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] professionals for the position of National Programme Associate - Human Resources. he <y
incumbent will work under direct supervision of the Operations Manager. E
The Role

e Assist Operations Manager in assessing operational and slaﬂjng requirements for the DEVELOPMENTS
implementation of the country programme and its component projects. % ns nn" E

e Assist in ensuring optimal staffing of office and projecls through. timely provision Iand
organize need based training of the existing human resources using best HR praclices n"nmnnx ‘.
and tools. /

e Assistin bringing about a qualitative improvement in the existing HH policies and ensure r:\f - DEVELO PM ENTS
monitoring and evaluation of inter agency HR policies and systems including performance assurance ,?f }ygmg gﬂdfam;b,
management.

e Ensure efficient personnel management at the work place.

- ' IPP and ensure . e

R HISISHN GaVRion differeqt appraisal documents, such as PAD, PAR and Home... Live n' Enjoy Develop your land with
confidentiality of staff documentation. | | .

e Assist in the process of selection and recruitment, and monitoring and implementing the 3 Bed Ao o "Ew R"lEs’
probationary periods of project staff and local consultants. CAroom Apartments

o Perform other responsibilities, as required. At Gulshan "Ew CONCEPTS

The Qualifications and Experiences | NEW DESIGNS

e Masters/Bachelors degree from a reputed institution in Business Administration,

Management, Public Administration or other relevant disciplines.

e 5+ years' professional experience with multinational, public or private organization in We offer

Human Resource management & development BEST E"V'RO"ME"T
The Skills and Competencies BEsr U"",, 1'0"
. e A team player with well developed interpersonal skills. Z‘

¢ Ability to work independently and perform multifarious responsibilities. BEsr cOMFORr

e Proactive, dynamic and flexible.

e Ability to communicate effectively in written and oral Bangla and English.

| . P rPoint, E-mail and the internet is essential.
e Proficient in MS-Word, Excel, PowerPoi | @ any prime location In Dhaka
Additional Information Asset Developments & Holdings Ltd for joint venture development
_ 91 Gulshan Avenue Dhaka

e The job is of contractual nature, renewable on an annual basis based on performance and (Office Of Corporate & Mamgemen‘: Serdices)
also on mutual agreement Tel: 8857230, 8857231, 8857232, 8857233, 8857234 _ . 4 + -2 I

e The international development agency is committed to maintaining a balanced gender Mﬂblriﬁg:ﬁ?ég?g;‘;hc???'%9124%885?04381_233;::3 WC aré open everyday at your service. Just dml.
distribution and therefore, encourages women o appl?- [}1?1.30.14;;11: 01 ?1.3055055: 0171-4016887 (. 31???5563;;;2;:?3_12;3:40:541 0171-3047266, 0171-3047267

e Only short-listed candidates will be contacted and detailed TOR will be provided to them. 0171-1594855, 0171-4039847, 0171-4039843 - :

Fax: 880 2 8828272 E-mail: asset@agni.com
Remuneration

e Remuperation package will be in line with organization’s pay policy based on experiences SRTIE ey Au 5 TRy T R An ISO

and competencies. 9001:2000
Applications Certified Company

e All applications will be treated on mert and in strict confidence, 5 | { ¢ 5780

e 10 apply, please forward an updated resume and a one page statement outlining your
suitability for the position by Monday, 12th May 2008 to:

m ASSOCIATES Management and HR Consulting ) VACANCY ANNOUNCEMENT
Bilquis Tower (3™ Floor), 6 Gulshan North C/A, Guishan-2, Dhaka-1212
Tel: 8825100, 8825074 & 9882321 Fax: 8825086 National Programme Officer — Gender
E-mail: masso @ masso-hr.com, Website : www.masso-hr.com
, An international development agency, working for promotion of right of every woman, man and
child to enjoy a life of health and equal opportunity, seeks applications from qualified
professionals for the position of National Programme Officer - Gender. The incumbent will directly
at GULSHAN - report to the Deputy/Assistant Country Representative to lead the Gender sub-programme of
VACANCY ANNOUNCEMENT country office under the overall guidance of the Country Representative
3 The Role

National Programme Associate - Human Resources

An international development agency, working for promation of right of every woman, man and
child to enjoy a life of health and equal opportunity, seeks applications from qualified

