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MAY 11,2007

VACANCY ANNOUNCEMENT _

¢ WOMEN ARE ENCOURAGED TO APPLY

nmisston for Development in Bangladesh (CCDB), a leading national NGQ involved in development work, is
young, encrgetic, creative, experienced and dynamic persons for different positions. Candidates meeting the
criteria should apply with detailed CV, telephone /cell phone number and 2 of recent passport size

ion should be sent to the Personnel Section, CCDB, 88 Senpara Parbatta, - 10, Dhaka- 1216 on
y 30, 2007, Please write the name of the position applied for on top of the envelope. On'.ly short listed candidates
: mﬁ:whm Attractive and competitive salary and bencfit package will be offered.
-and good communication skills are a must for all positions.
i for Positions 1 to 13 must possess excellents presentation skills, oral and written, in both English and Bangla.
uld also demonstrate strong leadership and team building abilities,
standing of Right Based Approach (RBA), advocacy tools and techniques, and contemporary development i issues
tial for positions 1-3, 8-13, 16 and 17.
._‘tmay be relaxed fer outstanding candidates.
=Admin, HR and Govt. Liaison (1 pesition). Lecation : Dhaka; Reports to : Executive Director.
: Coordinate and oversee overall admin, HR and liaison ﬁlncnnn.s Ensure working environment
pmducﬁvity Manage emergencies and crises.
uirements : MBA/ Masters in management / public administration or other relévant ﬂ:lds 10 years' experience in
“a development organization . 40-50 years of age.
linator - Human Resource Management & Development (1 position). Location : Dhaka;

8 to Head-Admin, HR and Govi. Liaison.
- ities ; Play key role in all tasks related to recruitment and Placement. Design performance appraisal systems and
i appmsals Identify training and development needs and design T&D plans for staff.
I Requirements : MBA with major in HRM / Masters in public administration / Masters in HRM / PGD in HRM. 5 years'
¢ 45 an HR manager in a reputed non-profit organization. Professional training will be an added advantage. 35-45 years of age.
: linator- Admin. and Govt. Liaison (1 position). Location : Dhaka ; Reports to : Head-
n, HR and Govt, Liaison.
posibilities : Oversee day-to-day administrative work, manage logistics and procurement, Liaison with relevant
< authorities, Obtain fund clearance and approval of PP from NGO Affairs Bureau.
imug Bﬂqukemmts MBA / Masters in management/ Public Admin/Social sciences. 5 years experience in a senior
ive position in a reputed non-profit organization. Professional training will be an added advantage. 35-45 years of age.
inator-Finance (1 position). Location : Dhaka; Reports to Head- Finance and Resource Mgt.
onsibilities : Asgist in planning and coordinating the activities of the finance department, and in strengthening
nyxycm and internal controls; Assist in Coordinating the preparation of program budgets, financial statements and
br management, Donors and GOB; Prepare for and coordinate, the annual external audit.
Ui .Reqmrcments Graduate in Accounting; Qualified Chartered Accountant with 5 years post qualification
Proficiency in ACCAC PLUS. Knowledge of FAS 117 (Financial Accounting Standards) of Not-for-Profit
. 35-45 years of age.
uﬂit Ofﬂcer (1 position). Location : Dhaka; Reports to : Executive Director.

; 28 : Oversees all aspects of internal auditing functions. Plan and undertake internal audit assignments.
i Requirements : Graduate in Accounting ; Qualified Chartered Accountant with 5 years post qualification experience,
ige of ISA and BSA and also Generally Accepted Auditing Standards; Proficiency in Accounting Software ACCAC
3-45 years of age.
Officer (2 positions). Location : Dhaka; Reports to Chief Audit Officer.

pnsibilities : Conduct internal audit. Prepare reports and follow-up.,

Req‘ﬁnmenu Graduate or Diploma in Accounting. C.A. Course Completed required. C.A. Inter pass preferred. Adequate
amm program, Well developed general auditing skills and an understanding of accounting. 25-35 years of age.

ger (1 position). Location : Dhaka; Reports to : Head-Admin. HR and Govt. hﬁmnn.

sponsibilities

u Intnma for the Central Office,

_._-Reqnnmnnts M.S¢. with Diploma in computer science. Completed professional certificate course on networking,

] , hardware froubleshooting, proficiency in programming using MS Access. At least 5 years' experience in
ng LAN, hxrdwam troubleshooting, etc. 30-40 yrars of age.

