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OPPORTUNITY TO SERVE THE RURAL COMMUNITY

R v 4 VACANCY ANNOUNCEMENT

N

The Government of the People's Republic of Bangladesh (GoB), with financial assistance from the World Bank has been implementing the innovative Empowerment and Livelihood

Improvement "Nuton Jibon" Project (Credit No 4757-BD) through Social Development Foundation (SDF) with the objective of providing assistance to the vulnerable communities in

different districts of the country. The program is implemented as part of the GoB's on going Social Investment Program Project (SIPP). This being a holistic project includes infrastructure,

employment generation, livelihoods and institutional development interventions required for livelihoods opportunities and risk reduction. Community Demand Driven (CDD) approach has

been adopted in implementation of this program as used in other SIPP areas. SDF is responsible for implementing and managing this program.

SDF invites applications for the following positions from persons who are honest, qualified, sufficiently experienced, highly motivated and dedicated to accept challenge to work for

disadvantaged people particularly in the rural areas. Successful candidates are expected to respect the poor, get intrinsic satisfaction to work for them and should have aptitude for community

driven development. The work involves for all positions travel to the project area and working in the field; for that applicants must be physically fit to undertake extensive traveling to the

E;f;‘e;e?]: areas and to the field such as Pirojpur, Barguna, Patuakhali, Bagerhat, Rangpur, Kurigram, Nilphamari, Dinajpur, Sherpur, Sirajgonj, Naogaon, Gaibandha, Mymensingh, Jamalpur
vihet.

1 REGIONAL PROGRAM DIRECTOR (3 positions in 3 regions)

Key responsibilities: This is a leadership position which calls for leading the regional and district teams to achieve project’s stated goal. Responsibilities include mobilization of human and

financial resources to unfold the team’s potentials in order to produce effective and long lasting results. The incumbent will be directly responsible for initiating, mobilizing and ensuring all

managerial functions towards accomplishing high degree performance.

Minimum qualification, experience and competencies reguired: Masters degree in Business/ Social Science or any other relevant discipline with 15 years of relevant experience of which at least 8

years in senior managerial position with proven track record of success in leading rural development projects having participatory and community driven development approach, experience in

designing and implementing disaster management strategies will be an added advantage. The successful candidate will have in depth knowledge of modem management style, tools and

techniques for achieving results, S'he will be a people’s person with high degree of respectability for human values, a person ready to accept challenging agenda and environment to accomplish

success, ready to work under stress and extended time horizon,

2 TEAM LEADER, APPRAISAL AND MONITORING TEAM (AMT) (6 positions in Rangpur, Jamalpur & Barisal Region and else where in project districts)

Key responsibilities: The incumbent is responsible for managing team’s fund proposal and their appraisal and monitoring. S/he is also responsible for developing strategies in terms of managing

risk and results, guiding project people in preparing appraisal, ensuring field appraisal and formulating village organizations and liaising with relevant persons at the national level.

Minimum qualification, experience and competencies required: Masters degree in Social Science or any other relevant discipline with 12 years experience in relevant jobs of which 6 years in

managerial position in the institutional development in rural areas of Bangladesh.

3 REGIONAL PROCUREMENT MANAGER (3 positions in Rangpur, Jamalpur & Barisal Region)

Key responsibilities: The incumbent is responsible for implementing procurement strategic plans for the procurement of goods and services following the best management practices in order to

ensure the most cost effectiveness as per manuals which include Public Procurement Rules 2008 and World Bank’s Procurement Guideline 2011 & ensuring implementation of risk mitigation

plan. S/he is responsible for developing training materials on community procurement.

Minimum qualification, experience and competencies required: Masters degree in Business/ Commerce or relevant discipline with 10 years experience as procurement professional in reputed

organizations. Knowledge of Public Procurement Rules (PPR) and World Bank’s Procurement Guidelines will be an added advantage.

