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The Swiss Agency for Development & Cooperation (SDC) Dhaka,
Is looking for an Administrator

SDC is an International Development Agency working in partnership with
Government Agencies, NGOs, as well as other Intemational Agencies.

The ideal candidate should have a Bachelors Degree in Management and a
minimum of 3-5 years of experience in a similar position.

The Administrator will be responsible for all matters related to Disbursements,
Purchases, Administration, Security, liaison with Govemment agencies and
Banks.

Candidates are expected to have good analytical and communication skills
and be a good team-worker. They should be capable of planning and prioritising
their own work routine and of working independently.

Candidates are required to have good communication skills in English
(speaking and writing). They must be capable of exercising initiative and
judgement in identifying problems related to administration. They are expected to
be familiar with computers. Experience in managing a LAN system will be
considered as an additional qualification.

We encourage women to apply for this position

Only candidates having integrity, being motivated to work in this area and
confident that they can meet the requirements of the above position should apply.
Candidates applying for the post should mention in their application why they
feel they are the best candidate for the post. They should also attach a detailed
CV, three references, a recent photograph and the expected salary to Banani,
PO Box 9100, Dhaka by 15% of June 2004.

_On_ly'shqrt Iisted panqidates will be cor]tacted.
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Garments, clothes, cosmetics, carpet, YCD, fridge, shoe, motor cycle, motor
vehicles, machineries, spare parts etc of Dhaka Custom House will be sold through

sealed tender on “as it is where it 18" basis on 13 June, 2004 (Auction No,

2/2004). Tenders will be received during office hours on 09, 10 & 12-06-2004 and

upto 01-00 pm on 13-06-2004. Tender box will be kept at office ehamber of

eputy/Asstt, Commissioner (Auction), Custom House, Dhakn, Dclj;ul [AssiL.

Commissioner, Customs, Excise & VAT (South), Segunbagicha, Dhaka and

Deputy/Asstt. Commissioner, Customs, Excise & VAT (North), Uttarn, Dhaka and

Asstt. Police Commissioner, Dhaka Metropolitan Police, Ramna, Dhaka.

7 1 %

1) Tender schedule with ferms & conditions and catalogue will be available at
prescribed price from the undeérmentioned office and Auction Branch,
Customs House, Kurmitola, Dhaka during office hours on 09, 10 &
12-06-2004 and the goods can be inspected on the said dates.

2) Eamest money at the rate 25% of the quoted amount should be deposited
separatel wilgcach tender through Pay Order/Bank Draft from any scheduled
bank in favour of Custom Dues haka.

ollection-C-1, Custom House,

‘1 3) Tender box will be opened on 13-06-2004 at 2:00 PM at Custom House,

Dhaka in presence (if any) of the tenderers.
The authority reserves the right to accept/reject any tender for
non-fulfilment of terms & conditions or for any other reasons,
For Deputy Commissioner (Auction), Custom House, Dhaka
Al-Amin Traders (Govt. Auctioneer)
3/29, Salimullah Roav {15t Floor), Mohammadpur, Dhaka.
Phone : 8129854, 8114232 Ext. 117, Miobile : 0171-147278

Two Apartments for Sale/
Rent 1900 Sft. & 3700 Sft.
For Office 'use at backside
of Plot on. {Gulshan Avenue
(South) Near Gulshan.

Circle- 1, Tel: 8850333

NEW BUILDING FOR LONG TERM LEASE

FOR KINDERGARTEN/ENGLISH MEDIUM SCHOOL/COACHING CENTRE/ANY
MEDICAL PROJECT/NGOS AT 69/D/1 OF ROAD-6/A, DHANMONDI; JUST
OPPOSITE TO RANGS ANAM PLAZA OF SATMASJID ROAD AND BEFORE
HI-CARE SCHOOL. PLEASE CONTACT 0172-782344, 9111886, 8112437,
0172-190270. C-1325
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IWM is established by the Govr.
under the Trust Act to work as a
Centre of Excellence in the field of
water modelling, computational
hydraulics and allied sciences.
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House # 476, Road # 32,

New DOHS, Mohakhali,
Dhaka-1206

Positions Available

(i) Hydraulic Engineer (Mid Level)

(ii) Hydraulic Engineer (Junior Level)

(iif) Junior GIS Specialist

(iv) Business Development Specialist (Junior Level)
(v) Asstt. Publications Manager

Required Qualifications & Experiences :

Position (i) : B.Sc. (Engg.) in Civil/Water Resource/
Environmental with minimum 10 years experience in
design/planning in relevant field. Preference will be given (o
Masters and Ph.D candidates. Experience in mathematical
modelling would be considered as preferred qualification.

