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- I'() Junior Record
‘Examination Expert

(i) Have,a Bachelor Degree from any
recognised  university. Must have
computer literacy paricularly have
knowledge in MS Office suite.

Having ability to speak, read and write
English and Bengali cleary. The
candidate will be sel-molivated,
enthusiastic and reliable.

(i) Hands-on experience in computer,
E-mail and intemet operalions etc.
Candidate having working experience
in Court Administration particulady in
Case Management Seclions may be
given preference,

(iii) Age maximum 40 years.

Checking  the transmilted
documents of lhe Subordinate
Courls and making report to the
Ligison  Secion  Coordinafor
conceming their compleleness,
Communicate with the Subordinate
Courts through LSC for missing
and wanling documents. Making a
report for placing before the
Lawazima Court when exhibited
documents or other relevant
papers are not provided within the
stipulated time. To contact with the
Bench Officer of the Lawazima
Court for early disposal of the
malter and lo lake appropriale
sleps as per direction of the
Honourable Court. Reporting to the
Lawazima Court soliciting an order
for direction to the appeared
parties to submit wanling exhibited
documenlts and relevant papers if
\hey earlier withdraw those from
the Lower Courl. Implementing
different provisions as menlioned
in the IRIS model relating fto
Liaison Section. Assist Liaison
Section Coardinator as and when
his service is required lo him.
Implementing other assignmenls
given by the autharity concemed.
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(i} Have a Bachelor Degree from any
recognised universily. Must have
computer lileracy particulardly have
knowledge in MS Office suite.

Having ability to speak, read and write

English and Bengali cleady. The
candidale will be sell-motivaled,

enlhusiastic and reliable.

(i) Hands-on experence in computer,
E-mail and intemet operalions elc.
Candidate having working experience
in Court Administration particularly in
Case Management Sections may be
given preference.

(iii) Age maximum 40 years.

To enter the dala in the register or
computer on the cases for which
the record has been called for.

To bring the relevant information
as regards lhe status of data eqlry
to the altention of the Liaison
Section Coardinalor. Implementing
different provisions as menlioned
in the IRIS model relating to
Liaison Seclion. Tracking apd
monitoring  the movement  of
records.

Troubleshool  the  movement
bamiers. Assist Liaison Section
Coordinatar as and when required.
Implementing other assignments
given by the authorily concemed.

Provide assistance to the CSA in
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_ (i)  Junior Stay | (i} Have a Bachelor Degree from any | Inform the Liaison Seclion
Coordinalion Expert | recognised university. Must have | Coorcinalor  about  slayed
i computer literacy paricularly have | proceedings of Subordinate Courls
A knowledge in MS Office suile. Having | and promptly follow his instructions
¥ (ii) Tk 15,000 ability to speak, read and write English | in this regard.
W and Bengali clearly. The candidate will | Decision of the High Court Division
i be self-malivaled, enlhusiastic and | & Appellate Division made known
reliable. lo the concemed court below as
43 (i) Hands-on experience in computer, | early as possible. If necessary,
% E-mail and internet operalions elc. caling for the records from lhe
- Candidale having working experience | Subordinate Courts.
. in Court Administration paricularly in | Keep & mainlain a separate
Case Managemenl Seclions may be | register which shall contain
0 given preference. information on diiferent matters
¥ (iii) Age maximum 40 years. relating to the records! as
mentioned in the IRIS Modal.
% Implementing different provisions
of the IRIS model relating lo
Liaison Section. Performing other
funclions given by lhe Liaison
Section Coordinatar. Implementing
{ other assignments given by the
. authority concemed.
§69 | () Cout Semices | (i) Have a Bachelor Degree from any | Regular collection of data from the
He! Advisor recognised university. Must have | Subordinale Courts- and for lhe
58 computer literacy particularly have | Suprema Cour itsell. Analysing the
~ | () Tk25,000 knowledge in MS Office suite. data and making recommendations
2% Having ability lo speak, read and wrile | lo the aulherity conceming areas
o English and Bengali clearty. needing altention. Dissemination of
ik The candidate will be sell-molivaled, | dala to ensure lhat everyone is
32 enthusiastic and reliable, aware of the stalus of  case
e (i) Should have 10 years' working | backlog and can adjust case
W experience in Court Administration, | management remedies as quickly
: preferably in Case Management | as  possible.  Working  co-
) Sections. operatively with the Project
: Hands-on experience in compuler, E- | Districts: lo ensure that data
0y mail, intemel operations atc. callected remains complete and
e (iii) Age maximum 65 years. accurale; to identily  any
: discrapancy with the Monthly
4 Statements in order to ensure that
i Monthly  Slatemenls accurately
: reflect actual practices in the
i courts; lo creale and enforce data
g consistency standards among the
courls. Developing the expertise to
33 assist other courds to implement
iy the CMS effectively when it
;?; becomes appropriate lo implement
R o civil case refoms in the slage-ll
- districts. Plan for and prepare the