4 REGIONAL FINANCE MANAGER - VILLAGE FUND (3 positions in Rangpur, Jamalpur & Barisal Region)

Key Responsibilities: The incumbent is responsible for leading a team of finance professionals in order to implement finance and fund strategies as the custodian of material and finance resources

of SDF and donors. The responsibilities also include preparation of budget as per approved plan and internal control in order to ensure compliance of contracts with World Bank and other donors

to satisfy national and international standards. S/he will work as a trainer on financial management system for communities.

Minimum gualification, experience and competencies required: Masters degree in Business/ Commerce preferably major in Accounting having 10 years practical experience, particularly in

supervisory position in finance preferably in development sector. Candidates with Chartered Accountancy Course (Part I completed) will be preferred.

5 REGIONAL SPECIALIST —Monitoring, Evaluation and Learning ( ME&L) (3 positions in Rangpur, Jamalpur & Barisal Region)

Key Responsibilities: The incumbent is responsible for designing, implementing, managing, monitoring, evaluating and leaming system in a manner which attain results and developing strategies

with short and long term goals. S/he is also responsible for resolving issues relating to monitoring and evaluation in order to support and enhance implementation of Monitoring, Evaluation &

Learning (ME&L) efforts, helping performance targets and assess their progress on a continuing basis.

Minimum qualification, experience and competencies required: Masters degree in Social Science, preferably in Economics, Statistics, Business, Public Administration with 10 years of relevant

experience in designing and implementing of monitoring, evaluating and learning systems and/or management information systems; good analytical skills and report writing.

6 COMMUNITY FINANCE SPECIALIST (3 positions in Rangpur, Jamalpur & Barisal Region )

Key Responsibilities: The incumbent is responsible for preparing budgets with internal control mechanism in relation to community finance, guiding for implementing community financing

(revolving fund) at community level in order to facilitate setting up and functioning of community institutions for managing funds, orient cluster and district team members on community

finance processes and techniques. S/he is expected to have excellent knowledge of laws and regulations of Community Finance and Micro Finance Institutions, ability to liaise closely with other

micro credit agencies and adapt SDF’s model of community financing to suit the conditions of the affected community members.

Minimum gqualification, experience and competencies required: Masters degree in Commerce/ Business/ Law and other relevant discipline with 10 years of relevant experience in managing

community financing and fund management in reputed development and/ or commercial organizations.

7 LIVELTHOODS SPECIALIST (3 positions in Rangpur, Jamalpur & Barisal Region)

Key Responsibilities: The incumbent is responsible for preparing livelihood promotion strategies and plans taking inputs from the stakeholders. S/he will prepare skills development strategy to

meet the livelihood development needs and labour market potential and opportunities, training and information sharing materials for communities and field staff on market analysis and skills

development for community operational manual and disseminate them to communities and identify and negotiate linkages/partnerships with training institutes and other employment providers.

Minimum gqualification, experience and competencies regquired: Masters degree in Social Science/ Business /Agriculture Marketing or any other relevant discipline with 10 vears relevant

experience of which at least 5 years in managing livelihoods programs at grassroots level with knowledge of relevant laws and regulations.

8 YOUTH AND EMPLOYMENT SPECIALIST (3 positions in Rangpur, Jamalpur & Barisal Region)

Key Responsibilities: The incumbent is responsible for capacity building for smooth implementation of youth and employment strategies at district and cluster team level in order to motivate and

mobilize unemployed youths towards assuring skill development and employment. S/'he will establish linkages among rural youth and skill development providers and employment offering

agencics.

Minimum gualification, experience and competencies required: Masters degree in Social Science or any other relevant discipline with 10 years of experience of which at least 3 years of proven

experience of working with youths and employment providers at the rural settings, must have aptitude for working with young men and women.

g INSTITUTION BUILDING/INCLUSION SPECIALIST (3 positions in Rangpur, Jamalpur & Barisal Region)

Key Responsibilities: This position demands regular consultation with Regional Program Director and SDF’s capacity building cell in order to identify, prepare and maintain a database on

capacity building institutions, resource persons for utilization of capacity building deliverables. The incumbent will be responsible for analyzing training needs of regional staff, partmer

organizations and communities. She/he is also responsible for designing a training strategy, curriculum development and material preparation for different target groups. Development of a

database and monitoring system to evaluate quality and effectiveness of the training imparted is also the part of the responsibility of the incumbent.

