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Government of the People's
Republic of Bangladesh

Directorate General of Health Services
National Tuberculosis Control Program
Mohakhali, Dhaka-1212

Memo No: 5-60/TB-Lep/ACSM/O7/10/169 Dated: 13-12-2007

Vacancy Announcement for Finance
Officer of GFATM Program

Finance Officer

Nalional Tuberculosis Contral Program (NTP) is one of the running
pragrams of the Directorate General of Health Services working under the
Directar, MBOC & Line Director TB & Leprasy Control Program. The
program is under HNPSP of Ministry of Health & Family Welfare
(MOH&FW). Program is also aided by differant donor agencies and also
by the grant of the GFATM.

National Tuberculosis Control Pragram (NTP) invites applications from
qualified candidates lor the position of Finance Officer under GFATM
grant from banafide citizens of Bangladesh.

Terms of Reference (TOR):

e Preparation of budgels and work plans at their necessary ravisions
as planned by the lechnical program persannel

e Preparation of Dishursement Request for grants along with linancial
progress rapart

= Preparation of monthly, quarterly and annual financial reports for
aclivities implemented

= Preparation of program requests along with budget details to be
submitted lo WHO for all activilies under implementation by WHO

» Preparation of the Statement of Expenditures (SOEs) far submission
10 WHO far adjustment of DFC/LCS advances

= Ensure performance of appropriate procedures lor payments during
meetings, warkshaps, training and supervision

* Keeping proper records of funds distibuted and expended for
training, workshop, meeling and supervision far TB related activities
throughoul the country

o Maintenance of a complate and systematic set of records of
transactions for recaipts and expenditures and conduct monthly bank
reconciliation

s Caomplation of all banking formalities ralated to disbursement of funds
from GFATM to Ministry of Health & Family Weltare (MOH&FW) and
from MOH&FW to SEA regional office/GDF or others

= Correspondence with the Global Fund and their Local Fund Agent
{LFA), MOH&FW for all financial matters related to GFATM grant
implementation

o Cany out funclions related to inclusion of grant to the Annual
Operational Plan under ADP, taking expendilure authorisation fram
the Ministry of Finance (MOF) and fulfillment of necessary monthly
and quarterly reporting requirement of MOHEFW, MOF and IMED,
Planning Commissian

s Provide support during intermal and external audits and ensure that
appropriale measures are laken lo address audit findings and
recommendations.

Qualifications:

» MBA/Master degree in Finance/Accounting with 3 years working
experience in govemment, NGOs and donors understanding or
gavernment and NGOs sector will be must.
> Should have knowladgefexperience in budgeting and financial
report preparation/fund management.
= Experience in working with linancial software packages.
~ Skilled in operaling Microsolt Office applications (MS-Word, MS-
Excel & MS-Power Paint).

» Excellent wrillen and oral currimumcatmn skills in both English
and Bangla.

» Age within 30 years.

~» Salary scale Tk, 5100-10,360/- according to govt. pay scale.

Meeling lhe above requiraments candidates should send the CV

mentioned two names of professional references along with a cover

letter. Only short-listed candidates will ba invited for interview. Last date
of application is 2 weeks from the date of this publication,

Women are especially encouraged to apply.

Director MBOC, Line Director, TB & Leprosy Control

GD-4581 DGHS, Mohakhali, Dhaka-1212

Tender Memo Mo: 1356

Government of the People's Republic of Bangladesh

Office of the Executive Engineer
PWD E/M Division-4, Segunbagicha, Dhaka

Invitation for Tender
Tender Nu. 59 (2007-2008)