) meeungx 10 mriew averall progress. Act as Savings and Credit (PMSC) specialist.
quirements : Pusl-ﬂradunte Professional certificdte in human rights, RBA and Advucncy will be preferred.
iR e in lleve]cpmem sector in NGO environment. Sound knowledge and skill on savings and credit management.

annrdinntor-Disaster preparedness and Response (1 position) Location : Dhaka
fat ¢ field visits) Reportsto: Program Head.

sponsibilities : Provide technical support on issues of Climate Change, Environment, and Disaster preparduess and
Aamt in planning and nnptemenmnan of disaster preparedness and emergency response. Assist in developing loeal,
and national level DP Networks, Assist in accessing local and national level DP facilities. '
_ : Post- Graduate in Social Science or relevant subjects, professional certificates on Disaster
ment and Advoeacy will be preferred. 7 years' experience in disaster sector in NGO environment. 35-45 years of age.

Pl g, Monitoring and Evalution Officer (2 Positions). Location : Dhaka (Extensive field
); Reporls to : Coordinator-Planning, Monitoring and Evalution.

o M Responsibilities : Assist PME coordinator in devising monitoring plan. Conduct PRA session at the field level for
monitorihg purpose. Collect and analyze quantitative and qualitative data, and prepare reports,

i Requirements : Post- Graduate. 3-5 years of experience in the rield of monitoring and evaluation. Skills in
ve and qualitative data analysis. Experience of using PRA tools and techniques for data collection. Knowledge of SPSS
A preferred. 25-35 years of age.

Trainer (1 position) Location : Dhaka Reports to : Co-ordinator (HOPE)
unsibilities : Plan & manage training activities. Conduct Training Need Assessment. Meet capacity building needs of
other NGOB Build rapport and linkage with other institutions /Networks.

irements : Post- Graduate in Social Science. 5 years experience in a senjor capacity enhancement position with a
:-NGO Bxecellent facilitation, tminlng. pressnmnan and writing shﬂs 35-45 years of age.

sponsibilities : Plan, manage and lmplemem program factivities in a lncatmn covering sew:ral upazilas. Work as Team
nd manage and supervige staff. Liaison and netwark with GO and NGOs.
..Roqlmemenla Pnst- Graduate, 5 years experience in project management in the development sector. ‘Practical

TOgram Ofﬁl:er- Social development and Advocacy (20 positions). Locatwn Field. Reports to : Area Manager.
F sibilities : Oversee the formation and strengthening of People's Institutions (PI). Assist PIs in devising advocau}'

e access to GOMGO facilities. Provide guidance to Pls in Savings and Credit operation. Practical knowledge in

tio} of people s Institution (PI) at grassroots level. Experience in managing micro finance program.

Requirements : Post- Graduate. 3 to 5 years' experience in relevant field. 30-40 years of age.

am Officer- Health (10 positions). Reports to : Area Manager.

onsibilities ; Plan a:ganuc and conduct different awareness & education activities on HIV/AIDS and PHC, organize
L training in cooperation with local GO and NGOs. Develop and maintain networking linkage with local GO and
ssist PlIs in deviﬁng advocacy plan to increase access to GO/NGO health care facilities.

'anw_mmo_‘ : DME with BSS/ B.Sc. Nurse /MPH. 3-5 years' experience in related field. Experience in

Bting uni educntion and local level advocacy activities on HIV/AIDS & PHC. Clear and updated understanding
! CH, HIV/AIDS, STD and RTL
punts Officer (10 positions), Location : Field. Reports to : Area er.

ssponsibilities ; Disburse funds based on the appmvcd project budgcts Prepare and compile financial statements.

: Graduate in Accounting; C.A. Course completed with 5 years practical experience. Proficiency in
ting Snﬁwa:e ACCAC PLUS. 3040 Years of agc.

Sl A

ities .De\relop qualitative and qua.utitauve tools for mnml.onng Momtar activities, report pmcdncally. conduct
md racommend quality improvemenis for the interventions.

ements ; Post-Graduate with 5 years experience in relevant field. Good knowledge and experience on PM & E and REM.
op monitoring plans. Skilled in data collection (quantitative and qualitative), analysis and reporting. 30-40 Years of age.

- Social Development and Advocacy (21 Pogitions) . Loeation : Field . Reports to : Area Manager.
sibilities :Developing (raining manoal, schedule and contents, and conducting and evaluating trainings. Establish
; Gnvt. and other training institutes.