Minimum gualification, experience and competencies required: Masters degree in Social Science or any other relevant discipline with 10 years of experience of which at least 3 years of proven

gxperience in capacity building, need assessment, manual preparation and training.

10 REGIONAL TECHNICAL SPECIALIST - INFRASTRUCTURE (3 positions in Rangpur, Jamalpur & Barisal Region)

Key Responsibilities: This is a infrastructure planning, implementation, training and managing position. The incumbent is responsible for all aspects of infrastructure including development of

guidelines for planning, implementation, projection updating of materials rate, developing training curriculum and materials and implementation of community infrastructure, orientation of field

staff on details of infrastructure logistics, vulnerability analysis, risk reduction, budgeting, monitoring and regular reporting to Regional Director/ SDF Management.

Minimum gualification, experience and competencies reguire: Bachelor degree in Civil Engineering with 3 years practical experience or diploma in Civil Engineering with 6 years experience in

designing and implementation of infrastructure works of which at least 2 years experience in rural infrastructure development activities.

11 GOVERNANCE & ACCOUNTABILITY SPECIALIST (3 positions in Rangpur, Jamalpur & Barisal Region)

Key Responsibilities: The incumbent is responsible for implementing various downward accountability tools and methods as developed by the project, identifying risk area of good governance

and accountability and prepare risk mitigation thereof. S/he will ensure transparent and inclusive way of managing such activities including procurement that will benefit the poor, hard core poor,

women and youths. S/he will also provide complaint / grievance redress system for solution.

Minimum gualification, experience and competencies require: Masters degree in Social Science or any other relevant discipline with 10 years practical experience having special ability of

advocacy and analysis to bring out workable options with special reference to the rights of the rural poor man and women.

12 ENVIRONMENT, CLIMATE CHANGE AND RISK REDUCTION (ECCRR) SPECIALIST (3 positions in Rangpur, Jamalpur & Barisal Region)

Key Responsibilities: The incumbent is expected to be a catalyst in facilitating risk assessment and capacity building and vulnerability analysis in the area of Environmental Climate Change in

order to prepare risk reduction and disaster preparedness activities plan at community, cluster and district level, integrating environmental aspects with project operation to promote sustainable

development, assessing possible environmental impact of the subproject activities and developing mitigation plan thereof,

Minimum gualification, experience and competencies required: Masters degree in Environmental Science/ Economics/ Engineering/ Natural Resources Management/ Geography/ or any other

Social Sciences with 10 years practical experience, particularly in environmental laws and laws impacting the environment in Bangladesh.

13 APPRAISER - LIVELIHOOD (6 positions in Rangpur, Jamalpur & Barisal Region)

Key Responsibilities: The incumbent is responsible for helping to check fund proposals during appraisal to ensure incorporation of livelihood aspects and also to explore presence of traditional

and innovative livelihood project potentials which can be implemented in rural areas and advice the community thereby. S/he is also responsible to investigate effectiveness of the livelihood

planning details in the fund proposal and ensure effective management of livelihood to justify release of funds.

Minimum gualification, experience and competencies regquire: Masters degree in Social Science or any other relevant discipline with 10 years practical experience, particularly in developing and

managing livelihoods program.

14 APPRAISER, COMMUNITY FINANCE (6 positions in Rangpur, Jamalpur & Barisal Region)

Key Responsibilities: The incumbent is responsible for helping Regional Appraisal and Monitoring Team (RAMT) in order to investigate community financing aspects in the Village

Development Fund proposals, ensuring proper maintenance of books of accounts of various kinds of credit groups, bank reconciliation, difference between various accounts’ planned and actual

expenditures, justification of every expenditure by committees and ensuring effective management of community fiancé and recommending release of such funds.

