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Vacancy Announcement

Office of the Chief Executive Officer
Dhaka City Corporation

Nagar Bhaban, Fulbaria, Dhaka -1000
Dhaka City Corporation (DCC) in partnership with the International Labour Organization
(ILO) executes an ILO Action Program that aims to prevent and eliminate the worst forms of
child labour in the informal economy of Dhaka City with an initial duration of three years. Under
the Action Program, DCC will develop and implement regulatory and monitoring mechanisms for
urban informal sectors, social mobilization and advocacy & awareness raising activities, and
strengthen conditions for the sustainability of the program and its impact. In addition, DCC will in
partnership with NGOs execute child labour programs on Non-Formal Education (NFE) for
relatively young children, Skill Development Training (SDT). DCC therefore invites applications
from qualified Bangladeshi nationals, who will work under the administrative supervision of the
Chief Executive Officer of DCC and the technical supervision of the Action Program Coordinator.
The required positions -- all of them based in Dhaka -- are the following:
* Social Mobilization Officer - 1(one) position;
. Child Labour Monitoring Assistant - 1(one) position;
® Training Assistant - 1(one) position; and
. Administrative/Finance Assistant - 1(one) position;

SOCIAL MOBILIZATION OFFICER

Description of Duties:

The incumbent under the guidance & supervision of coordinator will provide technical and
managerial support to Secondary Partners (NGOs) for proper implementation of action
programme. More in particular s/he will be responsible for:
1s Planning and monitoring the implementation of social and community mobilization efforts

as a whole;

2. Designing, organizing and implementing advocacy & awareness raising campaigns for
urban informal settings on human, labour & child rights, in general and more in particular
on changing the perceptions of child work, children's role in the family, on how children
should be prepared for the future, on the long-term impact of child labour on families'
socio-economic progress, on health and the need for birth registration at community
level;

3. Conducting the campaigns through participatory approaches with a view to strengthen
the beneficiaries voice and representation for change;

4, Assisting the partner NGOs in establishing and sustaining Social Mobilization Units at
community level that will promote good practices and make models and assist
community-based advocacy groups in their role to combat hazardous child labour;

5. Establishing linkages between formal and informal sector employers, trade unions or
workers' associations and workers in urban informal sectors;

6. Arranging to establish social partnerships between local employers' associations and
workers/trade unions;

- Supervising the mobilization activities at Multipurpose Centre level run by NGOs and also
responsible for community mobilization & participation i.e. maintaining liaising with the
community, in particular with the guardians, employers and the strategic partners;

8. Maintaining strong cooperation with the Child Labour Monitoring Officer for sufficiently
mobilizing communities to participate and be involved in the multi-disciplinary Child
Labour Monitoring system.

9. Work under the guidance and supervision of coordinator and to assist his/her day to day
activities for implementation of AP activities; and

10.  Performing any other work to be assigned by the higher authority.

Qualifications:

. Education: Minimum Second Class Masters Degree in Social Sciences from any
recognized university.

. Experience: At least 3 years experience in designing & planning mobilization activities
and its implementation in GOB/NGO/International Organizations; should have
knowledge on child rights, labour laws and ILO Convention; Computer skill in MS office;
and experience in working on human, labour & child rights issues as well as on urban
informal economy intervention will be a significant added advantage.

. Language: Proficiency and excellent ability to speak and draft correctly and clearly in

English and Bangla.

. Nationality: Bangladeshi.

. Competencies: Excellent and good knowledge of the role and operations of ILO and
DCC system; ability to work on own initiative as well as team member; ability to work
under pressure and meet deadlines; and ability to supervise other staff.

Remuneration: BD Tk. 20,000 p/m.

I:HILIJ LABOUR MONITORING ASSISTANT

Description of Duties:

The incumbent under the guidance and supervision of Assistant Coordinator (Monitoring) and
Child Labour Monitoring Officer will provide monitoring and managerial support to Secondary
Partners (NGOs) for proper implementation of NFE, SDT&SEE program at the Zonal level.
More in particular he/she will be responsible for:

1. Assisting the Child Labour Monitoring Officer on any particular duty related to the monitoring

of the activities of the NGOs at the field level;

Conducting monitoring field visit as per work plan;

Verifying of child labour monitoring and beneficiary tracking data collected at operational

levels,

4. Assisting the NGOs in their monitoring programs and tracking of beneficiaries i.e. collection,
recording, processing and analyzing of data under the supervision of the Child Labour
Monitoring Officer;

5. Reporting on each monitoring field visit using the monitoring tools developed for field

monitoring purposes;

Recording, processing, analyzing and reporting upon independently collected data;

Establishing and maintaining trustworthy and confident relationships with the actors and

audiences of Child Labour Monitoring and Beneficiaries Tracking System;

8. Providing feed back and recommendations for remedial action to the Child Labour Monitoring
Officer on constraints encountered or otherwise detected,;

9. Performing any other work to be assigned by the higher authority.

Qualifications:

 Education: Minimum Second Class Bachelor Degree in Social Sciences from any
recognized University

» Experience: At least 3 years experience in monitoring issues and its implementation in
GOB/NGO/International Organizations; should have knowledge on child rights, labour
laws and ILO Convention; Computer skill in MS office; and experience in working on
human, labour & child rights issues as well as on urban informal economy intervention
will be a significant added advantage.

