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ADVERT%EMENT

The Baily Star

To-Let Sale

E Seuzlybacmnsggthed Edﬁﬂﬂgaﬁ. {g 5 katha land is for sale in 3 000 sft_ 4 Bedroom. 4

ed, , aining, drawing, Dhanmondi Jigatola Road # 8/A, x . -

balcony) building name| Ipa¢ # 127 No broker only g?:?.:nn%;lilf‘??ﬂ%gﬁear
u

"Krishnachura-2", 6th floor at Plot- : '
i : genuine buyers please call- Nordic Club at Gulshan -2 &
277, Apt-B6, Bashundhara, Dhaka. | 14549549062 01713117760.

Contact: M-01973031325,

TO-LET

07130088078. C-505 C-503
READY FLAT URGENT SALE

ASSET BUILT BRAND NEW SOUTH

FACING APT FOR SALE @ TO'LET
BARIDHARA DOHS. 1257TSFT @ 7100 |H B AR' DH ARA

TK (FIXED PRICE). ONLY AUTHENTIC

@ Gulshan-1, Rd-29,
BUYERS PLS CONTACT:

Another @ Gulshan-2,

TWO FLATS, 5TH FLOOR, 2150S0QFT
EACH, BLOCK ' SUHRAWARDY AV,

01749495176,01911352532 . .o | |BARIDHARA, SUITABLE FOR| |Contact :01711787143,
COMMERCIAL/COMPANY LET, AVAILABLE
- FROM APRIL. PLEASE CONTACT DR.
Tuition Wanted JAMIL ON 01746274243, C-500

Experienced tutor wants to tutor
students of English medium
schools, Standard Six to O
Levels (New DOHS, Banani, Old

DOHS). Contact: 01713117914 Cumputer Home
s Li8 Service
Computer (Desktop/Laptop) Printer,
Scanner, Hardware & Software
problem solving and repair.
Computer Point-01675737812,
01726176675 C-499

Full Furnished , 2200 sft, 4
Bed, D/D, SRT, park - 01,
Generator Support- Light &
Fan , Only for Foreigners.
Please Call :

1. TOYOTA LEXUS GS-300,
Reg:2003, CC:3000, V6 Twin
Turbo (Triptronic) Limited
Edition, Model:2000, Color:

Silver, Alloy Ring, Black CUAT TO-LET Gulshan
Leather Fully Loaded. 2833 Sft

: Fumished and decorated new flat (with a ’ s
2. TOYOTA RAV4 (NEW| |big terrace) 1375 sq. feet, 3 bath and 3| | (4 Bed, 2 Parking, South Facing)
SHAPE), Reg: 2008, CC:2400, bed rooms, south facing, 8th floor at 184{} 2354 Sft
Model:2005. ColorWhite giddesshwari road near Vigarunnisa {d:imﬂ' Plot)

ST ' hool. Pri iable. Pl contact. — :

Pearl, Full Option, Actual| |ciifcon 01101286635 and Bony.| [UNEEUPUUMUSCERFI
buyer Please Call. 01715028118, c-501 01195012003

Mobile: 01937515290

ADMISSION NOTICE
FOR THE CERTIFICATE COURSE ON DIABETOLOGY

Applications are invited from doctors (MBBS or equivalent) registered with BMDC for
admission in to the session July-December 2010 of the Certificate Course on
Diabetology.

T‘h-e-Baﬁgladesh Diabetic Somiti with experts from the Open University, UK has
introduced this 6-month course through distance leaming. The standard of the course is
set 1o create Specialist in Diabetes Mellitus.

Prospectus and application form can be obtained at a cost of taka 500.00 only from the
office of the Course Co-ordinator, Distance Learning Project (DLP), Room no. 322-B,
2nd floor, BIRDEM, Shahbagh, Dhaka, from 8 am to 2 pm {rom 28 March to 15 May
2010. Cumrently the course is being conducted in cenfres at Dhaka, Chittagong,
Rajshahi, Mymensingh, Faridpur, Rangpur, Syllet & Khulna. Candidate can choose
any of the centers.

O Last date of submission of application form: 15 May 2010

O Name of the selected candidates will be published at the DLP notice board at
BIRDEM on 26 May, 2010

O Last date of admission of the selected candidate : 24 June, 2010

O Inauguration of the course will be on : Friday 30 July, 2010 at BIRDEM

Prof AK Azad Khan
Chairman, Distance Learning Project &
President, Diabetic Association of Bangladesh

USAID

Position Vacancy Announcement
The United States Agency for Intermational Development/Bangladesh (USAID)
invites applications from Bangladeshi nationals for the position of Administrative
Assistant for its Program Office (PRO).

COMMERCIAL SPACE/RESIDENTIAL AFT.

For SALE
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Cell: 01198011887, 01746660011

Need Woven Stock lot Factory

A renowned group wants to make
STOCK LOT GARMENTS in a Factory
within Dhaka region. Interested
stock lot making factories are
requested to contact urgently to

Cell:01711-563 235

SPACE FOR
SALE / RENT

(OFFICE, BANK, INSURANCE, SHOWROOM)

1st & 2nd floor, Per floor-4,225.00 Sft.