; Graduate with 5 years experience as trainer in any development organization. Excellent facilitation
ativity in matmnl development. 25-35 Years of age.

or- health (10 positions) Location : Field . Reports to : Area Manager,
ponsibilities :Developing training manual, schedule and contents, and conducting and evaluating trainings.
. linkage with Govt. Health Centers.
miih Requirements : Diploma in Nursing/ DMF. 4 years experience in relevant field.
lerm facilitation skill and ereativity in material development. Clear and updated understanding of PHC, MCH,
8,STD and RTL 25-35 Years of age.

pinmunity Organizer (116 positions), Location : Field . Reports to : Program Officer.
Esponsibilities : Id:n!ify potential reference people and conduct baseline survey. Facilitate development of people's
ps (P1) and assist in PI for capacily building, funds management, advocacy and networking. Ensure timely recovery of
st of capital from Pls.
; ‘Reqmmmmm Graduate. Execellent motivation and communication skills, 22-35 Years of old.
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* ' Responsibilities: Responsibilities:
ah@g e To' Implement company's marketing & sales § A
| sielegos andaciowo sl larges ’ L’{‘rg{g'g'}::‘ a:é’";g;g: 8’:,2?;‘
?h;- . ;?o ;;l?g;acfogg{ag mr‘ljﬂggement of sales and gult[!mgd and supervising the
_ RRE - e assigned area
e T T A -
' Popularinfusions ! 4 ' Job Requirements: - :mact::%ly ccl}-{érdinalam“ih“t;a =\
'lhémuStmudem; s @ M, Sc. in blological science umoxuﬁa?lna e & Bleivo | -
plant to manufa chﬂé_gf‘: - ® 4.6 years of professional experience with at [east

pons bi]ihes ‘Provide central and field offices required IT and MIS support. Diesign a Database Mandgemcnt System -

CAREER
'‘OPPORTUNITY

it o) Assistant Sales Manager-Infusion

POPULAR

Area Manager- Infusion (

. 2-3 years in managerial level in sales department

infusions of hfghestqwﬁiy* of a well reputed Pharmaceutical Company ' S‘:‘:t‘;;:g i;“:"::'::;f;m r;:
with atest FFS techngﬁogy ® Age within 40 years _
inPP bag. Thignoval @ Must be innovative with high level of probleny ?: Zq;ir;cmen;wm ol By
technolagy is fﬂ?ﬂﬂm« solving and analyical skills | .' G . wC pre ‘ ﬂg
for e first e | . ® Must have strang leadership skill with excellent  ® 3-5 years of professional exparie
e Relien interpersonal communication and presentation 1 years in simllar capacity In
Bangladesh. U skills and high level of team building capacity pharmaceutical comparly '
 ® Mustbe self-driven and career-oriented in nature @ Age within 35 years
PlL iscl‘ligqntt',';'.l.ﬁ;)tiil’lﬁr ~ Regional Manager-lnfusllorr(RM) Medical Information Officer-Ir
foday with the teohnohg‘p - Responsibilities: ] Responsibilities: '
and pmfassiahal myﬂﬁa I e Implement company's markeling & sales e Promate. products to the ta
f . slralegies and achleve sales targats through generate demands thraugh pres
of tomorrow. ;,-__ | quiding and supervising Area Sales Mangers in _
LEg assigned region @ Achieve sales farget ofau_iqtmd arrilory
3 & Proactively co-ordinate with the relative functional B
e & operational department viz-a-viz Marketing &  Job Requirements:
j Distribution i o B. Sc/ M. Sc preferably in bialogi
e e Maintain strong relationship with key customersin -~ e Dynamic, hard working, sel
| theregion oriented and must possess good

skills bt in English and Bangld

=7
. JobRequirements:
e Wiling to travel extensively an 1

@ B. Sc/ M. Sc preferably in biological Scienca

ﬂcmﬁdanwupofaum"

i
will butmh? maintaingd® - ® 4-5 years of professional experience with at least L ol Banglsdesh

‘2 years in similar capacity in any reputed e Agewithin 28 yaam

'_'*' e pharmacauticals company with proven track

record
- ® Age within 38 years
BB i1 v Ve e e ph i T RN o LB T -
_ _ J‘Gandidatasimth experiance in Infusion will be given profemﬁci—-;.,‘,_ - _
Interested candidates are requeslad to apply mentioning the name of the position on top.of the envelope by May 20, 2007 with 2 wwfb‘ asume

ane copy of racent passport size photagraph and contact telephone number to: Human Resources Department, Popular infusions Lw
25, Road # 2, Dhanmandi, Dhaka-1205.