Minimum qualification, experience and competencies required: Masters degree in Business/ Commerce/ Social Science or any other relevant discipline with 10 years practical experience,

particularly in community financing and development funding at grassroots levels.

15 APPRAISER — TECHNICAL (6 positions in Rangpur, Jamalpur & Barisal Region)

Key Responsibilities: This position has twin responsibility of verification both at desk and field levels therefore the incumbent is responsible at the desk level feasibility report of community

structure including justification of various components for funds to be released. Verification also includes engineering drawings and its appropriateness in terms of viability and benefits to be

accrued to the community. S/he is also responsible for checking and approving quality of materials and workmanship and other aspects of environment.

Minimum gualification, experience and competencies require: Bachelor degree in Civil Engineering with § years practical experience / diploma in Civil Engineering with 7 years experience in

designing and implementation of infrastructure works of which at least 3 years experience in rural infrastructure development activities.

16 REGIONAL PROGRAM OFFICER- MIS (3 positions in Rangpur, Jamalpur & Barisal Region)

Key Responsibilities: The incumbent is responsible for assisting MIS Manager to execute Management Information System (MIS) at all levels, Producing report on the basis of user requirement

in consultation with MIS Manager; providing training to Information and Communication Technology (ICT) support staff; and ensuring smooth usages of Information Technology activities at

Regional, District and Cluster level.

Minimum qualification, experience and competencies required: Bachelor degree in Computer Science or Masters degree in any other relevant discipline with 7 years practical experience of which

minimum 2 years experience in handling MIS System; Experience in Visual Basic Dot.NET, Cake-PHP, MySQL database, knowledge on LAN and HDD is preferred.

17 REGIONAL PROCUREMENT OFFICER (3 positions in Rangpur, Jamalpur & Barisal or anywhere of Bangladesh)

Key Responsibilities: The incumbent is responsible for planning and implementing plan at regional, district and cluster offices carrying out procurement as planned for various levels keeping

record and documents of ongoing and completed procurement activities, preparing procurement action plan for regional office in coordination with Regional Procurement Manager and assisting

in facilitating procurement training at community level and its implementation.

Minimum gualification, experience and compelencies required: Masters degree in Business/ Commerce/ Social Science or any other relevant discipline with 7 years practical experience,
particularly in implementation of procurement activities. Knowledge of Public Procurement Rules (PPR) and World Bank’s procurement guidelines will be given preference.

18 REGIONAL ACCOUNTS OFFICER (3 positions in Rangpur, Jamalpur & Barisal Region)

Key Responsibilities: The incumbent should be conversant with financial rules and regulations of GoB’s Governance and Accountability Action Plan (GAAP), International Development
Association (IDA) and other donor agencies. S/he will formulate budgets and disburse payments in compliance with SDF regulation and internal control and quality control, maintain all books of
accounts, ensure timely payment of all general services related bills and timely reimbursement of small expenses to district/ clusters and prepare periodic financial statements with proper
accounting practices.

Minimum qualification, experience and competencies reguired: Masters degree in Business/ Commerce preferably major in Accounting having 7 years practical experience, particularly in finance
and accounting preferably in development sector. Candidates with Chartered Accountancy Course (Part | completed) will be preferred.

19 APPRAISAL AND MONITORING TEAM (AMT) ASSISTANT (6 positions in Rangpur, Jamalpur & Barisal Region)

Key Responsibilities: The incumbent is responsible for receiving and registering proposals for all kinds of village development fund. S/he will maintain a database of all Flood Rehabilitation
Funds (VRF) and Village Development and Risk Reduction Fund (VDRRF) proposals appraised by the Regional Appraisal and Monitoring Team (RAMT) and prepare official communication as
required by RAMT and work as custodian for safety and security of classified documents and office equipments.