Position (ii) B.Se. (Engg.) in Civil/Water Resource/
Environmental with minimum 7 years experience in
design/planning in relevant field. Preference will be given to
Masters and Ph.D candidates. Expericnce in mathematical
modelling would be considered as preferred qualification,
Position (iii) : B.Sc. (Engg.) in Civil/Water Resource/Bachelor of
Urban and Rural Planning (BURP)/M.Sc. in Geography or any
equivalent discipline including 3 years working experience in the
field of GIS and RS.

Position (iy) : MBA with minimum 2 years experience in
relevant field.

Position (v) : Masters Degree in Social Science/Journalism &
Mass Communication/English- having preferably 2-3 years
experience in similar discipline. Should possess good command in
English and have good knowledge in desktop publishing software.

The jobs demand extensive visits to remote areas in land, river and sea,

Candidates with demonstrated capability will be oficred attractive
remuneration packages,

Details of the positions are given
http:/iwww.iwmbd.org

Eligible candidates are requested to please submit their CV in the

in the website
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form ayailable at IWM website by 12 June, 2004. Only short-listed
candidates will be called for interview. 1o . WS
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Silva Pharmaceuticals

. Limited -a member company
of Al-Amin Group of Industries
has chosen to walk through

_ the path of innovation &
quality. We have a quest to

add value to the healthcare

Distribution-in-charge (Based at District Marketing Offices)
for at least 3-5 years in a reputed pharmaceutical company.
Willing to work anywhere In Bangladesh. Age 35 years maximum.

Manager (Accounts)

pharmaceuticals company is require

Masters in Science/Commerce. The person must have experience in similar position

Basic proficiency with computer particularly in operating MS Office: Word, Excel etc.

Executive - Medical Services Department

@ Training of Medical Promotion Officers

The incumbent should be a MBBS having 2-3 years experience in a reputed
pharmaceutical company. The key responsibilities will be as follows:

Silva Pharmaceuticals Limited offers the following positions:

Medical Promation Officer

The incumbent will be responsible for achieving sales targets of his territory, creating
demand by promoting prodticts to doctors through generation of prescriptions and
providing updated medical information to the health professionals.

@ Organize doctors meeting and maintaining rapportwith opinion leaders.

The incumbent should be a Bachelor of Science/Arts and should have the following
profile:

o Support marketing and sales team with updated medical information

@ Publication of medical journal from the company

Masters in Commerce/Accounting or Chartered Accountancy Inter from any reputed
CA firm. Minimum 3-5 years anaeriance in similar position in a reputed

Point, Excel etc.

Basic proficiency with computer particularly in operating MS Office: Word, Power

o Dynamic, hardworking, self-driven attitude and target oriented

© Willing to learn and possess a strong presence of mind

@ Excellent communication skills

@ 2-3 years working experience In similar position will be an added advantage

| _'service' forthe people of the

machineries and state-of-the-

pharmaceutical products with
-strict adherence to cGMP for
the people of the country as

We have a pursuit to become

the leader in pharmaceutical
ihdustry through our
commitment for quality and

' Equipped with the most

Silva Pharmaceuticals
Limited is committed to

Basic proficiency with computer particularly in operating M5 Office: Word, Excel etc.
Age 35 years maximum.

country.

Accounts Officer (Based at District Marketing Office)

Masters in Commerce/ Accounting. Minimum 2-3 years experience in a reputed
pharmaceutical company will be preferred.

Basic proficiency with computer particularly in operating MS Office: Word, Excel etc.
Age 30 years maximum.

advanced and modern

Executive-Marketing Services

art tE‘ChHO|Ogy, Masters in Science/ MBA. Minimum 2-3 years experience in sales and marketing in a
reputed pharmaceutical company.

Basie proficiency with computer particularly in operating MS Office: Word, Excel etc.

