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South Zone Power Distribution

Company Limited
STV B, doN TAI, FW He-dos, WM A1/a, T

“Favye A A VAL I

Company Secretary
for

South Zone Power Distribution Company Ltd
South Zone Power Distribution Company Ltd
(SZPDCL) promoted by the Bangladesh Power
Development Board (BPDB) as a subsidiary of BPDB
to provide cost-effective and high quality electricity
distribution and retail supply services to its customers
located in the greater districts of Chittagong,
Chittagong Hill Tracts, Comilla and Noakhal.
SZPDCL is looking for a seasoned, dynamic and
experienced professional for the post of Company
Secretary to provide the company necessary
professional services and to transform it into an
efficient. modemn, customer-service focused and
financially sustainable institution operating with
integrity and utmost satisfaction of its consumers.
The job description (in brief) of the Company
Secretary, required qualifications and experiences
and the salary/incentive packages will be as under:
A. Job Description: The Company Secretary is
responsible for providing support services to the
Board of Directors and the Management Team of the
Company for ensuring compliances of relevant Laws,
Rules and Regllations towards achieving good
governance of the company. He/she will keep proper
records of the board meetings and assist the
Managing Director in monitoring of implementation of
the decisions of the Board of Directors, and should be
responsible for convening meetings of the Board of
Directors as advised with recording minutes of
meetings. He/she shall have contribution to
discussions and reminding Directors about the legal,
governance, accounting and tax implications of the
policies proposed in the meeting, monitoring changes
in relevant regulatory environment and taking
appropriate action, liaising with Auditors, Advisors,
Solicitors, Tax Advisors and Bankers of the Company
and shall act as advisor to the Board of Directors in
these regards. He/she should be engaged in
arranging statutory requirements and filing returns
and statements with the concerned authorities.

B. Qualifications and Experiences:

(1) Educational: Candidates must have
Masters/CA/FCMA/MBA degree with at least 18
(eighteen) years of work experience, or should be a
Masters/CA/IFCMA/MBA degree holder Chartered
Secretary (preferably ACS) with reasonable work
experience in secretarial job in any large organisation
in the public or private sector working in multi-
disciplinary environment. Candidates must be well
conversant with practical knowledge in computer and
required legal matters. Candidates having LLB
degree or post-graduate degree in the respective
fields and experience of working in large public utility
will get preference.

(2) Other Qualifications: The candidates should be
fluent in Bangla and English language, both spoken
and written, and capable of working under any
emergency situations.

C. Age: The candidates should be aged maximum of
45 years as on the closing date of application. This
limit may be relaxable in case of highly qualified and
experienced candidates and candidates having
experience in power sector utility.

D. Salary and Allowances:

(1) Basic pay: Tk 50,000/- per month.

(2) House Rent: Monthly Tk 30,000/~ (fixed), if no
proper residential accommodation is provided by the
company.

(3) Medical Allowances: Expenses at actual for
medical service for self, spouse and dependent
children within Bangladesh will be reimbursed up to a
maximum amount equivalent to 3 (three) months
basic salary per annum.

(4) Festival Bonus: Two festival bonus in a year.

(5) Others: Contributory provident fund, group
insurance, leave encashment, gratuity and other

benefits shall be considered according to the service
rules to be framed by the company.

E. Income Tax: All kinds of VAT, taxes, surcharges
and any other similar payments shall be payable by
the employee.

2. The Company Secretary will be appointed on
contract basis, initially for a period of 3 (three) years
renewable year-to-year based on satisfactory
performances. The contract is extendable even
beyond three years in view of extraordinary
performances.

3. Only short-listed candidates will be invited to take
part in the interview.

4. Interested candidates may apply with a copy of
their detailed bio-data along with two passport size
photos, copies of all educational, professional and
experience certificates addressed to the Chairman,
South Zone Power Distribution Company Ltd
(SZPDCL), WAPDA Bhaban (9th Floor, Room No
904), Motijheel C/A, Dhaka-1000. The candidates
serving in Govt/Semi-Govt./Autonomous or Corporate
Bodies should apply through proper channel.

5. The company reserves the right to accept or reject
any or all applications without assigning any reason
thereof.

6. The closing date for receipt of a;;pllcations is 15th
December 2009.

Biddyut/Jana-514(4)/10/11/09
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Government of the People's Republic of Bangladesh

Office of the Executive Engineer
Meherpur PWD Division, Meherpur
Telephone & Fax No:"0791-62422
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Memo No-1213

_Agency

—— —

T Invitation o A _
| Tender package No. :
Invitation for tenders Ref & date

:_ Source of fund

W2 QA 2/CA/od /2 90k
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' Procuring entily:__
. Procuring entity distnict