VACANCY ANNOUNCEMENT SPECIFICALLY FOR INDIGENOLS
COMMUNITY MEMBERS FROM CHITTAGONG HILLTRACTS

WOMEN ARE ENCOURAGED TO APPLY

The Christian Commission for Deyelopment in Bangladesh (CCDB), a leading national NGO involved in dnvelnpﬂuqt_-: ork
looking for some young, energetic, creative, experienced and dynamic persons for different positions for its program k n
Bandarban covering four upazilas : Bandarban, Ruma, Ruangchari and Thanchi. Applicants must belong ﬁ” '
Indigenous communities of the Chittagong Hill-Tracts. Candidates meeting the stated recruitment criteria should apply
detailed CV, telephone /cell phone number and 2 copies of recent passport size photograph. Application’ should
Personnel Section, CCDB, 88 Senpara Parbatta, Mirpur- 10, Dhaka- 1216 on or before May 30, 2007, Please 1
of the position applied for on top of the envelope. Only short listed candidates will be called for interview. /
competitive salary and benefit package will be offered.

*k Computer literacy and good communication skills are a must for all posmons

% Clear understanding of RBA, RBM, advocacy tools and techniques, and contemporary develapmnt issues is
Positions 1,2,5 and 6.
* Age limit may be relaxed for outstanding candidates.

1. Area Manager (1 position). Reports to : Program Head.

Major Responsibilities : Plan, manage and implement program/ activities in a location covering mvcml “pl':ﬁn-- -
Leader and manage and supervise staff. Liaison and network with GO and NGOs.

Minimum Requirements : Post Graduate. 5 years experience in project management in the dwelopmcut e
experience in program planning and monitoring, and savings and credit management. Excellent presentation skills,
in both English and Bangla. They should also demonstrate strong leadership and team building abilities. 30-40 years
2. Program Officer - Social Development and Advocacy (3 position). Reports to : Area Max
Major Responsibilities : Oversee the formation and strengthening of people's Institutions (PT). Assist Pls in devising |
to increase access o GO/NGO facilities, Provide guidance to PlIs in Savings and Credit operation.
Minimum Requirements : Post-Graduate. 3 to 5 years experience in relevant field. Excellent presentation skills, oral

both English and Bangla. Practical knowledge in formation of people’s Institution (PI) at grassroots level, Ex
micro-finance program. They should also demonstrate strong leaderrship and team building abilities. 30-40 years uf |

3. Program Officer Health (1 position) Reports to : Area Manager

Major Responsibilities : Plan, organize and conduct different awareness & education activities on HIV/AIDS and PH
and conduct fraining in mopmtian with local GOB and NGO personnel. Develop and maintain networking
GOB and NGOs. Assiat Pls in devising advocacy plan to ingrease access to GO/MNGO health care facilities. b
Minimum Requirements : DMF with BSS/B.Sc. Nurse/MPH. 3-5 years' experience in related field. Experience in g
community education and local level advocacy activities on HIV/AIDS & PHC. Clear and updated understanding of PHC m

HIV/AIDS, STD and RTI. i & a
4. Accounts Officer (1 Position), Reports to : Area Manager.
Major Responsibilities : Disburse funds based on the approved project budget; prepare and compile financial slnm Ovmee |
and manage the annual extemal audit of the project accounts.

Minimum Requirements : Graduate in Accounting; C.A. Course completed with 5 years practical experience; mﬂmcnéy in
Accounting Software ACCAC PLUS. 30-40 years of age.

5. Monitoring Officer (1 position). Location : Field. Reports to : Area Manager. Al | i

Major Responsibilities : Develop qualitative and quantitative tools for monitoring, Monitor activities, report pmocbm O@ﬂct i

follow-ups and recommend quality improvements for the interventions. A ’
Minimum Requirements : Post-Graduate with 5 years' experience in relevant field. Good knowledge and experisnce #m&
RBM. Able to develop monitoring plans. Skilled in data collection (quantitiive and qualitative), analysis and reporting, W

6. Trainer- Social Development and Advocacy (2 positions). Reports to ; Area Manager, i
Major Responsibilities : Developing training manual, schedule and contents and conducting and cvaluating tramMEabhhnh
linkage with Govt. and ather training institutes. VA | |
Minimum Requirements : Graduate. 5 years experience as trainer in any development organization. Excellent i
creativity in material development. 25-35 years of age.

7. Trainer- Health (1 pesition). Reports to : Area Manager. FERR
Major Responsibilities : Developing training manual, schedule and contents and conducting and evaluating trainings, Establistir
linkage with Govt. Health Centers. E
Minimum Requirements : Diploma in Nursing /DMF. 4 yecars experience in relevant field. Excellent facilitation sk
creativity in material development. Clear and update understanding of PHC, MCH, HIV/AIDS, STD and RTI. 25-35yea
8. Community Organizer (16 positions). Reports to : Program Officer.

Major Responsibilities : Identify potential reference people and conduct baseline survey. Facilitate devel
Institutions (PI) and assist in PI related capacity, building, funds management, advocacy and networking.
Minimuin Requirentents : Graduate. Excellént social skill. 22-35 yeéars old.