Minimum qualification, experience and competencies require: Bachelor degree in any discipline with 3 years practical expenience, particularly in data processing and analyzing; Minimum typing
speed (25 wpm in Bangla and 35 wpm in English) and excellent drafting skills in both languages.

20 PROGRAM ASSISTANT (3 positions in Rangpur, Jamalpur & Barisal Region)

Key Responsibilities: The incumbent is responsible for office management in order to provide support to the Regional Program Director for maintaining all upto date records, files and such other
activities as may be assigned to him.

Minimum qualification, experience and competencies require: Bachelor degree in Social Science or any other discipline with 3 years practical experience of office management support having
excellent computer skill and reasonably good typing skill.

21 IT ASSISTANT/DATA ENTRY OPERATOR (3 positions in Rangpur, Jamalpur & Barisal)

Key Responsibilities: The incumbent is expected to be able to manage various data and information in order to generate reports as required by the office. S/he will be able to handle email, internet,
LAN and be a trouble shoot of basic problem of computer hardware, software and LAN,

Minimum qualification, experience and competencies require: Bachelor degree in any discipline with 2 year practical experience as a data entry operator/Computer Operator; Skilled in Ms Word,
Excel and Access. Knowledge on e-mail, internet, LAN etc. Knowledge on Troubleshooting of computer hardware, software and LAN are desirable.

22 ACCOUNTS ASSISTANT (3 positions in Rangpur, Jamalpur & Barisal Region)

Key Responsibilities: This position is basically in the realm of office management and therefore the incumbent is responsible for maintaining all pertinent books of accounts, making payments of
all general services bills, maintaining personnel records, Fixed Assets Register and Stock Register and handling small expenses and maintaining safe custody thereof.

Minimum qualification, experience and competencies reguire: Bachelor degree in Commerce, preferably in Accounting with 3 years practical experience particularly in maintaining books of
accounts and small funds.

A. Language and Computer Skill: For the posts (1-19), an excellent communication skill, written and oral, both in Bangla and English is a must. For all positions, basic computer knowledge
is mandatory.

B. Remuneration Package: SDF offers highly competitive salary and incentive package commensurate with qualification and experience for all positions.

C. Application Format: Interested persons are requested to send application with CV mentioning : i) Post applied for 11) District applied for iii) Name of the candidate iv) Father’s Name v)
Mother’s Name vi) Date of Birth vii) Nationality viii) Educational Qualification (starting from SSC to highest)-clearly stating name of institution, year of passing, Grade/Division/Class, ix)
Relevant Work Experience- name of organization, designation, duration (from-to), key responsibilities x) training received xi) Motor cycle driving experience, for the posts (2-19) xii)
computer hteracy (for all positions) x1i1) Present address (including mobile number and E-mail address) xiv) Permanent address xv) Reference (Name, official address , mobile number, mail &
email address etc must be mentioned) and xvi) 3 (three) copies of recent passport size photographs.

D. General Guidelines: * The selected candidate must be prepared to undertake frequent field visits and interact with communities. ® Educational qualifications may be relaxed in case of
highly experienced candidates. = Applicants are suggested not to attach any certificates with the application. * Candidates should write the position & district applied for on the top of the
envelope. ®* The service contract will be for a period of minimum 3 years subject to satisfactory annual performance evaluation. = Candidates from the project districts will be given preference,
E. Deadline and Submission: The interested candidates should send their applications along with CV with signature and with 3(three) copies of recent passport size photos to the Managing
Director, Social Development Foundations (SDF), House 4, Road 21, Sector 4, Uttara Model Town, Dhaka 1230 so as to reach on or before May 04, 2011.

Only short-listed applicants will be called for tests. * No TA/DA will be provided for appearing in these tests. * Women are especially encouraged to apply. ® Canvassing of any form will
automatically disqualify the candidature.

For details about SDF and duties and responsibilities, please visit SDF’s website (www.sdfbd.org). Candidates may download the CV format from SDF’s website. Candidates are advised
to apply for one position only.

Managing Director
Social Development Foundation (SDF)