National Project Professional Personnel (Population and Development)

An Iinternational development agency, working for promotion of right of every woman, man and
child to enjoy a life of health and equal opportunity, seeks applications from qualified
professionals for the position of National Project Professional Personnel (Population and
Development). The incumbent will work with the Project Director directly reporting to the Assistant
Country Representative under the overall guidance of the Country Representative. The job holder
will be expected to make significant contribution to the effective management of the organization'’s
project(s) and activities in the area of Population and Development.
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Canadian University Application Centrwe
Hosna Centre, Suite 210, 106 Gulshan Avenue, Dhaka 1212, Bangladesh
lel: +880 2 8826445 @ Cell: +88 01911 365 221

Work in close collaboration with Government counterparts and facilitate the work of
Consultants, Advisors and Experts.

Develop and maintain effective communication with multi lateral and bilateral donor
agencies and civil society to address emerging issues related to gender, violence against
women and HRBA.

Advocate and articulate clearly the gender and rights issues with different stakeholders
iIncluding donors.

Design new Gender sub programme.

T Rol \ | s “ tuk e Make, in collaboration with Government counterparts, NGOs and other stakeholders,
he Role 5 | significant input to the formulation and design of the new country programme and sub-
e |dentify emerging research topics in the area of population and development and provide 5 'h [' - d programme with component pro;ects_in ine with the government priorities and according
qualitative technical support to ongoing research and programme implementation. ? gri ﬂyﬂ" imifte to ;hsﬁﬂéiaf”'za“@; programhme policies and sub-programme procedures, with a gender
vi | - T : an ocused approach.
Y gr?u;de tecthmclalt TQC:E _a;gﬁana!tytm;at s;pponlr_t MSEE e e . pop UGl o 3{ SHAPTAK GRIHAYAN LIMITED e Ensure that gender ispﬁwcorporated in all sub-projects of the country programmes.
evelopment relaied caia, relaled and policy research activities and provide 2 House No. 2/2, Block-B, Lalmatia, Dhaka-1207, Bangladesh E tin dial SWAP MDGs. PRSP and analvsis of mainstreaming and
suggestions on ways to improve the quality of the data. S Tel: 9119098, 9133258, 8159561, Fax: 880 2 9126590 PSR R I DS UIIOgLE 1) : S, BURL SR Sy R S A1 g a
e Assist and coordinate capacity among the projects under component programme. E-mail: info@shaptak.com, web: www.shaptak.com institutionalizing process of genaer

e Provide technical guidance in preparing thematic GIS maps and their proper storage.

e Provide technical guidance to establish an effective Data bank in the country and ensure
ts use by stakeholders, gender poverty and age segregated data.

e Assist In advocacy and resource mobilization efforts of the Country Office by developing
relevant documentation.

e Perform other dulies, as required.

The Qualifications and Experiences

o Post graduate degree from a reputed institution in Population, Statistics, Demography or
other relevant disciplines.

e B+ years’ professional experience in development sector programme/project management
out of which at least 3 years in the relevant field.

e Good understanding of Bangladesh’s social, economic, development and political situation.
The Skills and Competencies

e Demonstrated ability to manage development programme/project.

e Strategic and analytical thinking 1o be able to write analytical and narrative reports.

e Ability and experience to develop and maintain working relationship with senior contacts in
the government and development agencies.

e Ability to set clear and appropriate priorities focusing on tasks and activities.

¢ Ability to deal with sensitive issues,

e Ability to communicate effectively in written and oral Bangla and English.

o Proficient in MS-Word, Excel, PowerPoint, E-mail and the internet is essential.

Additional Information

¢ The job is of contractual nature, renewable on an annual basis based on performance and
also on mutual agreement.

e The international development agency is committed to maintaining a balanced gender
distribution and therefore, encourages women to apply.

e Only short-listed candidates will be contacted and detailed TOR will be provided to them.

Remuneration

 Remuneration package will be in line with organization’s pay policy based on experiences
and competencies.

