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I VACANCY ANNOUNCEMENT

ICDDR.B invites applications from suitable candidates for  Medical and Demal Council; Preference will be given to the

Autlivnlica

House No. 12, Road No. 7, Dhanmondi R/A, Dhaka 1205, Bangladesh www.whoban.org
Tel.: (880-2) 861 4653-5, 861 6097-98 Fax: (880-2) 8613247 E-Mail: registryban@searo.who.int

Vacancy Announcement

hiaka

engage consultants under

to apply for the following vacancies:

World Health Organization, Country Office for Bangladesh will
Special Services Agreement for
Tuberculosis Control Programme. Interested candidates are requested

1. National Consultant (Advocacy, Communication and Social Mobilization).

its

SSA 07 level. One position. Up to 31 December 2007.
2. National Consultant (Tuberculosis Control Management). SSA 07 level. Up to

31 December 2007

Health O ization, Country

For details of above vacancy announcement, please visit our web site
at: www.whoban.org or collect information from the Reception Desk of World
Office for Bangladesh, House # 12, Road # 7,
Dhanmondi R/A, Dhaka -1205.Closing date for applications: 25 July 2007
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I.} AUTHENTICA

An English Medium School

Admission Open “July 2oo7-June 2008"
Play group - "0" Level

Why you choose RUTHERTICA?

Founder of the school are repuled teachers of
different subjects an education related activilies. Qualified
faculty members with rich leaching experience are involved
in this institution. The school is enlisted with The British Council = To supervise and organize clinical and ficld rescarch
for teaching EDEXCEL programmes.

Activity based cuniculum from Play Group o "O" Level :
Compuler and Library facilities = Review literature, analysis of data and manuscript
Extra support to weak students without additional cost
Special classes for "0 Level siudents

the position of Medical Officer for a project under the
Clinical Sciences Division.  Appointment will be made on
Contractual Service Agreemen basis for a period uplo
December 31, 2007, but may be extended for further
penied depending on availability of funds and satisfactory
performance.

Duty Station - Mymensingh

Salary - Tk.43,850/- {consolidated) per month inclusive
of house rent and conveyance allowances. No other
benefit is admissible

Job Profile

& Diagnosis and treatment of patienls suffering from
infectious discases, especially Kala azar, Tuberculosis
(TB), ctc in a community setting

candidates having training in Intemal Medicine.
= Al least 3 years of working experience in palient care, hnlth
research and health care delivery;
«Should have excellem supervision and managerial skills;
«Strong inlerpersonal communication skill is desired;
«Compuiter literacy in MS Office;
=Proficiency in written and spoken English and Bangla is
essential; ’
= Ability to work in a multicultura! environment is desired

Interested candidates who fulfill the requirements should
submit online application using ICDDR,B website; however
candidates may also submit their application with bio-data
detailing experience and other particulars along with a recent
passport size photograph 1o Advértiser, Box # A-92, Clo. The
sctivitics; Daily Star, I? Kawran er._ Dhab_:-l:ls by July 05, 2007
il = . e : Intermal candidates must mention their ID# ;
Interviewing paticnts for enrollment into clinical trials
with new drugs;

Special Information

writing; ICDDDR,B is an equal opportunity empleyer and particularly
® Provide necessary training to different cadre of welcomes  applications from women candidates. Any
workers; persuasion will disgualify the candidature. Only short-listed

WHO has a smoke-free environment and does not recruit smokers or other tobacco users

Contactus @ = Prepare and submil study progress report to the
House # 3/3, Block - D, Lalmafia. Dhaka - 1207
Phone: 06668144264, 01715029514, 0156347490, 01711665720
e-mail: authenlica_emc@yohoo.com

candidates shall be invited for the interview. Please write the

supervisor o a regular basis; position applied for at the top of the envelope.

Requirements:
«MBBS degree with completed internship training from Visit ICDDR,B website at www.icddrb.org

a Medical College tecognized by the Bangladesh

*We discourage coaching

icddrb

KHIWLEDGE FOR

DOHS Baridhara House-

VACANCY ANNOUNCEMENT

ICDDR.B invites applications from suitable candidates for  Requircments:
the position of Assistant Scientist - Clinical Microbiology °
Laboratory with the Clinical Laboratory Services under

the Laboratory Seiences Division. The appoiniment will be
made on a fixed-term basis for 2 vears.