« Language: Proficiency and excellent ability to speak and draft correctly and clearly in
English and Bangla.

» Nationality: Bangladeshi.

e Competencies: Excellent and good knowledge of the role and operations of ILO and
DCC system; ability to work on own initiative as well as team member; ability to work
under pressure and meet deadlines; and ability to supervise other staff.

Remuneration: BD Tk. 15,000 p/m.

TRAIHIHG ASSISTANT

Description of Duties:

The incumbent under the guidance and supervision of Coordinator and Training Officer will
provide technical and training support to Secondary Partners (NGOs) for proper
implementation of all training related activities to action program at the Zonal level. More in
particular he/she will be responsible for:

1. Assisting the Training Officer on any particular duty related to the training operation;

2. Assisting the Coordinator and Training Officer in the implementation of capacity building

programs, including the provision of assistance to trainings and orientations;

Working under the direct supervision and guidance of Training Officer;

Providing feed back and recommendations for appropriate action to the Coordinator and

Training Officer on constraints encountered otherwise detected,

Conducting regular field visits as per work plan;

Responsible to the Coordinator and Training Officer to perform his/her tasks;

Facilitating a smooth flow and sustainable operation of other program activities that his/her

direct responsibility; and

8. Performing any other work to be assigned by the higher authority.

Qualifications:

*  Education: Minimum Second Class Bachelor Degree in Social Sciences from any
recognized university.

* [Experience: At least 3 years experience in planning, designing, organizing and
monitoring training courses and its implementation in GOB/NGO/International
Organizations; should have knowledge on child rights, labour laws and ILO Convention;
Computer skill in MS office; and experience in working on human, labour & child rights
issues as well as on urban informal economy intervention will be a significant added
advantage.
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* Language: Proficiency and excellent ability to speak and draft correctly and clearly in
English and Bangla.

* Nationality: Bangladeshi.

« Competencies: Excellent and good knowledge of the role and operations of ILO and
DCC system; ability to work on own initiative as well as team member; ability to work
under pressure and meet deadlines; and ability to supervise other staff.

Remuneration: BD Tk. 15,000 p/m

ADMIHISTRATWEFFIHAHCE ASSISTANT

Description of Duties:

The incumbent under the administrative supervision of the AP Management and will be

responsible for providing the necessary financial, administrative and logistical assistance to the

Action Program. More in particular he/she will be responsible for:

1. Maintaining financial books of records and reconcile expenditures, balances, payments,
statements and other data for daily transactions and reporis;

2. Preparing recurring reports as per instruction, including monthly imprest reports, reports

required for budget preparations, financial reporting, audits or other reasons;

Preparing detailed cost estimates and participation in budget analysis and projections;

Procurement/purchasing of office supplies, goods and services including the payment of

bills of communication and utilities;

Maintaining records of the procured office supplies, goods and services;

Making inventories of office equipment and furniture;

Preparing documents, applications and other administrative actions required for personal

recruitment, extension of contracts, salary payments, including overtime, increment and

promotion (etc) purpose;

8. Preparing financial and or administrative requests, applications and forms for the
professional program staff and ensuring the appropriate follow-up of processing;

9. Reconciling bank statements of expenditures on monthly basis;

10. Preparing detailed budgets as per inputs provided by the ILO-UIE project;

11. Assisting the AP Management in his/her reviewing, monitoring and following up of program
budget and expenditures;

12. Monitoring, reviewing and verification of budgets and expenditures, financial reports,
forecasts and all relevant supporting documents of the implementing partners related to the
Action Programs in regular consultation with the AP Authority;

13. Liquidating Action Program and other procured goods or services, expenditures and
preparing the proceeding of disbursement and payment requests;

14. Providing overview of the program's work in order to ensure timely administrative, financial
and logistic support;

15. Carrying out of complementary duties as may be assigned by the concerned authority.

Qualifications:

 Education: At least commerce graduate. Formal recognized training in accounting and/or
finance from a recognized commercial institute or equivalent and knowledge on
accounting software will be given preference;

« Experience: At least 5 years of general accounting clerical experience, experience in
working in a team; working experience in the GOB, NGO or International Organization in
a development oriented environment that will be considered as an advantage.

e Language: Proficiency and excellent ability to speak and draft correctly and clearly in
English and Bangla.

e  Nationality: Bangladeshi.