Good command in written and spoken English. Excellent interpersonal skill. Age 35

years maximum.

produce quality & safe Executive-HR/Administration
Masters in Social Science or Commerce/ MBA. Minimum 3-4 years experience in
similar position. Good command in written and spoken English. Excellent
interpersonal and public relation skill.

Basic proficiency with computer particularly in operating M5 Office: Word, Excel etc.
Age 30 years maximum.

well as for export. Executive-Product Management Department

This position will be responsible for designing an effective marketing plan to reach
the budget of the products and support the continuous growth of the company. The
incumbent should have strong communication skills in both written & spoken
English.

The incumbent should be a Masters in Pharmacy with 1-2 years experience in a
reputed pharmaceutical company. Graduation from any reputed business school will
be an added advantage.

Basic proficiency with computer particularly in operating MS Office: Word, Power
Point, Excel etc.

GraphicDesigner

The candidate must have experience in the similar position for at least 3-5 years in a
reputed design house or pharma company and should have following attributes:

o Should be able to come up with artistic concepts and able to create visual images
that engage and attract.

o Should be able to create new ideas, open to change and able to meet deadlines
and juggle multiple priorities

o Versed in desktop publishing tools such as Quark Express, Photoshop and
Illustrator.

Bachelor's degree in Fine Arts or diploma in graphic design will be an added
advantage, Age 30 years maximum.

Fleld Manager/ or Area Sales Manager ( for Dhaka)

The incumbent should be a Bachelor of Science/Arts and should have the following
profile:

@ Support the management in budget & decision-making process
o Supervise the job of the MPO

o Responsible for on the job training of MPO

o Design effective Field Force plan to achieve the objective

o Ensure product promotion according to the action plan

@ Coordinate with Product Management Team

The candidate must have experience in the similar position for at least 2 years in a
reputed pharmaceutical company and willing to travel throughout the country.

Assistant IT Officer

The incumbent should be a graduate and/or having Diploma in Hardware &
Networking from any reputed [T institution. The incumbent is responsible for
maintaining software operations, data entry & trouble shooting independently.

Minimum 2-3 years working experience in a similar position is required. Willing to
waork anywhere at District Marketing Office (DMO) throughout Bangladesh. Age - 30
years maximum

® Age below 29 years
Executive - Drug Regulatory Affairs (Based at Dhaka)

Masters in Pharmacy having 2-3 years working experience In regulatory affairs in a
reputed pharmaceutical company.

Basic proficiency with computer particularly in operating M5 Office:Word, Excel etc.
Executive -Product Development (Based at Noakhali)

Masters in Pharmacy. Minimum 2-3 years experience in product development in a
reputed pharmaceutical company. Good knowledge in cGMP is essential.

Basic proficiency with computer particularly in operating M5 Office:Word, Excel etc.
Executive -Production, Planning & Inventory Control

Masters in Science / Commerce, Graduation from business school will be an added
advantage, Minimum 3-4 years experience in production planning & inventory
contral in a reputed pharmaceutical company.

Basic proficiency with computer particularly in operating M5 Office:Word, Excel etc.
Production Officer (Based at Noakhali)

Masters in Pharmacy. Minimum 2-3 years experience in production deparlmem in
any reputed pharmaceutical company. Good knowledge in cGMP is essential.

Basic proficiency with computer particularly in operating M5 Office:Ward, Excel etc.
Quality Control Officer (Based at Noakhali)

Masters in Pharmacy. Minimum 2-3 years experience in Quality Control in a reputed
pharmaceutical company. Good knowledge in cGMP Is essential.

Basic proficiency with computer particularly in operating MS Office:Word, Excel etc.

excellence as well as by
excelling in everything that
we endeavour.

to the following address:

Human Resources Department
Silva Pharmaceuticals Limited
House # 65, Road # 8/A, Dhanmondi, Dhaka-1209

= Silva

Pharmaceuticals
4 Limited

B L L T T T e T T

R P P P P ey e e P P T T YT S

The interested candidates who meet the above criterias for any of the aforesaid position,
may apply with C.V. and a recent passport size photograph on or before 15th June 2004
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o Position applied for must be mentioned on the top of the envelope
o Any direct or indirect persuasion will be considered as disqualification of the candidate
© Confidentiality will be maintained strictly

Healing Minds... Healing Hearts...