Nur-Jehan Tower, 2No.Outer Circular
Road, Banglamotor, Dhaka.

Tel-8833913,8860054, 9887334

Diabetic Association, Comilla

Bagichagaon, Comilla
Phone:
President: 76393
General Secretary: 76893

Office: 64169, 65145
Ref No. DA.Com/44/2010

Tender Notice

Sealed quotations are invited from the bonafide suppliers for
supplying a Microbus of 2000cc or above for Comilla Diabetic
Hospital specifying the country of origin, value, warranty etc of the
same. The quotations are to be submitted to the undersigned by 12
noon on 31/03/2010 at the latest. 10% Bank Guarantee of the quoted
value is to be ensured from the concerned bank of the bidder with the
guotation in favour of Diabetic Association, Comilla.

The undersigned reserves the right to accept or reject any quotation
whatsoever might be the rate.

Date: 21/3/10

Dr Md Khorshed Alam
Convenor, Purchase Sub-Committee
C-502 Diabetic Association, Comilla

r ales Manager for Garments Accessories I‘

Opcex Garments and Sinha Textile Group is looking for efficient professionals for its
Apparel Accessones Units (Butlon, Label & Sewing Thread) (or [ollowing posis:

Sales Manager / Sr.Executive / Executive/ Management Trainee for Apparel
Accessories Business

® Manager be capable to lead, supervise and control sales team. Achieve monthly /
ycarly salcs target sct by the company management. Ensurc achicvement of customer
satisfaction index set by the management.

® Adequate experience as per required post. Management Trainee may be fresh or
having some expericnce but must have aptitude of Salcsmanship,

® M.Com./MBA / Bachelor Degree in Textile Engineering.

I you [eel you are the right person we are looking lor, please send your detailed resume
with a recent passport size photograph no later than 15 April 2010 to Executive
Director, Accessories Units, Opex & Sinha Textile Group, 82 Mohakhali C/A,
ghﬂkﬂ - 1212. Or by e-mail 1o accessories(@opexgroup.com

' ONLINE IPS

Guard monitoring system

IEC Standard

/) HAY SECURITY SYSTEMS

7-9, Kawran Bazar C/A, BTMC Bhaban (1st Floor), Dhaka-1215
Tel : 9140160, 9118069, Fax : 8151082, Mail : haygr@citech-bd.com

VACANCY ANNOUNCEMENT

A large well-reputed health care organization working for the last thirty-six years wishes
to recruit the following professionals. The company secks high caliber candidates who
would join us and mcaningfully contributc to the cfforts to rcach the organization's goal.

SECRETARY/COORDINATION EXECUTIVE - 2 positions

The incumbents will work with CEQ or Chairperson of the organization and will be
responsible for full office management including comrespondence, documentation,
reporting and other secretarial functions. Facilitate m preparing draft comrespondences,
memos, minutes ol the meetings and other lasks as and when instructed by the
management. Assist with appoinimenits and visitor service, and mainlain
departmental/divisional and external communications.

Qualification and Experience:

» Masters in any discipline, MBA will get preference

e Preferably 7 - 10 years professional experience as secretary to the CEO/MD of any
reputed organization

¢ Ability to liaison with UN Organizations, donor agencics and Govt. Officcs

¢ Good intcrpersonal communication and organizing skills

® Good command over English and Bangla language both in writing & spcaking

¢ Computcr proficicncy in MS Officec Application suitc

Prospective candidates may apply in strict confidence with detarled CV and two copies
ol recenl passport size color pholographs by April 6, 2010 (o the Box No. A-26,
The Daily Star, 19 Karwan bazar, Dhaka- 1215.

Please mark the position applied for, on the top of the envelope.

* We are an equal opportunity employer.

The Administrative Assistant will serve as one of two administrative assistants for
PRO, a central operational and coordinating unit of the USAID Mission in Dhaka.

Sfhe will be responsible for overall administrative and logistical support, managing
information and records, and coordinating communications to contribute to an
efficient and properly functioning Program Office. The position involves
relationships and support functions that often relate to the entire USAID Mission -
particularly in the correspondence, records management, coordination and
communication functions. Support functions involve close coordination with EXO,
OFM and the Mission Director's offices as well as with technical office teams and
logistical coordination with other donors and the Bangladesh government. The
incumbent will have a solid working knowldege of Mission procedures and USAID
requirements,

Under the direction of the Program Office Director, the Administrative Assistant will
oversee PRO administrative and logistical support, including: timekeeping, travel
support, supplies and services, team meetings, and procedural requirements for
new administrative applications (e.g. e-travel, e-services, WebTA, USAID
University Web site and security related reporting requirements). S/he will also
serve as Mission Bangla Typing Specialist.