Applications
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Facilities for Hon's Program

EEE!.&.&W&WM
(Total Credit 160, Total Cost 2,88,760%)
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ELL“ (Hons) in English Longuoge & Uterghre.
(Total Credd 130, Total Cost 1,25,700%)
I—-i- B ' Bachelor of Law

(Total Credit 132, Total Cost 1,45,300/-)
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(Total Credit 122, Total Cost 27,000/~

BBA Bachelor of Business Administration
(Total Credit 131, Total Cost 207 100/-)
vl g berd Y

Tuition Fees Waiver:
10%-100% on HSC GPA
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(Total Credit 160, Total Cost 2,88, 760/-)
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ALL FATSSN A L'“F‘F d Ltershre |, Hostel Facilities for both Male & Female students

FEMALE CAMPUS

EMALE STUC

* Rich Library including supply of all textbooks
* One of the two siblings 50%, tultion fee walver

* Rich Lab EEE (Circuit Lab, Digital Lab,
Machine Lab & Communication Lab,
CSE & Physics Lab)

* Credit Transfer to foreign universities
* Open Credit Hour system

* On Campus Doctor facilities

Master of Business Administration

Participate in the evaluation of projects and the country programme including thematic
reviews and evaluations.

Develop project proposals for multi-bi funds. Keep abreast of donor's mandate and
organizational needs and country priority.

Perform other duties, as required.

The Qualifications and Experiences

Masters degree from a reputed institution in Development Studies, Women and
Development, Law or other disciplines relevant to Gender and Human Rights.

8+ years’ professional experience in development sector programme/project management
out of which at least 3 years in the relevant field.

Meaningful contribution in gender policy making and/or incorporating or assessing human
rights issues at country or global level will be an advantage.

Good understanding of Bangladesh's social, economic, development and political
situation.

The Skills and Competencies

Additional Information

Demonstrated ability to manage development programme/project.

Ability to act as a policy advisor.

Strategic and analytical thinking to be able to write analytical and narrative reports

Ability to represent the organization at different fora, as necessary.

Ability and experience to develop and maintain working relationship with senior contacts in
the government and development agencies.

Ability to communicate effectively in written and oral Bangla and English.

Proficient in MS-Word, Excel, PowerPoint, E-mail and the internet is essential.

The job is of contractual nature, renewable on an annual basis based on performance and
also on mutual agreement.

The international development agency is committed to maintaining a balanced gender
distribution and therefore, encourages women to apply.

e Only short-listed candidates will be contacted and detailed TOR will be provided to them
Remuneration
e Remuneration package will be in line with organization's pay policy based on experiences

and competencies.

| _ _ , MBA for Credits Duration | Total Cost (Tk) Applications
e All applications will be treated on merit and in strict confidence. Executives/ Honors/ Masters Degree Holders | 60 CH 2- Year 96,000/- B e : : . | |
e To apply, please forward an updated résumé and a one page statement outlining your 4- Yoar BBA Graduates/CA/CMA 36 CH 1-Year 67,000- » /A" applications will be treated on merit and in strict confidence. |
suitability for the position by Monday, 12th May 2008 to: Friday MBA Program (EMBA) 48 CH 20-Month 86,000/- » To apply, please forward an updated résumé and a one page statement outlining your

[[EIEI=: ASSOCIATES

;qu;g Tower (3™ Floor), 6 Gulshan North C/A, Guishan-2, Dhaka-1212
Tel: 8825100, 8825074 & 0882321 Fax: 8825086
masso @ masso-hr.com, Websile : www.masso-hr.com

Management and HR Consulting

E-mail:

TEST 18 June at 10:00 am

MM'SSIOH Under Graduate MBA st Dhanmondi | EMBA at DCCI Center

9 May at 5:30 pm 13 May at 6:30 pm

Contact Address: House # 23, Road # 3, Dhanmondi, Dhaka-1205.
Tel : 9670193, 9670220 And 8629947, Ext : 211, 228.

8620115, 8652578, Ext : 112, Cell : 01915 453282
DCCI Center: 9552562 Ext.232, 01816 401488

Download admission

form: www.llucdc.org

suitability for the position by Monday, 19th May 2008 to:

LTI AssocIATES

Management and HR Consulting

Bilquis Tower (3™ Floor), 6 Gulshan North C/A, Gulshan-2, Dhaka-1212
Tel: 8825100, 8825074 & 9882321 Fax: BB25086
E-mail: masso @ masso-hr.com, Website : www.masso-hr.com
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