09 | Tenderingmethod
| Tender package name

10

i
12
13

14

16

| Last date & time for selling tender

[ Last date & time for submission of |
tender document

document

| Tender publication date

| Date & time for opening of tenders

""Name & address of the office(s) |
receiving tenders

17| Place of pre-tender meeting

Invitation for Tenders

Sealed tenders are invited for the undermentioned work as per terms & conditions stated below:
. Ministry/Division

15 | Name & address of the office(s) seling | Office of the Executive Engineer, PWD Division, Meherpur,
tender document
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Dated: 12-11-2009

| Ministry of Housing & Public Works.
| Public Works Department(PWD).
Executive Engineer, Meherpur PWD Division, Meherpur.
| Meherpur
Works B o sediegat. o
.04 (Civil)/2009-2010, Dated 12-11-2009.

| No. 1213 Date 12-11-2009.
| Govemnment of Bangladesh. _
Open tendering method (OTM). e
Construction of Mujibnagar Liberation War Memonal Complex
(SH: Construction of Auditorium & Plaza including avil,
| sanitary, water supply and electrical works).
- 12-11-2009,

During office hours up to 13-12-2009.

“Upto 1200 noon 14-12-2009. R
" Tender(s) will be opened on 14-12-2009 at 3.00pm in the office
of the undersigned in presence of intending tenderers who may
. like to remain present. Tenderers authonized representatives

|

. are also allowed to attend

I -

selected PWD Divisions under PWD  Zone
Dhaka/Chittagona/Rajshahi/Barisal/Sylhet & all PWD Divisions
under PWD Zone, Khulna & Divisional Commissioner, Khulna.
Office of the Executive Engineer, PWD Division, Meherpur,
Office of the Deputy Commissioner, Meherpur; Office of the
Superintendent of Police, Meherpur;, Office of the Deputy
Commissioner, Kushtia & Superintending Engineer, Jessore,
AL Sl ety Cpetice | WERSTIY
Office of the Executive Engineer, PWD Division, Meherpur.

18 | Dale & time of pre-tender meeting | 02-12-2009 at 12:00 noon. o AEEVT
19 | Eligibility of tenderers ' This invitation for tender is open to all eligible tenderers as
' mentioned below:
(a) Reputed contractors/construction fims who have
minimum 10 (ten) years of general expenence in
building construction works and also have expenence in
successful completion of at least 1 (one) number of
building construction work with acoustic treatment, stage
lightening and sound system costing not less than
400.00 (four hundred) lakh in a single tender in
government/semi-govemnment/autonomous organization
'. of Bangladesh during the last 5 (five) years.
. (b) The work certificate shall have to be issued by the officer
not below the rank of Executive Engineer of concemed
department/organization duly verified by the concemed
Executive Engineer of PWD of that districVarea within
whose temitory the work lying as per format (Format-A)
for this purpose provided with the tender document
' (¢) The tenderer must have minimum average annual
| construction tumover of Tk 1493.00 lakh over the last 5 '
| (five) years.
| ' (d) The tender capacity of the tenderer must not be less
| | than the tender price.

' {e) The minimum amount of free funds (liquid assets) or
| credit facilities net of other contractual commitments of

the tenderer shall be Tk 166.00 lakh for 2-'/2 (two & half)

| months works.
| ()  The tenderer must enclose with the tender valid VAT
'. registration certificate from the NBR.

| (9) Tenderer must enclose with the tender valid income tax

| clearance certfficate from the NBR.

(h) Original money receipt must be enclosed with the

‘ lender.

() Tenderer must enclose up-to-date trade licence with the

| lender.

| ' (1) Al other conditions as mentioned in tender documents
B YL T 6 e LRI KRTad, £ 0f T R
20. | Brief description of works | Earth work in excavation in foundation trenches, RCC work,
i ' brick work, plastering, acoustical treatment, sound system,
| - stage lightening, mosaic work, vinear board wall paneling,
| wood work, sanitary work, lime terracing, aluminum shiding
| door&window, painting, weather coat etc. N
21| Price of tenderdocument | Tk1,500.00 (fifteen hundred only). I S
22 Identification of lot | Location | Tendersecurity | Time for completion |
i e e e B e prpscr 1] () o ] o walls fmobita] &
Construction of Mujibnagar Liberation | Mujibnagar, . 20,00,000.00 12 (twelve)
War Memorial Complex (S.H.. | Meherpur |
Construction of Auditoium & Plaza |
f Including civil, sanitary, water supply | l
| andelectricalworks) | '-L N
23| Disinlation of official inviling tender | Execulive Engineer.
24 | Address of official inviting tender _ __}_Mgne_{pyr_mws@iéﬁdmur.____
25 | Contact details of official inviting tender | Telephone & Fax No-0791-62422. AL
26 a) Detail particulars of tender can be seen & obtained from the concerned office during office hours.
|_b) _ The procuring entity reserves the right to accept or reject all tenders. e e
Mohammad Parvez Khadem
Executive Engineer
GD-5197 Meherpur PWD Division, Meherpur