physical facililies necessary to
support
structures.
Organise and conduct workshops
lor Judges, Lawvers and Court
Staff,

Assist slaff in preparing for the
commencement of operations
under the new procedures. Pravide
lraining and day lo day assislance
to the court staff in the use of
automaled systems supporting the
relormed process.

Update and enhance toolkils
based on the experience of Pilot

new  organisational

Project Districts. Monitor the
implemenlations of new
procedures fo ensure their
conformity with the models. To
assist the Judges of the High Court
Division in providing
superintendence  over  the

Subordinate Courts. Developing
assessment  instumenis  for
gathering information during site
visit by the High Court Judges to
Subordinale Courts. Preparalian of

training  materals  for  all
Subordinate Court staff. Provide
staff support to the Rules
Commiltees both for the High
Court Division &  Districls.
Reporting to the appropriate
aulhority  regarding  dilferent

malters of Court Services Seclion
as mentioned in the IRIS model.
Implementing different provisions
of IRIS model relaling to Court
Services Section. Implementing
other assignmenlts given by lhe
authority concemed.

S70 () Supreme Court | (i) Have a Bachelor Degree from any

Services Expert recognised university. Must have | collecting data from the Supreme
computer literacy particularly have | Court itself. Analysing the data and
(ii) Tk 20,000/ knowledge in MS Office suile. making recommendations to lhe
Having ability lo speak, read and write | authority conceming areas needing
English and Bengali clearly. The | attention. Provide assistance lo the
candidale will be sell-molivated, | Court  Service  Adviser in
enthusiastic and reliable. dissemination of data for case
(ii) Should have working experience in | management remedies. Organise
Court Administration of Bangladesh | and conduct workshops following
preferably in Case Management | the instructions of Court Services
Seclions. Advisor.  Provide  conlinuing
Hands-on experience in computer, E- | assistance to the Judges of lhe
mail, intemel operations elc. High Court Division and lhe
(iii) Age maximum 60 years. Appellate Division in making
reqular improvemenls in case
processing at the highest level.
Coardinate with the IT Section of
the  Supreme  Cout in
implementing automated syslems
supporting the reformed process,
Systematically identifying and
solving problems thal arise in lhe
processing of case with High Court
systems. Support the Court
Services Advisor. in  providing
lraining lo the slaff of the High
Court.  Implementing  different
provisions of IRIS model as
regards Court Services Seclion.
Carry out other duties assigned by

the authority concemed.

S (i) Subordinate Court |, (i) Have a Bachelor Degree from any | Provide assistance to the Court

Services Expert recognised university. Must have | Semvices Advisor in collecling dala
computer literacy particulady have | from the subordinale cours.

(ii) Tk 20,000 knowledge in MS Office suite. Analysing the data and making
Having ability to speak, read and wrile | recommendalions to Ihe authority
English and Bengali cleady. The | conceming areas needing
candidale will be self-mofivated, | altention.
enlhusiaslic and reliable. Provide assistance lo the Court
(ii) Should have working experience in | Service Advisor in disseminalion of
Court Administration of Bangladesh | data for case management
prelerably in Case Management | remedies,

Sections. Omanise and conduct workshop

Hands-on experience in computer, E- | following the instruction of Ihe

mail, Intemet operalions elc. Court Services Advisor.

