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Request for Quotation

Procurement of MS Office Professional Edition Down gradable
to Microsoft Office 2007 and Kaspersky Total Space Security

g0
~——  (Career Opportunity:

The Westin Dhaka, a 5-Star Luxurious Business Hotel- managed by Starwood Hotels and Resorts Worldwide,
Inc. U.S.A. and owned by Unique Hotel & Resorts Ltd (UHRL), the following positions are open for recruitment:

Food & Beverage Manager

Duties include:
wee  Assists in planning and implementing of procedures for events and banquet functions.

== Maintains responsibility for sales, expenses and profit goals as outlined in the food & beverage department operating
plans/budgets, while promoting the company goals of customer service and satisfaction, team work, reporting requirements
and financial performance.

= Fulfills the objectives of increased sales in the areas of group sales, corporate clients, banquets and meetings.

= Implements a sales plan of action including in-house sales calls, booking appointments, outside sales efforts, guided site
inspections and researching sales leads as necessary.

All interested firms may collect the bidding Documents (RFQ) from the below e-mail address: « Handle Food and Beverage complaints in a timely and effective manner and provides daily, weekly, monthly reports and other

parvin.akther @undp.org . Bid must be dropped to the Procurement Cluster of UNDP, IDB reports required.

The successful applicants meet the following selection criteria:
Bhaban (12th Flr), Sher-e-Bangla Nagar, Dhaka before 12.30 hrs on 06 July 2011. w= Graduation related to the hotel and food & beverage industry and at least 10 years experience in the relevant field including five

star hotels.
“ Highly developed management skills, analytical & numerical skills, problem resolution & leadership skills and strong technical
skills.

= Sound knowledge of food & beverage production and services including a flexible and innovative approach.

Executive Chef
Duties include:
w Training and managing all kitchen associates.
= Ensuring that all food items are prepared as per standard recipe cards whilst maintaining portion control and minimizing
wastage.
Bangladesh w==  Maintain consistency of first class food quality in all areas of food production and implement quality control procedures.
Be creative in the design and implementation of ongoing food concepts.

Bangladesh

The United Nations Development Programme (UNDP) in Bangladesh hereby invites sealed
quotations from interested manufacturers/ authorized agents/ dealers & distributors for supply of
60 units MS Office Professional Edition down gradable to MS Office 2007 and 60 units Kaspersky
Total Space Security.

Submission of Quotation: The envelopes should state "Bid for Software for Parliament" and
marked as 'Confidential’. The selection of Bids will be done based on the UNDP procurement rules
and regulations.

Vacancy Announcement

United Nations Development Programme in Bangladesh announces the vacancy for the

v Liaise with the Catering Manager, Banquet Manager and members of the Sales Department on all special Banquet menu
following posts for the Strengthening Election Management in Bangladesh (SEMB) Project. == requirements, to ensure that they can be produced to a high standard and that both food and labor costs are minimized.
Ensure compliance with legislated heath and safety requirements within the workplace, paying particular attention to Food
1. National Expert (Training and Capacity Building) - SC (SB3 aafei LRGN,
2 Training Aslsjis talg t - SC (%BZ} P y g ( ) == Plan and execute well constructed Food and Beverage promotion on a scheduled basis.
3. Project Assistant — SC (SB2) -

The successful applicants meet the following selection criteria:
=== A love and a passion for food plus a good sense of taste and smell.
=== Graduation in the related field and at least 15 years of experience in five star hotels.
= Highly developed management skills, leadership skills and strong technical skills.
w Sound knowledge of food & beverage production and quality management.

Pastry Chef
Duties include:

== Ensure compliance with legislated heath and safety requirements and paying particular attention to Food Safety Legislation
with in the kitchen.
Preparing and serving deserts, pastries and other baked foods.
Assisting the executive chef and the sous chef in preparing and serving other types of food and in training & management of the
junior associate members.
Helps out with the menu planning and budget preparation.
Ensures that all deserts, pastries and baked goods are prepared and served in a timely manner.
Ensuring that all food items are prepared as per standard recipe cards whilst maintaining portion control and minimizing
wastage.

w Ensuring that all food products received into the kitchen are of the required standard and quality and that they are stored and

rotated correctly.

The successful applicants meet the following selection criteria:

== A love and a passion for food plus a good sense of taste and smell.

v Graduation in the related field and at least 15 years of experience in five star hotels.

w=  Highly developed management skills, leadership skills and strong technical skills.

v Sound knowledge of food & beverage production and quality management.

Excellent communication skills are required for all the above positions.

Interested applicants whose profile matches with the above criteria and if you are ready to take the challenge, then you are requested
to submit your CV along with a cover letter indicating the position to Human Resource Department, The Westin Dhaka, Plot & 1,
CWNI(B), Road # 45, Gulshan2, Dhaka1212 or e-mail: hrdhaka@westin.com no later than 30 June, 2011.

Candidates whose applications most closely match the selection criteria will be contacted to arrange an initial interview.

“We are an equal opportunity employer”
| am inspired to be my best - BE WESTIN

THE WESTIN

DHAKA

2009 Starwood Hotels and Resorts Worldwide, Inc All Right Reserved.
Westin is the registered trademarked of Starwood Hotels and Resorts Worldwide, Inc., or its affiliates.

The duration of the Service Contract is one year initially, subject to renewal on an annual
basis upon satisfactory performance and availability of funds

For details of the Terms of Reference and instructions to apply, please visit our website:
http://www.undp.org.bd/jobs. Applications should be received no later than 17:00 pm, 5 July
2011. Only short-listed candidates will be contacted.

Vacancy Announcement

Bangladesh

United Nations Development Programme in Bangladesh announces a vacancy for the post of
Communications and Public Relations Officer (Service contract — SB4) for the 'Police
Reform Programme’ Project —Phase II.

The duration of the Service Contract is one year initially, subject to renewal on an annual
basis upon satisfactory performance and availability of funds

For details of the Terms of Reference and instructions to apply, please visit our website:
http://www.undp.org.bd/jobs. Applications should be received no later than 17:00 pm,
Tuesday, 5 July 2011.

Only short-listed candidates will be contacted.
Female candidates are strongly encouraged to apply.
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