EE < oifad e A 38-%0-30%¢ AW S:00 UG 4@
Yo | maoE e wifad @ T 28-0-2038 ¢ :00 WD
3y | e @ @ o TR Fifaed P (@re, SEee, < w94, BIF-3209
nale faecae aye s I SIS =] (@1C, S@ee, (aaiE 754, bIl-d209
A e S g (i) *ifavras (g=imm), sifefs femt Sfeveq, tm@eite, CaaieET 7919, 5191-3309
(i1) PifFag sEaifa Aba, *1<-ye, P Tgeles, a9 qe-b, AEM
#H54, BIF-do00
RPN AT FH (i) e Sfaela frmt @IS, SioTaole, (ATaRIeE! 7919, TR-5209
(i) «zrel e TEe Wy AT vAeEE @-@FF W/ A,
e FfEeifa frmr @, SieEste, IERIE T944, BIF-3209
IqRE TEER/ATS TTS/TEEne/guE WierE Mg wai
EEUERIRISHE
AAE (T T SR o @S, i@, CTERIE B9F,  5IFl-d204
waPad ©LTIEE]
vy | R VTSR @ISl The Public Procurement Regulations-2008 =@l #<*2 @1e
Ted §(73) 2069 iowe! 40 Z(F |
59 | wReiad = BIFl 3,&00/-
>8 | fapafefe wEmE 91 T
&b fagqel o fgTrel S F W
ge | GOTR R BRCAD B | v e |
E S | BHIR S bo BWRGY | SO MR OD | oV FER | qrm oy
E | TCeR ¢ SrrAlys TErE 8y 5 WBHY | ©g© Wiad 0% oL TR | P @, WA,
(TR 7R,
O | FESGFIE WA 00 b wZET | Tge wiad 0% oY %R -
8 | fafer ar3piiam (FICOR ¢ faSR) | 08 b WIGT | Tge wigd 0% ol AT
& s fawifae seEar ¢
¢ | wee@ SEaEeE A, #war, B T. (N2 WEAVA TF SEFWlE, A, e Fifsifa e @re, ssEeils,
CAITAFIeET] «194, DIRl-d209
W vave fwifae serEet (Gferreste =g 553@83b
Y | @ @ waeE arzd 91 qifes FAE WA FCAF TS NAlw |
©, (18 W& TF SEFAE
b
JieEA S| M @, BIF -d09