(iii) Age maximum 60 years. Working cooperalively wilh Ihe
Project Districts particularity in
collecting dala.

Provide assistance in developirig

) assessmenl  instuments  for

gathering information during site
visit by the High Court Judges-io
the Subordinate Courts.
Coardinate with the IT Section of
the Supreme  Court in
implementing CMS in the Pifot
District Courts.

Systemalically idenlifying and
solving problems (hat arise In
processing of case wilhin the
subordinale  cout  systems.
F'arlnrmlng olher assignments as
and wheriirequired by the authority
concemed.

S-72 (i) Junior Rules Expert | (i) Have a Bachelor Degree from any | Provide support lo the Rule Making

recognised  university. Must have | Commiltee in reviewing Civil Rules

(il) Tk 15,000/- computer literacy particularly have | & Orders (CRO) and other court

. knowledge in MS Office suite. procedure lo revise or reline its

Having ability to speak, read and wrile | provisions fo compart with modem

English and Bengali cleardy. The | court practices, Find out those

candidate will be sell-motivaled, | provisions of CRO & other court
enthusiaslic and reliable. procedure thal are nol consistently

(i) Hands-on experience in computer, | enforced and cannot address the

E-mail, Inlemel operations elc. | cument needs of (he courls.

Candidale having working experience | Observing current actual day to

in Court Administration particularly in | day operations of the courts and

Case Management Seclions may be | assist in adopling a realistic and

given preference. effective administrative procedure.

(iii) Age maximum 40 years. Provide assistance in preparing a
modem rule making process lhat
periodically reviews and revises
court procedures lo maintain their
currency. Assist staff in preparing
for lhe commencement of

. operations under the new
procedures. Provide assislance In
monitoring and implementing new
procedures. Perfom  other
functions as and when required by
the aulhonty cancemed.

S73 (i) Junior Statistics | () Have a Bachelor Degree with | Conduct slafistical analysis and

Expent Stalistics in Degree level from any | idenlify the Irends of problem.
i recognised university. Must have | Providing statistical support to the
(1) Tk 15,000/- compuler literacy particulady have | Court Services Advisor for the case

knowledge in MS Office suite, management remedies as and

Having ability to speak, read and write | when this is required for him.

English and Bengali clearly. The | Submit menthly statistical report to

candidale wil be self-motivated, | the Count Services Advisor about
enthusiastic and reliable. : case backlogs.

(i) Hands-on experience in computer, | Identify discrepancies with the

E-mail, Intemel operations efc. | monthly statements. Create and

Candidale having Masler Degree in | enforce data consistency

Stalistics and having experience in | standards among the courts. Act

SPSS may be given preference, with coordination of the IT Section

(iil) Age maximum 40 years. particularly in analysing data and
preparing reports.

Implement other assignments as
and when his service is required to
the authority concemed.

4, In each of the above posts only one successful individual will be appointed. The selecled individuals will be
required to join their assignments by February 2007 and may continue their services up ta June 30, 2008.

5. Interested individuals are requested to submit Expression of Inferest in sealed envelope with (1) detailed
curriculum vitae, (2) copies of academic cerificates, (3) copies of experience certificates and (4) one copy
of photograph. If any individual does not submit the foregoing documents his/her Expression of Interest will
not be considered for short-listing. Only short-isted individuals will be cantacted for interview. The contract
package number, name of the post applied for and address of the individual lo be mentioned on the lelt side

af the sealed envelope.

6. The individuals will be selected in accordance with the Guidelines: “Selection and Employment of
Consultants by World Bank Bomowers" published by the Association in January 1977 and revised in
September 1997 and January 1999

7. Expression of Interest must be delivered lo the offica ol' the undersigned on or before 12:00 noon on
January 18, 2007,

8. Autharity reserves the right to accept or reject any or all of the Expression of Interests without assigning any
reason whalsoever.

Syed Aminul Islam
Project Director (Joint Secretary)
Legal and Judicial Capacity Building Project
Ministry of Law, Justice and Parliamentary Affairs
Cancord Tower, st Floor !
11 3, Kazi Nazrul Islam Avenue,
Dhaka 1000, Bangladesh
GD-3089 Tel: 880-2-9359860
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