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4 DHAKA TUESDAY AUGUST 12, 2008

leacher Wanted Physics + Chemistry Tuttion

Expenenced Teachers for English & Sgp soNe (.édex &Ct:g f?ﬁ’{' I'EEB
ence are required for nrﬂish ! -

medium school. Salary will be Math BPure CiCi MM,y

according to qualification & expenence.

Contact : Mosharef Grammar School
Maijdee Court, Noakhali.

Mob : 01713061191

0ysQPsove DIAd  FPufPy $ic$s
Nabll Sir -01673594503
Eloctncal Engineer BUET

| VA Level Completed from Mastermind

Tuition Wanted

Highly experienced Match teacher
wants to teach O-A Level Math only.

FLAT TO-LET

A well furnished 3 bedrooms
apartment with all modern facilities
at Igbal Road, Mohammadpur.
Foreigner preferable.

Call: 01711566728, 019160486831

19 years question paper solutions of
Math (B, Pure), C1-C4, M1M2, S1S2
are avallable.

Babul-01727-411842 C-2333

INDUSTRIAL LAND SALE
Total land 287 decimal/8.70
bigha with electricity, gas, water
etc. at BSCIC Industrial Estate in
Comilla town. No bank loan.
Phone: 01911390931  C-2391

Candidate have to be good In
spoken English. Temp hire to assist
and coordinate with overseas visitor
for answering phone call and office
management.

Please conlact:
01713-013773, 017115-44982

WANTED

Website Design
& Hosting

WEB DESIGN

Professional Website Design
Website Re-Design
E-Commerce Web Application

WEB HOSTING

Domain Name Reqistration
USA Based Web Hosting
Reseller, E-mail & Dedicated Server
Wo_b W VWO uLcrn:nft. com
Eicra Soft Ltd
01815705701 Call us : 8857484, 8359072, 8856887
= Mobile : 0171-3002341

info@eicrasoft.com

KARAIL
LALMATIA
SHYAMOIL

For A Levels

Session:2008-2009

Special Consideration for students with Six As and above
(Limited Seats)

Ka-19/1, Bashundhara Main Gate, Bashundhara, Dhaka-1229
Phone: + 88 02 8823240, 9886812, 8849727, E-mail : hurdco@hotmail.com
Web: www.hurdcointschool.com

FLAT TO-LET

GULSHAN-1 LAKE FRONT APARTMENT,
4-BED, 4-BALCONY, 5-BATH,

INDEPENDENT READING ROOM, WELL-
DECORATED KITCHEN AND BATHS WITH

FOREIGN FITTINGS WITH DRAWING,
DINING AND CAR PARKING., HOUSE-18,
ROAD-33, APART-5B, GULSHAN-1,
CONTACT: 01711527220, 7300908,
01719954255 C-2392

Luxurious Apartment

At Gulshan for Rent
2400sft. Luxurious Apartment
[with West face Balcony &
(Swimming pool, Gym, Top

floor barba-Q) facilities. Road
# 63, House# 32, Apt# B3,
Gulshan-2, Dhaka. Pls Contact:
Mr. Bhuilyan- 06662684317,
01190654925, 01670039686

Motoreycle Stolen: Hero Honda
Motorcycle Dhaka Metro HA-27-
2934, Model-2007, CC-100, Engine
No. O07FI15M17279, Chassis No,
MBIHAIOEE7GF00176, was stolen
on 03.08.08 from owner residence at
West Shewrapara. Case No. 11,
Date03.08.08, U/Ss. 457/380 has

been duly recorded with  Mirpur
Thana. under DMP.
Contact # 9004 194-6,

ACME.

Motorcvele Stolen: Hero Honda
Motorcycle Dhaka Mewro HA-23-

8563, Model-2006, CC-100, Engine
No. 06A15M-14936, Chassis No.
06A16C-49736., was stolen on

03.08.08 from Bangladesh
Diabetes Samity, Road No-
10/A . HouseNo-42. Case No. 08,
Date 03.08.08. U/Ss. 379 has been
duly recorded with Dhanmondi
Thana. under DMP,
Contact # 9004 194-6,

ACME.

wiFal fBfare o (BF) © W=
DTIIR WRMTE | s
WI*2 dooo UF TrER A4
TS A WS TA | ¢ TS
I8 RS LIIFR 5L |
iy RrFeae gdmga [y
e Wt GEeE csars
AR G LAY T IR |

FIIS FA T @A

q/8, WNGAATER T3TS, G121~ d309 |
CTTHS BY)QUR, dddEIdE,
320398

CNTAT3HS 059559853825 |

IIBIT Sydney & Adelaide in association with

University of Ballarat

CRICOS Provider No:

