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Senior Social Sector Officer
(Education and Health)

The ADB-Bangladesh Resident Mission (BRM) was established to assist its - Exposure to policy dialogue, social sector reforms and social development in
Headquarlers in the implementation of projects and programs, in project education and health sectors.

processing, country programming, and economic and sector work. It also . Knowledge of Government policies, reforms and programs in social sectors
coordinates ADB's aclivities with other resident diplomatic and donor and social development,

missions, NGOs, academic institutions, local think tanks, private sector and . Excellent analytical skills.

other members of the civil society. Familiar with government procedures, structure and inslitutions.
. Good understanding of ADB's guidelines, and Government policies and

programs in social seclors.

Description of Responsibilities «  Proficient in computer applications, especially word processing, spreadshests,
and e-mail.

To provide expertise in social sector development, especially education and . Strong oral and written communication skills in English.

health. Take a lead role in implementing ADB's lending and non-lending . Strong capacity to communicate with government agencies, local communities,

programs. Support ADB's social sector development operations in civil societies and other stakeholders.

Bangladesh in partnership with external development partners, private sector, = Flexiblef and willing to perform variety of tasks and expand the scope of work

and civil society organizations to further improve the quality and coverage of and responsibilities as needed.

social services. =  Able to mentor Administrative Staff (AS) to facilitate work planning, delivery
and quality review.

For more details about the position, visit . Ability to work effectively, proactively and collaboratively in a team-oriented

www.adb.org/Employment/NSAS/default.asp environment.

i, Familiar with local languages and institutions.

Reporting Arrangement

Supervisor; Country Director and/or designated National Staff The Asian Development Bank’s vision is a region free of poverty.

Established in 1966 and headquartered in Manila, Philippines, ADB's multicultural staff
come from over 50 member countries. The advertised position is a local staff position
with a local remuneration package. It is open only to persons who are nationals and
residents of Bangladesh. The position is for a 3-year fixed term appointment. ADB
offers a compelitive salary and benefits package applicable to local staff. While the

Selection Criteria
Specific criteria include

L Suitability to undertake the responsibilities mentioned above at the required

kil position advertised is for the Bangladesh Resident Mission, ADB staff may be required
and ﬂlﬂﬂmm. ﬁﬂm, business mnlﬁ“ﬂtm, or related ﬁ'ﬂ[’d&,’ mﬂ}' s -ﬂf_lph’, '||"iﬁi“ g} o g IE | tl'!!E ! E rd [ Il

with Master's Degree.

. At least B years of related work experience in project formulation and project
management in operations from development partner(s) and/or the
government, and at least 4 years of supervisory experience.

Deadline for applications is on: 21 September 2013
Vacancy Reference Number: ADB-HR-13-0479

Asian Development Bank

FIGHTING POVERTY IN ASIA AND THE PACIFIC
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Finance Officer

The ADB-Bangladesh Resident Mission (BRM) was established to assist its .
Headquarters in the implementation of projects and programs, in project
processing, country programming, and economic and sector work. It also
coordinates ADB's activities with other resident diplomatic and donor
missions, NGOs, academic instituions, local think tanks, private seclor and
other members of the civil society.

At least 8 years of professional experience in financial accounting and analysis
including accounting and auditing systems and budgeting and budgetary
control. An understanding of ADB's guidelines, and provisions on various
finance, accounting, and auditing issues.

Effective report writing and communication skills.

Proficiency with financial spreadsheet programs and word processing software;
good knowledge of information technology is prefered.

Strong oral and written communications skills.

Sfrong planning and organizing skills to handle many tasks with deadlines.
Ability to develop rapport internally and externally in a multicultural
environment.

Able to work collaboratively with teams as a constructive team member.

Description of Responsibilities

The Finance Officer performs a full range of financial, accounting and treasury
functions for the smooth operation of the Resident Mission. Considerable .
independent judgment is used to make decisions in carrying out assignments that
have significant impact on services or programs from ADB.

The Asian Development Bank's vision is a region free of poverty.

For more details about the position, visit Established in 1966 and headquartered in Manila, Philippines, ADB's multicuftural staff

www.adb. org/Employment/NSAS/default-asp come from over 50 member countries. The advertised position is a local staff position
: with a local remuneration package. It is open only to persons who are nafionals and
Reporting Arrangement residents of Bangladesh. The position is for a 3-year fixed term appointment. ADB

offers a competitive salary and benefits package applicable to local staff. While the
position advertised is for the Bangladesh Resident Mission, ADB staff may be required
to serve in any location outside the Resident Mission at the discretion of Management.

To apply, visit http:/lwww.adb.org/Employment/NSAS/default.asp
Deadline for applications is on: 21 September 2013

Supervisor: Country Director and/or designated National Staff

Selection Criteria
Specific criteria include

- Suitability fo undertake the responsibilities mentioned above at the reguired
level

. Bachelor's degree in finance, accounting, or business, preferably with
advanced fraining.