Date: 06.12.2007

01, Ministry or Division Ministry of Hqusing & Public Warks.
02 Agency Public Warks Department,
03. Procuring entity name Executive Engineer, PWD EM Division-4, Dhaka,
04. Procuring anlity code Mot usad al prasent.
05. Pracuring entity district Dhaka
0a. Invitation far Modermization and Extensian of Intemal Efactrificalion at SSMCH
07. Invitation referance No. . Tendsr Mama Ma: 1358
08. Dale o 08.12.2007
|
09. Pracurement method Qpan tendar mathad (OTM),
FUNDING INFORMATION
10. Budget and source of fund GoB
B Davelopment partnars (if applicable) Mot applicabla.
12, Prajactfprogram code (if applicable) Mot applicabla.
13. Projactiprogram name (if applicabla) © Mot applicabla.
14, Tendar package Na, O MNA
15. Tandar package nama o NA
16. Tandar publication data o NAA
78 Tendar last selling date . 08.01.2008 up to office hour.
18, Tander closing date and tima 09.01.2008 up fo 12:00 haurs.
19. Tender opening date and lime (08.01.2008 al 3.00pm.
20. A Name and address of the afficas
20. A1 Selling tender documant (principal) PWD EM Divisan-4, 2nd 12-storied Govt Office  Bldg,
Sagunbagicha, Dhaka.
20. A2 Selling lender documant (olthers) (i) PWD EM Division-1/2/3/5/87/8, Dhaka Mechanical Waorkshop
Division/Wood Workshop Division/Divisional Commissioner, Ohaka
Divislan/PWD Division-1, Dhaka.
20.B. Mame and addrass of tha officas
20.8.1 Racsiving tlender documant (principal) PWD E/M Division-4, Dhaka.
20.8.2  Receiving tandar dacumant (athars) PWD E/M Division-5/8, Dhaka.
20.8.3  Opening tender documant PWD E/M Division-4, Ohaka.
21 Place/data/time of pra-tandar meating Mot applicable.
INFORMATION FOR TENDERER
22. Eligibility of tandarer This Invitation for tender is opan to all sligible tendarsrs having the
following qualification.
(a). Reputad bonafide firm/argnisation having Trade Licanse, TIN,
VAT ragistration certificate, Bank Solvency ceriificate. Valid ABC
Catagory Electrical License & Supervisory Licensa from Electrical
Licensing Board.
{b). Having expardence in succassiul complation of elaclrival wark in
gavifsami-gavt, or private building amaunting Tk. 13 fthirtgan) lac in
a single tander duning the last 5 (five) years.
{c) All athar qualificatian, tarms & condilions as specifiad in Tandar
Dala Sheat (TOS). Mecassary supporting documents are fo be
submittad with the tender.
(d) Tuenover: Minimum avarage annual tumaover in Jast 5 yrs
praceding the date of submission of the tendar to be graater than Tk
45 (forty-fiva) lac.
Liquid Assat Minimum required cash flow amaunt for the works Tk
11 lae
{8} Minimum landering capacity: 13 (thirlean) lac.
23. Brief description af works Madeemization and Extension of Internal Elacuification at SSMCH
Spacification/schedula attached with the tender documant.
24, Brief description of related sevices Mot applicable.
285, Prica of tender document o Tk 1,000.00 (one thousand) anly [non-refundablef. -
Si. 10 Dascription of work Lacatian Tender secunty Completion
MNa. Mo. lime
01 M| Modarmization and axtension af Sir Salimuliah Medical | SSMCH Tk. 45, 0000.00 180 days
College Hospltal. (Sub Head: Intemal EL work for {larty-five
construction of E-storied Dactors Dormitary Building 12- thausand) anly
Lnit within the compound of SSMCH).
26. Name of alficial inviting tendar Abdur Razzaqua Khan.
27. Dasignation of oificial Inviting tander Exaculive Engineer.
28. Addrass af afficial Inviting tandar PWD EM Division-4, Sequnbagicha, Dhaka.
29. Contact detalls of official inviting lender  :  Talaphona Mo: 9333865 (offica).
30. The procuring entity raservas the right to aca:upt ar rajact all tendars.
31, Spacial instructions ¢ (a) Rate must ba quotad bath in fiqures & in ward for each item of watks in
the attached schadule up to two digits bayond decimal palnt, Tha tandarar
must fll-up Tander Submission Sheat (Form W-1).
{b) The tendar security shall at the tenderers aptian, be eithar, in the fam
of a Bank Dralt or Pay-Order in favour of the Exacutive Enginaar, PWD
E/M Division-4, Dhaka from a schedule bank of Bangladesh or in the fam
of an Irevocable Bank Guarantee issued by a schadule bank of
Bangladesh in the format furnish in Section-5 (W-1 Farms) In favaour of
Exacutiva Enginaar, PWO EM Divisian-4, Dhaka
(c) If the tendarars submit any falsa, incarrect or forgad cartificate, 1hie
tendar sacurity may ba (orfaitad
(d} This tender notice is brisf and the details of the lender may bu sean
fram the alfica af the undarsignad durlng the office haurs,
(g) Attasted mp}l ol receipt of purmhasing fendar documeat, TIN & VAT
reqistralion certificate, bank solvency certlficale elc. must be submittad
with the tendar.
() The eligible tendarar or heir selectsd represantativa can purchase the
tender documant showing nacessars documents mantioned in S1. Mo, 22
(g) For any unavoidable mason if (e office mmains closad at the date ¢
raceiving & opening the tendar wil be racalved and opened In the next
alfica day at the same tima.
{h} The competent authorty rsserves e right to accept or refect any
lendar without assfgning any mascn wnatsoaver,
Abdur Razzaque Khan
Exgcutive Enginger
GD-4543 PWD E/M Division-4, Dhaka