Duty Station: Dhaka

Salary-Tk.048,620/-20,670/- 208,640/~ per annum inclusive
of house rent and conveyance allowances with other

Knowledgc

MS¢ in Microbiology with PhD or MBBS with post
graduation in Microbiolopy (M. PRiVFCPS/PRDY;

7 years work experience in the relevant field;

identification of pathogens and must have knowledge of
handling computers including Lab MIS

325, Road-10, 4 Bed Room,
Separate Drawing, Dinning,
Family S;lmcu. Generator,
Geezer & Lift Facility,
#O1711-567461

of microbiological  techniques  for

GLOBAL LIFESAYING SOLUTIORS

admissible benefits..

Other benefits: 14.8% retirement Tund contribution by the
Centre, Children
children, free medical facilities for dependent spouse and
two children, froc group life insurance, and subsidized
transport, canteen, baby care facilities,

Job Profile

allowance @TK.1.420/= up lo Ilwo

Perform  independently, coordinate, supervise  and
control the routing activities performed by the junior
staff for the diagnostic and research projects and assure
the quality of diagnostic laboratory procedures carried
out in the laboratory for patients of diarthoeal discases,
wrinary tract, respiratory tract and reproductive tract
infections;

Must understand the objectives, methodology and detail
procedures of research protocols in order to assist and
coordinate with the scientists of the centre in carrying
oul the experimental works required by the research

o Management skills to run the laboratory independently

and supervisory skills of the microbial identification
techniques and antimicrobial susceptibility; intetpret
microbial data for physicians use and organizing the
data for scientific reports and manuseripts

Ability to wrile successful | research protocols and
generate competitive funds;

Sufficient theoretical and practical skills in designing

- and implementing research proposals;

Ability to conduct experiments and establish new
techniques;

Skills in strategic planning, critical thinking and
analytical skills;

Entreprencurinl skills with Leadership, coaching and
mentoring qualities is desired;

Networking and haising skills is required;

Good computer skills and excellent verbal and written
skills in English and Bangla 15 essential;

protocols. Keep update on latest development in e

Good inlerpersonal skill is desirable.

School of Business, 69/8, (4th L)
Green Road “mgod Crossi
01714 334878 (T&T), 96

microbial isolation and identification techniques and
evaluate new methods to adopt those in the laboralory
after determining the scnsitivity and specificity of the
test;

® Responsible  to  maintenance,  calibration  and
standardization of all equipment in the laboratory in
order 1o keep them in proper working condition;

® Train the junior laboratory stafl and participate in the
centre’s training programme s a faculty member for

Interested candidates who fulfill the requirements should
submit online applications using ICDDE,B  Wwebsite;
however, candidales may also submit applications with bio-
data detailing experience and other particulars along with a
recent passport size photograph to Manager, Human
Resources, Box No. A-94, Clo, The The Daily Star, 19,
Kawran Bazar, Dhaka-1215 by July 5, 2007, The internal
candidates must mention their 1D #s in the applicabions,

the national and intemational training courses organized
by the training unil;

® - Perform any-other related works as and when required -
by the laboratory;

“Yicddrb

GLOBAL LIFESAVING SOLUTIONS

Speclal information

“ICTYDR,B T8 '8l equal opportunity employer and particularly o |
welcomes  applications  from  women  candidates, |
persunsion will disqualify the candidature. Only short listed
candidates shall be invited for the interview. Please wrile
the position applied for at the 1op of the envelope,

Visit ICDDR,B website on: www.icddrb.org
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. are preferred.

following items:

Bangladesh Ordnance Factories (BOF)

Gazipur Cantonment, Gazipur-1703

Tender Notice

1 Sealed tenders in prescribed form (BOF No. 76) are invited from bonafide manufacturersfiocal agentsfimporters/suppliers for supply of the

Sl Nomenclature Last date of selling Date of dropping & Currency Price of tender Tender No. &
No. tender form opening tender form dale
(@) (b) (c) (d) (e) () {a)
1. | Raw Material for Crucible 23-07-2007 24-07-2007 Local Tk, 400/~ 4401/195/4856
(11 items) 1300 hrs Dropping-1230hrs non-refundable | dt. 14-06-2007
Opening-1235 hrs
2. | Window Type 23-07-2007 24-07-2007 Local Th. 400/- 4401/182/6813
Air Cooler 1300 hrs Dropping-1230hrs non-refundable | dt. 14-06-2007
Opening-1235 hrs
3. Haw Material of Grenade Hand 23-07-2007 24-07-2007 Local Tk, 750/ 4401/200/4856
Arges-84 BD 1300 hrs Dropping-1230hrs non-refundable | dt. 18-06-2007
Opening-1235 hrs
4, | Propeliant for 23-07-2007 24-07-2007 Local Tk. 750/- 4401/192/4856
Loading for Blank Carts 1300 hrs Dropping-1230hrs non-refundable | dt. 09-06-2007
T-56 Opening-1235 hrs
NB: For items at serial 3 and 4 suppliers enlisted in BOF and DGDP (P-4) are only eligible to parlicipate.

and 1300pm.