InfoTech Professionals Pty Ltd trading as 1iBIT: [019178B];
University of Ballarat: 00103D (VIC), 01266K (NSW) & 02235/ (SA)

lIBIT Vocational Courses in Sydney:

« Certificate & Diploma in Business, Accounting & Information Technology

o Certificate 11l & IV in Hospitality (Commercial Cookery)
E ELICOS (English for Academic Purposes, |IELTS Preparation, and General

English)

University of Ballarat Courses @ IIBIT in Sydney & Adelaide:

Undergraduate & Postgraduate Courses in:
f Information Technology
. Business Information Systems
. Management / Business Administration
. Professional Accounting

Ms Sherrain Cosico from |IBIT will be available for interview and spot decisions
on 14" August 2008 at 10AM - 5PM for 2008 - 2009 intakes

To register please contact:

Australian Centre for Education (IDP Education Pty Ltd.)
House # 4A, Road # 54A, Gulshan 2,Dhaka-1212, Bangladesh
Tel:+(880) 2 9883545,8821067,9895913,9896134, Fax:+(880) 2 8823343,8828737
e-mail:info.bangladesh@idp.com | www.idp.com

CAREER OPPORTUNITY

Pegasus Sewing Machine Pte Ltd, a Japanese Industrial Sewing Machine
Manufacturing Co. Ltd, Head office in Osaka, Japan inviting applications from the
dynamic, energetic, self motivated and challenging mission oriented candidates for
the following position for it's Bangladesh Liaison Office, within 10 days of

published of this advertisement.

e Sales Coordinator

Key Responsibilities:

Planning, Organizing, Control, Supervision, monitoring, business negotiation,
overseas & internal communication and Coordination of the Marketing and Sales to

develop & implement marketing strategy and sales plan.

Requirements:

MBA (preferably major in marketing)/ Masters in business discipline from any
recognized university. Minimum 3 years of experience in industrial sewing
machine sales operation. Having sales experience on textile machinery &
equipments and on other industrial products also can apply.

The incumbent must be dynamic and possesses leadership, managerial &
intellectual qualities and should have strong aptitude of marketing and sales of
industrial sewing machine, good command in both spoken & written English with

excellent interpersonal and communication skills.
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BIEGIASITS®

Deputy General Manager

PEGASUS BANGLADESH LIAISON OFFICE
Latif Tower (8" Floor), 47 Kawran Bazar, Dhaka-1215
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Honour ! Power !! Money!!!

DO you want your life to be filled with bliss, ecstasy,
pleasure and happiness? We are here to assist you to get nd of
the difficulties of life with the heavenly power of Gemstones.
Our Gemstones are 100% Guaranteed and certified.
S0 you can be sure that you will receive an Authentic Product

We can provide you

¢ Ruby @ Blue Sapphire # Yellow Sapphire # Srilankan Gomed & Catseye
Kamal Mahmud * Emerald # Japanese & Italian Red Coral ¢ Paridot ¢ Topaz  Turquoise
Gemstne Expent & Connltant) @ Ametnyst @ Aquamarine ¢ Moonstone ¢ Opal and all sorts of Birth Gemstone.

=y |RIONK GEMSTONE LTD.

Show Hoom: 44(Ground Floor), Gulshan Pinkcily, Gulshan-2
lel. 8829978, Cel : 01711-5450256 . www.rionkgemslone com
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Bangladesh Power Development Board
Office of the Project Director
Sirajganj 150 MW Peaking Power
Plant Construction Project, BPDB
Biddyut Bhaban (4" Floor)
1, Abdul Gani Road, Dhaka
Phone: 9564630

Amendment of BPDB's Local Tender Enquiry

Memo No: 257-PD/Siraj-150MW/Tech-07/08 Daled: 06/08/2008
S Tender Inquiry No Subject 1o be Existing as Shall be amended as

No 4 date amended
1 Memo No 249 Briel descrption of | 02 (two) Nos Double 02 (wo) Nos Double
PD/Siraj- goods (Tender Cabin Pckwp (5 Cabin Pick-up (5
150MW/Tech- Nobce SI No 15) seated), 2000-2500 | seated), 2300-2700 CC,
07/08 CC, 4 doors, diesel | 4 doors, petrol having
Dated- 28/07/2008 (Model 2007 or lalest) catalic converter (Model
2008)

All other terms & conditions shall remain unchanged.

Project Director
Sirajgan| 150 MW Peaking Power Plant
'+ Construction Project, BPDB, Biddyut Bhaban ~' "
(4" Floor),'{, Abdul Gani Road’ Dhaka-1000 '

Biddyut/Jana-72(4)/7-8-08
GD<3618

Position Vacancy Announcement

The United States Agency for International Development/Bangladesh
(USAID) invites applications from Bangladeshi nationals for the position of
administrative assistant for its Economic Growth office (EG).