Vacancy Reference Number: ADB-HR-13-0478

Asian Development Bank ADB

FIGHTING POVERTY IN ASIA AND THE PACIFIC

www.adb.org/brm
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Brand Your Career with NAVANA

NAVANA, one of the prestigious & leading business groups has uniquely combined the state of art technology with its experience
to offer more value added products & services to consumers in each & every business it operates. For the last 40 years Navana is
being recognized as brand of quality, trust, status & excellence. AFTAB AUTOMOBILES LTD., the flagship company of the NAVANA
GROUP and pioneer in assembling HINO brand commercial bus in Bangladesh, has put its footmark in the two wheeler industry
with world famous Indian giant “MAHINDRA”. The aim of the company is to be the leader in two wheeler industry of Bangladesh
with focused and dynamic team. For our new operation we are looking for target oriented, smart, self-motivated & confident
individuals to fill following positions offering dynamic career prospect, highly rewarding growth opportunity for the employees:

Position: Head of Sales

Key Responsibilities:

1. Advise management with effective business plan and sales strategies for the market that ensure attainment of company goals and potentiality
2. Ensure effective execution of sales strategies in achieving overall business target managing sales channel (i.e. dealers/showroom/corporate)
3. Assist corporate/showroom/channel sales team (DSM/RSM/ASM/Executives) in achieving individual as well as group business target

4. Prepare an action plan for team as well as individual in effective search of sales leads and prospects

5. Develop KP! with team members and monitor individual performance and provide timely feedback to senior management including
individual development in-put

Requirements:

1. Post Graduate (Preferably from Business) with 12-15 years working experience in same industry

2. 5trong leadership, negotiation and communication skill for ensuring smooth national sales operation

3. Capable to analyze market trend and future potential to design strategic plan for long-term business goal
4. Sound financial knowledge to minimize operational cost while maximizing profitability

Position: Regional Sales Manager (Dhaka/Bogra/Khulna)

Key Responsibilities:

1. Responsible to achieve the sales target and collection of designated Sales Region

2. Ensure bottom-up forecast from the team members which is stretching enough to ensure company strategic business objectives

3. Guide Territory Sales Executives to develop their monthly business plan in order to achieve highest standard of business practice

4. Manage a portfolio of existing and potential customers through regular sales call, periodic business session

5. Prepare regular business report on performance high lighting notable achievement and clarification for shortfall (if any) to ensure future
sustainable business growth

Requirements:

1. Post Graduate (Preferably from Business) with 8-10 years working experience in same industry

2. Strong leadership, negotiation and communication skill for ensuring smooth regional sales operation

3. Capable to analyze market trend and future potential to assist in designing strategic plan for long-term business goal

Position: Manager (Corporate & Institutional Sales)

Key Responsibilities:

1. Formulate a sales plan for corporate & institutional clients that ensures maximum growth within the existing customer base as well as gaining
new business from potential customer

2. Maintain effective and efficient liaison with the corporate/govt./semi govt./autonomous/private organizations and relevant department
within the company to ensure that customers quires, problems and issues are dealt with professionally

3. Lead team consistently towards target for company products/service through individual on job employee development in product knowledge
and service of the company to maximize customer satisfaction

4. Assisting team members in developing individual but integrated sales plan and stimulate them in executing the plan at work

5. Collect, record and analyze Customer database to maximize own performance

Requirements:

1. Post Graduate (Preferably from Business) with 10-12 years working experience in same industry for SCOOTER segment female candidates
with 8-10 years experience are encouraged to apply

2. Strong leadership, negotiation and communication skill for ensuring targeted sales operation

3. Capable to analyze market trend and future potential to design strategic plan for long-term business goal

Position: Manager (Finance & Accounts)

Key Responsibilities:

1. Assist Business Head in overall management of Financial and Accounting operation of the company under set standard/policy/guidelines
from Corporate Finance & Accounts

2. Analyze head-wise expenditures in relation to sales/previous year’s expenditure/similar industry average etc. for playing vital role in
reduction of cost and report accordingly to the Management

3. Pursue party wise collection against sales by monitoring debtors list, updating sales team from time to time by providing outstanding status
along with periodic balance confirmation statement

4, Ensure preparation of budget and budgetary control of the company at the very beginning of the year and get it approved by top manage-
ment

5. Prepare daily Cash Flow Statement considering all Bank Accounts & Cash and Plan every day’s transaction considering the available fund

6. Supervise and monitor different types of advances/bank accounts so that any advance amount or Bank Accounts remain in the process of
regular adjustment and reconciliation

7. Monitor and follow up of store ledger regarding raw materials, work-in-progress and finished goods and physical verification thereof from
time to time, opening Letter of Credit (L/C) timely considering lead time for receiving the goods so that production is not hampered due to
shortage of stock and also financial loss could not be occurred due to holding excess stock

8. Develop and maintain appropriate financial tools to evaluate present & future investments. Evaluate the investment through analyzing
feasibility & profitability and monitor financial performance and analyze the inflow and out flow of the fund

9. Provide regular report to the Management for facilitating effective decision making

Requirements:

1. Masters in Accounting/Finance/Business Administration CA Part Qualified/ICMA (Inter) 10-12 years out of which 5 years in
managerial/supervisory position

2. Knowledge of all relevant accounting standard including International Financial Reporting Standard (IFRS) and International Accounting
Standard (1AS)

3. Knowledge and effective manageable capability on Financial Control, Management Information System, Financial Reporting System, Fund
Management, Assets Management etc,

4, Understanding of Computer Systems especially those affecting the financial control of the business

5. Strong in strategic thinking and analytical skills

Instruction to Apply:

Candidates fulfilling the above requirements and interested to join with a winning team are requested to apply with detailed CV along with a
cover letter and a recent passport size color photograph marking the name of the position and the company on top of the envelop to the
following address or email at: career@navana.com on or before 15th September 2013: Corporate HR Division, Navana Group, Navana Toyota
35 Center (2™ floor), 205-207 Tejgaon I/A, Dhaka - 1208