GD-2102

2. Tender forms with detail specifications and terms & conditions will be available in the Welfare Club of BOF on all working days between 0930 am

3. Commandant, BOF reserves the right to reject any or all the tenders without any reason thereof.

Manager Material
For Commandant

Employment Opportunities

The United Nations Development Programme (UNDP), a leading UN agency is secking highly qualified. energetic, proactive and
experieneed personnel for its project entiticd "Support to the Electoral Process in Bangladesh'" for recruitment in the following
positions, with attractive salary packages and benefits. Duty Station - Election Project office, Dhaka

1. Project Manager: (One position for one year)

Bangladesh
Duties and Responsibilities: Under the overall supervision of the National Project Director (NPD) and close liaison with the UNDP Programme Manager

{Democracy & Governance Cluster), the incumbent will be responsible for: 1) carrying ont cross-functional tasks, including advisory support to project
management, b) coordinating directly with relevant ministries, civil socicty orgenizations and other relevant slakeholders in the ficld of electoral reforms,
c) ensuning cifective implementation and management of the project, d) facilitating workshops/seminar/policy dialogues on Electoral Reforms issues and
preparation of reports, ¢) preparing the annual work plan, 1) ensuring effective delivery and wiilization of resources, g) ensuring knowledge management
and consolidation of information availuble on electoral reform issues, h) reporting on the project progress through monthly, quarterly and annual progress
reports, 1) organizing regular meetings with the project personncl and preparing meeling notes, j) representing the project management in different
meetings. k) facilitate all kinds of national and inlemational consultants/mission in liaising with government institutions and CSO, 1) lend the process of
knowledpe capiures of national, regional and global know-how in the subject urea and production of knowledge-based products,'m) develop info-data on
country situation on elecioral processes, opportunities, interests and prospeets covering governments, UNDI and major development stakeholders, and n)
carry oul any other responsibilities assigned by the supervisor. ¥

Qualifications and Experiences: The incumbent must have a Maslers Depree in Public Administration, Law, Political Science, Sociology, Business
Adnministration, Development Administration, or Public Policy. Strong expenence in electoral process programme with at least 8 years of relovant work
experience including minimum 3 vears in project management, and extended experience in writing reports. The incumbent must have experience in
designing and facilitating workshops with high level corporate or governmenl officials, with strong analytical skills and understanding of legal framework
and government procedures in relation to project management and clectoral process. S/he must have the ability o establish and maintain good working
relationships to facilitate work goals. Strong ability in both spoken and writlen Bangla and English, and sound computer proficiency. Experience within
UNDPUN agencies or Intemational Donors supported Programme or projeet management are preferred. The incumbent must have the demonstrable
cuapueaty (o build knowledge netwark through using vanous sources of information,

2. Project Officer: (One position for one year)

Dutics and Responsibilities: Under the overall supervision of the NPD and the Project Manager, the incumbent will be responsible to: a) assist the NPD
and the PM to prepare and update programme work plans, b) ensure that all agreements with programme stafl and short-term consultants are properly
documented and recorded, ¢) initiate and administer the mobilization of programme inputs under the responsibility of the exccuting agency, d) with
respeets (o short-term consultants: i) ensure that they deliver the inputs in accordance with their contract, and ii) provide overall supervision of the
corresponding propramme oulpuis, ¢) with respeet o training courses and workshops/seminars: i) coordinale sgenda implementution, logistics and
reporting, ii) ensure the timely recruitment of resource persons, §) assist the Project Manager and the Finance Otficer for managing the project budget, g)
assisl the Project Exccutive group imcluding taking and mamtaining of the Minutes, h) ligise closely with Government counterparts and UNDP
Governance cluster for any decisions, 1) reports regulary to the Project Manager, j) ensure that pender and human rights issues are mainstreamed in all
policies and activities of the programme and are reparted in Annual Projeet Review, and k) carry oul any other responsibilitics assigned by the supervisor,