The Administrative Assistant will oversee information and records management
within Program Office. S/he will be responsible for the following: ensure official
electronic and hardcopy filing systems are in accordance with USAID policies;
oversee and support document processing; and provide timely processing of
responses to tasks. S/he will help determine the best format for maintaining
information, including creating and maintaining databases, spreadsheeis and
document files. The Assistant will maintain updated and accurate inventories of
briefing materials and assist with filing and storage of electronic photos.

The Administrative Assistant will ensure consistent point of contact presence for
the office, answer phone calls, interfacing with visitors and answering general
enquiries. Sihe will provide specialized information related to PRO records,
unsolicited applications and letters, coordination with the Economic Relations
Division of the Ministry of Finance and other government offices and donors, and
website-related information. The Assistant will oversee the processing and
distribution of all incoming mail, faxes and messages, using judgment to assess
the importance and due dates. Sthe will maintain and coordinate the Program
Office calendar and leave plan, intemal and donor contact information, and
document clearance tracking through database and word applications. S/he will
serve as or supervise the main Point of Control for all Program Office incoming
and outgoing documents and correspondence,

Required Qualifications:

The applicant should be a Bangladeshi national. The applicant must be able to
pass security clearance and health screening for fitness to work. Women and
minorities are encouraged to apply. USAID is an equal opportunity employer.

1. Education: Completion of College (Higher Secondary Schooling) is required.
Also some secretarial fraining is required.

2. Language Proficiency: Incumbent must be proficient in spoken and written
English at Level IV (fluent) and must likewise be fully fluent in spoken and written
Bangla.

3. Prior Work Experience: From three to five years of progressively responsible
secretarial, clerical and/or receptionist experience in an English speaking office
environment. At least one year of work experience in intemational development
assistance, such as working for a foreign donor or for development project
implementor, or working for a foreign company is highly desireable.

4. Knowledge:  Familiarity with development issues and ability to become
acquainted with overall strategy, activities and procedures the agency.

5. Skills and Abilities: Computer software skills include: MSOffice functions,
MSWord, Excel, and Powerpoint are required; Access database and Bangla
typing skills is required.. Ability to read and understand instructions and
procedures and thereby become rapidly familiar with administrative procedures
and requirements. Ability to organize and prontize multiple tasks in a demanding
environment, identify possible discrepancies in information, monitor key data and
other trends, call appropriate attention to problems and tanacity to follow-up on
action items. Ability to draft basic office comespondence and complete forms
neatly and accurately. Excellent communication and interpersonal skills to politely
and understandably respond to visitors and queries and ability to work in a
team-oriented environment.

Interested applicants must submit a resume along with a recent photograph and a
one-page cover letter stating hisfher motivation, level of education, relevant
experience and other qualifications for this position. No other documentation will be
accepted, Please submil to the Human Resources Section, GPO Box 2593, Ramna,
Dhaka-1000, no later than April 18, 2010. Applications received beyond the date

specified will not be considered. Only short-listed candidates will be notified. ——

VACANCIES IN A LUXURY, BOUTIQUE HOTEL

MAINTENANCE ENGINEER
RESTAURANT MANAGER

Candidates should possess a very good command of spoken
English, previous experience in similar capacities, preferably
in a star class hotel. For the position of Maintenance
Engineer, professional qualification will be a distinctive
advantage. For the position of Restaurant Manager public
relations skills will be an added advantage.

The positions carry an excellent salary package with added
fringe benefits.
Forward a complete resume, including details of two non-
related referees within 7 days to;
ROYAL PARK RESIDENCE HOTEL,
No. 85, Road No. 25-A, Block-A, Banani, Dhaka-1213.
recruitment@royalparkbd.com
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PC trouble shooting and management, Installation and
Configuration of new PC, Local Network (LAN) and Internet
m managm%lt, Development & Maintenance of

0

ebsite, hel ce stafls for effective use of PCs, Printers

and all kinds o equipments, Communication with Vendors,
MIS Management, Security Management of IT Systems etc.
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e ﬁ"—? Sehoel International has 32 years of experience in providing world-class education.

It is part of one of the largest and most progressive chains of schools in Asia and the Middle
East, with 170 branches. An advanced Montessori Programme and a curricular at par with

similar institutions in the UK is one of the unique aspects of Je City Jehool Inteinational .

Activity based teaching according to Montessori methods
Extra-curricular activities including drama, music, art, games, swimming,
danding, martial arts, Boys' Scouting and Girls'Guiding

Full involvement of parents -
Only 25 students per class

State-of-the-art computer labs and libraries
French language classes

Free remedial classes

Courses lead to Cambridge examinations
100% result in O' Level and A' Level examinations
Information and Communication Technology Programme at all levels
Inter-country transfers possible

Teacher training programmes in collaboration with UK Universities

NO yearly charge

Branches in Malaysia, UAE, Pakistan & Saudi Arabia

171 (NWF-4)}, Guishan Avenue, Gulshan-2, (Opp. Australian High Commission), Dhaka- 1212, Bangladesh.Tel: 8854041
Fax:88-02-8854043, Mobile:01714-110093, E-mail: info@tcs-dhaka.com, tcsdhaka@dhaka.net, Web: www.tcs-dhaka.com
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