« Competencies: Typing, standard office computer applications (e.g. PPS, Excel, Word,
Internet and e-mailing), short hand, verbal communication skills, knowledge on GOB
financial and administrative rules and regulations, organized and systematic in work,
accurate and punctual, ability to organize his/her own work and take initiatives and to
work independently with minimum supervision; ability to work in a team (congenial,
multicultural environment), ability to work under pressure and meet deadlines.

* Remuneration: BD Tk. 20,000 p/m

All positions are subject to the following conditions:

a) Aninitial contract of one year with a three months probation period;
b) The initial contract of one year may receive yearly extensions;

c) Contract modalities are those of an external consultant.

The application must mention the position applied for at the top of the envelope of
application. Applicants must also accompany their application with an updated, detailed
Curriculum Vitae, a recent passport size photograph, as well as the relevant and attested
certificates. The application should be addressed and submitted to the Chief Executive Officer
of Dhaka City Corporation, Nagar Bhaban, Fulbaria, Dhaka-1000 on or before 31 October
2010. Women are encouraged to apply for these posts. Any form of canvassing, soliciting
or influencing will be treated as a disqualification.
DCC/PRD/74/10-11
GD-4354
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N Qualification Document and Request for Proposal
: Notice and Invitation

Bangladesh Power Development Board
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Invitation Ref. No.1616-BPDB(Sectt.)/Dev.197/2010 Date: 07.10.2010
Notice for the Issuance of Bid Document for Selection of the Project

Sponsor for Implementation of a 100+10% MW HFO Fired Power

Project on a Build, Own and Operate (BOO)
Basis at Khulna, Bangladesh

Having been authorized by the Government of the People's Republic of Bangladesh
(GOB), Bangladesh Power Development Board (BPDB) intends to select a potential
sponsor (the Project Sponsor) to develop a 100+10% MW HFO Fired Power Plant at
Lobonchora or any other site near to Khulna South 230/132 kv substation, Khuina (the
Project) on a site that will be arranged and owned by Project Sponsor. The Project will be
implemented on Build, Own and Operate (BOO) basis for a period of 15 years.

The Project Sponsor will be selected through an international competitive bidding
process from their Qualification Statement and Proposal submitted against the Qualification
Document and Request for Proposal respectively. The selected Project Sponsor will be
required to arrange the necessary financing and to execute the key project documents for
the Project.

BPDB seeks to qualify interested power project developers who have previous
infernational (for local bidders local experience including captive generation will be
accepted) experience in implementing power generation projects, and invites interested
developers to submit qualification statements and the proposal in accordance with the
criteria set forth in the Qualification Document and Request for Proposal (RFP)
respectively. The proposals of those bidders will be considered for evaluation only whose
Qualification Statements demonstrate that they meet all the criteia set forth in the
Qualification Document. The Qualification Document and Request for Proposal (and any
amendments thereto) will be available from October 07, 2010 at the BPDB website:
http://www  bpdb.gov.bd. Interested developers intending to submit a Qualification
Statement along with Proposal to BPDB should check BPDB's website on a regular basis to
ensure that they are familiar with any amendments or modifications to the Qualification
Document and Request for Proposal, which amendments or modifications shall be binding
on the bidders and their Qualification Statements and Proposals if such amendments or
modifications are posted on BPDB's website not later than 72 hours prior to the bid date.

Bidders should submit to BPDB their Qualification Statements along with Proposals,
together with a non-refundable processing fee of US$ 5,000 (or Bangladesh Taka 3,50,000)
in the form of an interational Bank Draft Encashable at any scheduled bank in Bangladesh
or n the form of a local Bank Draft/Pay Order, made payable to "Secretary, Bangladesh
Power Development Board". The bidder shall also provide the bid security in the form of an

irrevocable and unconditional bank guarantee in the format and language as provided in
Annex D, Exhibit |, Attachment | (entitled "Bid Security") of the RFP payable to BPDB upon

presentation to a bank in Bangladesh at the rate of US$ 10,000 per MW of the offered
capacity. The bid security will be returned to the bidders not meeting the criteria as
mentioned in the Qualification Document.

The pre-bid meeting is scheduled to be held in BPDB Board Room, WAPDA Building (1!
Floor) at 10:00am Dhaka on October 19, 2010. The deadline for submission of the proposal
is scheduled on November 15, 2010 (the "Bid Date"). Any requests for additional
information and/or questions conceming Qualification Document and Request for Proposal
shall be submitted in the following address in writing not later than 20 days before the bid
date.

Completed Qualification Statements and Proposals in one original and two copies (not
facsimile or email) along with non-refundable processing fee and bid security shall be
submitted in the following address on or before November 15, 2010 before 12:00 noon:

Secretary

Bangladesh Power Development Board

WAPDA Building (1st Floor)

Motijheel C/A, Dhaka, 1000

Facsimile; 880-2-9564765, 880-2-9551344

Tel. No.: 8802-9554209, 9567350

Bidduyt/Jana-241(5)/10/10/10
GD-4318

Secretary
Bangladesh Power Development Board
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