Qualifications und_lixperiences: The incumbent must have 1 Masters Degree in Public Administration, Political Science, Sociclogy, or Business
Admmistration with mimimum S years work experiences in projec! management. Work experience on clectoral process will be given preference. The
incumbents must have extended experience in writing reports and in assisiing workshops with high level corporate or government officials, S/he should
have the ability to establish and maintaim good working relationships to facilitnte work poals and strong ability in both spoken and written Bangla and
English, and sound computer proficiency, Experience within UNDPATN agencies or International Donors supported Programme or project management
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3. Communications Officer: (One position for one year)

Datics and Responsibilitics: Under the supervision of the Project Manager and the NPD, the Communications Officer will be expected to use his'her
quality writing skills and strategic media skills to help achicve the advocacy, communiction and project goals. The position involves issues management
and pro-active medio work, The objectives of the Project Communications officer are to: i) promote a positive image of United Nations Development
Programme (UNDP) through well coordinated media and advocacy initiatives, i) improve praject results through effective nse of communications, iii)
assurc betier understanding and visibility of the development work related 1o the concemed project. Other responsibilities include: a) drafling and
implementing project communications stratepy and work plan, b) coordinating varions media and advocacy initiative to assure understanding and
visibulity of the project, ©) responding to requests for information from donor, media, government and peneral public regarding the development activity
ol the project by providing them with the document andfor facilitate their aceess 1o relevant information sources, d) monitoring local and international
media and prepare clippings/records of project related news making full use of electronic news/discussion networks, €) producing a minimum set of
visibility mnterial, like Brochure, Nowsletter, reports, case studies / beneficiary reports etc., {) distributing brochure, newslelter and other visibility
material among various stakeholders, ) designing and regular update of the pmject websile, h) developing and maintaining a list of key journalists and
other individuals in the prime target group to ensure wide and largeted distribution of information, i) organizing special events related 1o the project
nvolving varions stakeholders, j) execuling various communications activities highlighting/encouraging relevant donor, k) responsible for photographic
documentation, assisting in videco production and editing, and maintain the audio-visual Tibrary, 1) meintaining the project event Calendar, m) regular
contnbution to relevant UNDP and in-country Knowledge network, n) providing stories and photographs for the UNDP Bulletin, o) utilizing new
infonmation technology to communicate internally and externally, p) contribute as resource person in training courses organized by the project / UNDP,
and q) carry out any other responsibilitics assigned by the supervisor.

Qualifications and Experiences: The incumbent must have a Masters Degree in the field of Journalism and Mass Communication or any other relevant
field with at least three 3 years hands-on experience in joumalism, public infanmation, andfor social marketing, and/or advocacy positions and/or
campaign management. The successful applicant must be highly resourceful and self<motivated, with excelient inter-personal communication and,
manugement and networking skills. 1t is imperative that the successful candidate has complete fluency in both written and spoken English and Bangla.

Computer literacy is the most required skills; Computer literacy in graphic design software ure preferred. The incumbent must have demonstrable integrity
by modeling the UN values and cthical standards,

4. Documentation Officer: (One position for one year)

Dutics and Responsibilities: Under the overall supervision of the Project Manager and the Communication Officer, the incumbent will be assigned to
carry out project actvities and s'he will be responsible tor a) monitor the report produced under different studics and consultancy, b) document news items
on electoral processes, ¢) edit all the reports, d) keep record of all relevant reports of NGOS/CSOs/Govemment policics on electoral process, €) pre

ToR for publishing agencics to be sub-contracted for printing and publications, f) archive documents, g) post necessary documents to election web site

subject to prior_permission of the relevant authority, h) work as project foeal point for consolidating project information and publishing necessary
documents, and i) carry out any other responsibilities assigned by the supervisor.

Qualifications and_Experiences: The incumbent must have a Master degree in Public Administration, Joumalism, Sociology, or Development
Administration with mimmum 5 years work experiences in doctmentation, reporting, and editing. The incumbents must have extended CXpenence in
writing reports and technical know-how on the documentation and publication. $/he must have the: i) ability to establish and maintain good working
relationships to facilitate work goals, ii) strong ability in both spoken and written Bangla and English, iii) excellent proficiency in handling computer-

ba;;c((ii r;cord management, iv) experience within UNDPYUN agencies or International Donors supported propramme or project management will be am
added advaniage,