The Administrative Assistant will serve as the administrative assistant for the
most diverse portfolio of the USAID Mission in Dhaka. S/he will be
responsible for providing administrative and programmatic support, managing
information and records, and coordinating communications to contribute to an
efficient and properly functioning EG office. Support functions involve close
coordination with the EG team members, as well as the administrative and
financial offices at USAID.

Under the direction of the EG director and deputy director, the administrative
assistant will assist in maintaining EG's files, ensuring that all official files are
properly filed and follow the relevant disposition schedule. S/he will assist
with reviewing incoming correspondence, routing and logging
correspondence, drafting, editing, preparing and sending routine
correspondence and faxes; scanning and finalizing and formatting outgoing
correspondence; and making copies as needed. The administrative assistant
will track records, files and other documentation to ensure efficient
management of information within the unit. S/he will assist in the preparation
of the minutes of EG meetings.

The administrative assistant will assist in organizing meetings, assisting
visitors, and coordinating venue arrangements and schedules. The
employee will coordinate and assist with the organization of conferences and
workshops. S/he will organize and ensure that travel by team members and
implementing partners follows official USAID procedures. He or she will
prepare domestic and intermational travel requests, travel vouchers and travel
advances.

S/he will be responsible for updating the office staff travel and field trip
schedule, and coordinate the submission of training and leave plans. S/he
will assist with the completion of Time and Attendance reports and act as the
Timekeeper. S/he will track office equipment and supplies, requisition office
supplies, and prepare maintenance and repair requests as needed. S/he will
serve as EG's resident software troubleshooter and liaise with the IT Office.
S/he will provide programmatic backup support, including providing partners
and clients with information on matters and issues which do not involve
subjects of specialized or substantive questions. The administrative assistant
will be requested to provide program assistance, once adequate competency
is ascertained. S/he will develop working relationships with partners and
appropriate Government of Bangladesh officials to facilitate the flow of
documentation and information, and to assist with program coordination.
Required Qualifications:

The applicant should be a Bangladeshi national. The applicant must be able
to pass a security clearance and a health screening for fitness to work.
Women and minorities are encouraged to apply. USAID is an equal
opportunity employer.

1. Education: Higher Secondary Certificate education is required. Business
school or specialized secretarial and office management training is required.
Higher education training (BA) would be an advantage.

2. Language Proficiency: Good communications skills, reading, writing and
speaking abilities in Bangla and English are required.

3. Prior Work Experience: Three to five years of experience in administrative
support, general familiarity with development programming in Bangladesh or
related work is desired.

4. Knowledge: Knowledge of Government of Bangladesh (BDG),
International Organizations and Foreign Donor Agencies' records and
communications management and procedures is sought. Knowledge of U.S.
Government records and communication management and procedures
preferred. General familiarity with development agencies' programs in Dhaka
would be helpful.

5. Skills and Abilities;: Good skills in oral and written English and Bangla
communication are required. Proficiency in word processing and
spreadsheet applications, including typing skills in English, is required. The
ability to draft standard correspondence of a general nature is needed. The
employee must have professional poise, maturity and self-confidence to
make pragmatic judgments. She/he is expected to prepare minutes of
meelings and other documents and to informally translate from Bangla into
English certain documents, reports and letters.

Interested applicants must submit a resume along with a recent photograph
and a one-page cover letter stating his/her motivation, level of education,
relevant experience and other qualifications for this position. No other
documentation will be accepted. Please submit to the Human Resources
Section, GPO Box 2593, Ramna, Dhaka 1000, by close-of-business
August 28, 2008. Please mention in your application that you have
applied for the Economic Growth Office Administrative Assistanl
position. Only short-listed candidates will be notified,

REDWORKS

-RedWorks, a WPP Group company, in collaboration with Ogilvy &
Mather (0&M), is launching a world-class Online Production Hub
in Bangladesh to cater to its global clientele across the region.
Ogilvy & Mather is one of the world’s largest advertising agencies
and has been ranked consistently the #1 Marketing
Communications Network in Asia Pacific by Media Magazine. 0&M

has more than 497 offices across 100 countries and employs over
30,000 people worldwide,

We are now looking for experienced professionals to become a part
of this new RedWorksHub that not only promises challenging work
but great career opportunities as well.

