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Contact Address: Prof. Dr. Md. Mahbubur Rahman, Convener, DUSSAA
Phone: 01552 37 99 48/ 01732 33 66 49 E-mail: dussaa@gmall.com

1. Technology Specialist 2. Programme Assistant

For details of the Terms of Reference and instructions to apply, please visit
our website: http://www.undp.org.bd/jobs. Applications should be
received no later than 31 December 2008,
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Pharma Packages (Private) Ltd., one of the country's leading plastic goods Incumbent should have: .-_
manufacturing company, is looking for dynamic, hardworking, intelligent and self-driven « Diploma in Mechanical/Electrical/Power with at least 6 years working experience in the i
candidates for the following positions. plastic goods manufacturing company.
e — e « Training on plastic Injection Molding / Blow Molding Machine. |
) 2 ., _ | _ =oa i > | ffi ith [ ills. i
Executive, Personnel and Administration bk o erlanboty e L iy ?

Job Location: Pabna

Major Duties and Responsibilities:
Handle recruitment & selection, induction and employee relations issues.

Junior Execi.ltive, Production

L]

« Assist in'developing and reviewing HR policies and procedures. Job Location: Pabna

« Handle performance review and compensation management of plant employees. Major Duties and Resp onsibilities:

« Handle HR Information System and prepare analytical reports. . Assist Manager, Production for Production Planning. ﬂ
« Provide logistic support and admin. issues. « Monitor the works of all Operators/Technicians.

incumbent should have: * Take care of repair works of Machine/Molds and other Equipments.

« Master degree with post graduate diploma in personnel management / MBA (Major in HRM). Incumbent should have:

+ Conversant with labor law. « Diploma in Mechanical/Electrical/Power with at least 3 years working experience in the
« Minimum 1-2 years working experience in the same position. plastic goods manufacturing company.

+ Knowledge In MS Office along with excellent communication skills. « Training on plastic Injection Molding / Blow Molding Machine.

 Age limit 32 years. « Knowledge in MS Office along with excellent communication skills.

« Age limit 30 years.

If you are confident that you fulfill the above criteria, please send your CV detailing
current/past job responsibilities along with two recent passport size color photographs,

i e

Executive, Production

e L Job Location: Pabna photocoples of national ID card and all certificates before December 31, 2008 J
=l o e ' addressing to General Manager, Personnel & Administration, Pharma l ,
— 7 0 oA Major Duties and Responsibilities: Packages (Private) Ltd., Square Centre (6th Floor), 48, Mohakhali C/A, ‘
: :W:',,m o2 M',,,, « Assist Manager, Production for Production Planning. Dhaka 1212.
; .:u--q o) Blz ©2.00 « Implement daily working plan as per schedule.

+ Monitor manufacturing process to ensure in-time production. Position applied for must be mentioned on the top of the envelope.

ST5Y %) 7R o, SR § F st w1 ) (o 4 « Maintain all types of records related to production. Only shortlisted candidates will be called for interview. :
' = -~ . Carry out in-process check during product manufacturing. | - B
% ' - BB -

; ! g A Company of SQUARE Group g B
3 g wéwns 48 wFefem Afelre pme, 5161 3000 | .&1 L ...

» SQUARE

PHARMA PACKAGES (PRIVATE) LTD.
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