5. Admin-cum-Finance Officer: (One position for one year)

Dutics and Responsibilities: Under the guidance and supervision of the NPD and the Project Manager, the Finance Officer is responsible for effective
defivery ol Tinancial services, transparent utilization of financial resources and management of the project budget. He/she will analyze and interpret the
financial rules and regulations and provides solutions o a wide spectrum of complex financial issucs. The Admin-cum-Finance Officer promotes o
collaborative, client-oriented approzch consistent with GoB and UNDP rules and regulations. He/she will be responsible for: 1) implementation of
operational strategies, b) projects’ budgets management and organization of the cost-recovery system, ¢) controlling of project accounts, d) controlling of
project eush management, ¢) Assisting the praject manager in prepaning project progress reports, £) monitoring maintenance of ledger books and bank
aceounts, g) laising with implementing partners regarding any finuncial maiters, hy full compliance of financial activities, financial recording/reporting
system and audit follow up with UN/UNDP rules, regulations, policics and strategies; implementation of the effective internal control, proper design and
functioning of the financial resources muanugement system, i) continuous analysis and monitoring of the financial situation, presentation of forecasts for
project activities, §) monitoring financial exception reports for unusual activitics, transactions, and investigates anomalics or unusual transactions, k)
monitonny the equipment inventory maintenunce of records, and 1) carry out any other responsibilities assigned by the supervisor,

Qualifications and Experiences: The incumbent must hm;c_ a Masters Degree in Finance, Accounting, or Business Administration, with. minimum 3
years of expenence i financial management or accounting. Expericnce in the usage of computers and office software packages (MS Word, Excel, elc)

and advance knowledge of spreadsheet and database packages, experienee in handling of web based management systems, Work expeficnces in projects
funded by donor agencies or UN sgencies are preferred.

6. Computer Operator: (One position for one vear)

Dutics and Responsibilitics: Under the overall supervision of the NPD and close linison with the Project Manager, the incumbent will be assigned to
carry out project activities that include: a) set up and maintenance of the ICT equipment in the project, b) assisting in installation and configuration of new
cquipment and systems and corrective actions in case of failure, ¢) maintenance of servers and all LAN equipment, periodically updating software and
configurations as well as the copies of the systems and data bases, d) trouble-shooting and monitoring of network problems, ¢) virus detection, removal
and prevention for all systems in the project. £y updated virus detection, g) assistance in data access, file transfers nnthr:m:vcrsiuns, Tr) maintenance of a log
of reporied problems and corrective measures taken. and i) carry out any other responsibilities assigned by the supervisor.

Qualifications and Experiences: Bachelor Degree in Computer Scicnce with minimum 3 years relevant working experience in the area of information

lccl'rmnlr:igy and network adminisiration with increasing level of responsibility, Work experiences in projects funded by donor agencics or UN apencies ure
preferred.

7. Driver-cum-Messenger: ((One position for one vear)

Dutics und Responsibilitics: The dutics and responsibilities include: a) driving the project vehicle within Dhaka city and on field trips oulside Dhaka to
meet the transporiation requirements of the project personnel, b) in close consultalion with NPD and the UNDP Programme Manager, sthe will
aceomplish the duy-to-day duties, ¢) day-t-day maintenance of the assigned vehieles, d) maintenance of log book, ¢} arranging repairs when necessary, 1)
followmg tules and regulations and reports to the authorities in case of any incidences, p) collection and delivery of mails or documents as and when
required, h) ensuring teliable and safe driving services, i) ensuring cost-savings through proper use of vehicle, and j) carry out any other responsibilitics
assigned by the supervisor, g i

Eh_m]!ficnllqus and Experiences: Secondary Education & valid driving license. S years' work experience as a driver; safe driving record: knowledge of
aving rules and rcgulnlmns and skills in minor vehicle reptir. Knowledge of Dhaka city areas'offices and road map to other districts. Ability 1o
communicate in Bungla and English. Ability to read and understand any signs and symbols documents written in Bangla or English.

Submission of Application: Application should be marked "Confidential" and the position applied for should be clearly writien
on the Ad size envelope. Application including curriculum vitac and a recent passpori-size photograph should be sent to the
Assistant Country Director (Human resources), UNDP-Dhaka, GPO Box: 224, Dhaka-1000, or deposited at the Deposit Box
at the IDB Bhaban (ground Floor), Begum Rokeya Sharani, Agargaon, Dhaka-1207 by 7 July 2007. Short-listed candidates
will be required to go through the presentation/written and oral interviews, Only shori-listed candidates will be contacted.
Any attempt to influence the selection process will result in automatic disqualification of the recommended candidate.

\’t’mnc‘n candidates arc especially encouraged to apply.
UN Offices are a smoke-free work environment.