BUSINESSMAN.AGER [1 Position)

Job Description

. Responsible for overall operation of the RedWorksHub and deliver on business objectives
*  Some of the major functions will include - Studio Traffic Management, Resource Planning,

Progress Monitoring of Live Projects, Recruitment and Training, Delivery on Deadlines and
Financial Targets

Required Skills & Qualification

. Excellent organizational skills to manage studio traffic with an analytical understanding of
resource planning

. Excellent hands-on experience in team management, with the ability to motivate and

deliver on sel targets

Solid understanding of financials and strategic business planning skills

Working knowledge of design, typography, and print production methods

Working knowledge of all Adobe Creative Suite applications, especially InDesign

Bachelor degree in Business Administration; additional Diploma in Graphic/Interactive

Design will be an added advantage

. Minimum 5 years of experience in a similar position with any reputed company but online
outsourcing work experience will be an added advantage for this position

*  Given the international nature of the business, excellent command over both written and
spoken English is an absolute must

. But most importantly, unbridled passion to exceed all expectations

STUDIDMANAGER (1 Position)

Job Description

. Responsible for ensuring quality and accuracy of all Finished Artwork produced within the
RedWorksHub

. Responsible for producing high quality Finished Artwork in a timely manner against critical
deadlines '*

Required Skills & Qualification

. Good people management skill with experience in overseeing a team of Desktop Publishers
and managing their workflow *.

*  Ability to interpret a written Origination Brief and apply design skills in the creation of new |

materials in new media from a supplied template without supervision

Thorough knowledge of design, typography, and print production methods in Mac platform

Sound knowledge of all Adobe Creative Suite applications, especially InDesign is a must

Bachelor degree or diploma in Graphic Design/Art or related field

Minimum 5 years of experience in a similar position in Graphic Designing, Desktop Publishing

or Advertising

Online outsourcing work experience will be an added advantage for this position

. Given the international nature of the business, excellent command over both written and
spoken English is a must

INTERACTWEDESIGNER (6 Positions)

Job Description L
. Responsible for concept development, designing, and creation of a wide range
of online communications in a timely manner against critical deadlines

Required Skills & Qualification

*  Proven ability to turn a Brief into an effective and engaging communication that delivers result

*  Ability to clearly articulate and present designs and concepts as part of a multi-skilled
team throughout a project life cycle

. Demonstrable experience in interface design; an understanding of information architecture

and dynamic navigation, often including database interaction

Strong working knowledge of online advertising formats and compliance issues

Expertise in all Adobe CS Applications, Flash, Dreamweaver is a2 must

Bachelor degree or diploma in Digital Designing or related field

Minimum 3 years of experience in a similar position with an Online Content Provider or

with an Interactive Agency

*  Given the international nature of the business, excellent command over both written and
spoken English is a must

DTPO PERATO R |4 Positions)

Job Description
. Responsible for producing high quality Finished Artwork in a timely manner against critical
deadlines

Required Skills & Qualification

Ability to interpret a written Adaptation Brief and execute independently without supervision

Thorough knowledge of design, typography, and print production methods in Mac platform

Excellent knowledge of all Adobe Creative Suite applications, especially InDesign is a must

Bachelor degree or diploma in Graphic Design or related field

Minimum 3 years of experience in a similar position in Graphic Designing, Desktop Publishing

or Advertising

. Given the international nature of the business, excellent command over both written and
spoken English is a must

PROOFREADER (1 Position)

Job Description

* Responsible for ensuring quality and accuracy of all Finished Output produced within the
RedWorksHub

Required Skills & Qualification

3 Bachelor degree in English; additional Diploma in Graphic Design or related field will be
an added advantage

. Minimum 3 years of experience in a similar position in Newspaper, Publishing or Advertising

*  Ability to interpret a written brief and proof read its corresponding Finished Output for
quality and accuracy with an eye for detail

e  Working knowledge of design, typography, and print production methods in Mac platform

B Working knowledge of all Adobe Creative Suite applications, especially InDesign *

. Given the international nature of the business, excellent command over both written and
spoken English is a must

ITHECUTNE (1 Position|

Job Description
e Responsible for ensuring smooth operation of the entire IT Infrastructure and troubleshooting

Required Skills & Qualification

e«  Bachelor degree in Computer Science/Engineer or Information Technology

e  Minimum 3 years of experience in a similar position with hand-on expertise in Server
Maintenance, Network Administration [MCSE preferable), HW/SW Troubleshooting, and
Communication Setup Management

. Excellent knowledge of Mac environment and hardware is a must

e  Sound knowledge of Mac X-Serve, RAID, Cisco Network Devices, Tape Storage System
IS @ must

*  Given the international nature of the business, excellent command over both written and
spoken English is a must

E-mail your résumé to recruitment@ogilvy.com.bd by 22nd August 2008, Please clearly |
mention the position applied for on the résumé and on the subject line of the e-mail. l

WPP is an equal opportunity employer.




